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A FRANSALIAN INSTITUTE OF HIGHER LEARNING

ONE DAY PROGRAM ON MS OFFICE

DATE: 09/08/2019
VENUE: Auditorium

. CONDUCTED BY: BBA Department
ATTENDED BY: BBA students.
ORGANISED BY: St. Francis de sales college, Electronic city, Bengaluru.

On 09/08/2019 to enhance the computer skills of BBA students, we had conducted a day workshop
on MS OFFICE for all the BBA students of ST. FRANCIS DE SALES COLLEGE. The resource

person Mr Anis addressed the students
The workshop included:

1. MS WORD
2. MS EXCEL
3. MS POWERPOINT

Today’s children are tomorrow’s leaders. It is in the hands of every educational institution to take
their students to greater heights. ST Francis de sales college always comes up with variety of
programs for upskilling the students. In this arena we had conducted this workshop for the BBA

students to improve their computer skills.

The speaker started with the basics of computing skills and then touched upon the key points of
MS OFFICE.

The students were firstly given the basics and theory of MS WORD, MS EXCEL, MS
POWERPOINT in the morning session. The students were able to clarify their doubts.
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Then in the afternoon session, the students were given practical exposure on MS OFFICE. They
were taken to the labs and were given hands on practice on MS WORD, MS EXCEL, MS
POWERPOINT.

In MS WORD, the students were asked to type 2 to 3 sheets of data. Then different menus were
applied on the file like formatting font, formatting paragraph, charts, header, footer, borders,

tables, citations, bibliography, references, figures, indexes and so on.

Then a topic was given. On which the students were asked to prepare of POWERPOINT

Presentation. Use all the designs, templates, menus on the file.

Using MS EXCEL, they were asked to solve problems, prepare charts, pivot tables, formatting of

font, use formulas, understand each and every tab and menus in Excel.

The students eagerly participated with full enthusiasm. The college encourages the faculty

members to come up with a variety of events which is helpful to the students.
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SL.NO. NAME ROLL NO.
1 AISHWARYA R 18B002 | K
2 ALEX A 18B003 | K
3 AVINASH M 18B004 | K
4 BHARATH V 18B005 | K
5 BHAVANI R 18B006 | K
6 BUDHRAJ M 188007 | H
7 DEEP R 18B008 | K
8 DHAMODHRAN K 18B009 | TA
9 DHARSHAN V 18B010 | K
10 DILIP KUMAR G 18B011 | K
11 GANESH A R 18B013 | K
12 HARSHITHA B 18B014 | K
13 JEEVITHA K 18B015 | K
14 K YAMUNA 18B017 | E
15 KEERTHANA J 18B018 | S
16 KEERTHANA M 18B019 | K
17 LIBIN GEORGE 188020 | E
18 MANJUNATH R 18B021 | K
19 MARY SHALINI A 18B022 | E
20 MONISHA S 18B023 | K
21 NAVEEN SINGH B 18B024 | E
22 NIKHIL JOY 18B025 | K
23 PRASHANTH RAJ S 18B026 | K
24 RANJITH KUMAR L 188028 | TA
25 SANDHYA N 18B029 | K
26 SANJANA SONI S 18B030 | K
27 SHER G SINGH 188032 | H




28 SHIVA BALAN 18B033 | H
29 SHOBHA M 18B034 | K
30 SURYA K 18B035 | K
31 SURYA P 18B036 | TA
32 USHA L 18B037 [ K
33 VISHAL R 18B038 | K
34 Y NIKHIL 18B039 | TE
35 PREETHI K 18B041 | K
36 NISHANTHI J 18B044 | K
37 SHIRISHA R 18B045 | K
38 CHARANYA K 18B046 | K
39 SHUBHA S 18B047 | K
40 SUNIL G 18B048 | E
41 JOBIN CJ RI8B016 | K
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