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Getting Started with Admin V4

What is the use of this menu ‘settings?’

*

*

*

*

In the V4 module, we have tried simplifying administration activities by
introducing role management.
We can assign roles to anyone according to their needs. It's no longer restricted
to HOD, Super Admins, or Normal staff roles.
We already have a set of predefined roles with reasonable menu selections
already enabled. They are:-

-> SUPER ADMINS

-> FACULTIES

-> STUDENTS
College requires another role to perform some functions that can also be done
through this feature.
Let's illustrate with an example:
the college assigns an office staff to take the attendance reports.in our current
module, we can't assign menus according to their interest. NOW we can create
a role for this staff and assign whichever menus this staff needs to perform their
actions.

Let's look into it for assigning roles.

How do we create a role other than super admins, normal faculties, and students?



create privileges and access permissions for various users. In settings, there are 3

menus.

e User Permission Management
e Manage Roles
e Assign Roles.

Manage Roles

* We already have a set of predefined roles with reasonable menu selections
already enabled. They are:-
- SUPER ADMINS
-> FACULTIES
- STUDENTS
* If we need to assign a person to these roles, just simply assign this role in the
“Assign roles” section.
% In this section, we create a role that is other than super admin, Teaching
faculties, and students.
% Admins (those has the settings menu in their left pane) can create roles for staff

and students by selecting Create New Role.
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% Enter the role name and description. We can set the type of role whether it is for
a super admin or a faculty or a student.

% Admin menus will be shown in the permission section (User Permission
Management) if we set the type as super admin or if we set the role type as a
student in the permission section (User Permission Management), students

menus will be displayed. and select Create to create the role.
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User Permission Management

In this section, all the menus in the academics will be listed. We need to set the

permissions for each role that we created. Admin can select the permissions according

to the User Role we created in the Manage Roles and determine what menu should be

visible for the respective user.
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Admin can assign different roles to different users thereby that particular user can

access the enabled features..

Settings

Admin can select the user role from the User Type drop-down, department from the

Department dropdown, and search it by selecting Search.
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Admin can assign roles to the users by clicking on Assign Roles. Already assigned
roles can be changed by selecting Change Roles. Also, multi-select option is available

to assign the same role to more than one user.
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Admin can assign roles by clicking on the ‘+’ symbol and save it by clicking on the Save

button.

ASSIGNED ROLES

No roles assigned to this user

You can assign roles to thes particular user from the below oles list

AVAILABLE ROLES

= NAME ASSICN
1 Aamission Applicant (+]
2 Staf )
3 Super Admin (+]
4 testing (+]
5 tempp (4]
§  test(karthik) Q
7 Admit Student (+]
8 Certificate venficatian (+]

STAFF/SUPER ADMIN LOGIN

e Login to the Academic Module with your credentials

e Refer Login video


https://drive.google.com/file/d/1gTziBb9m7XxAHHPBvUp_WjQB99e8if0y/view?usp=sharing

Get Started with AMS

Signin 1a yeur facully sscount

Linways AMS -
Convenience and thi
ability to learn at any| [T
place and any time. |||

e Single Sign-on (SSO)
We can easily switch between roles if staff is assigned multiple roles. if the staff
has access to multiple modules like admission, fees, etc.. instead of going to
separate URLs.

Refer to this role-switching video
Refer to this module switching video

If a user is assigned Faculty and Admin roles when they click on the role-switching icon
(four square button), the roles and modules details will be displayed.


https://drive.google.com/file/d/1SWhIl8VL_LY_8rGwFGL7DKf_f3MSiqna/view?usp=sharing
https://drive.google.com/file/d/1tVU_2fjvgX5_x08xpbwmG782PadNDEzh/view?usp=sharing
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If a normal faculty (no admin privilege) log in to the academics module, he/she doesn't

get access to the admin role.
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Curriculum Designing

=> How to design a curriculum for a program?

Steps for designing the curriculum

e (reating Curriculum -

Curriculum Management -> Curriculum
e C(reating Syllabus

Curriculum Management -> Syllabus
e Academic Terms assigned with Syllabus

Select the desired syllabus and create Terms

e Academic Paper in Terms and Assigning Subjects

Syllabus -> select syllabus -> select terms
e Assign Curriculum to Batches

Curriculum Management -> Assign Curriculum

BATCH A piaia
Program

Curriculum

et BATCH B

 core | core CORE CORE CORE CORE
«cD | T | e o
ELECTIVE ELECTIVE ELECTIVE ELECTIVE ELECTIVE ELECTIVE
[ swa [ swa ] [ sws  WME  swas MK swa
A - L
N A

Click on the “Curriculum Management” on the left side menu > Curriculum




* Curriculum management -> curriculum -> create new

| +Create New |

oM CURRICULUM.. oy CURRICULUM.. 4 M CCMMUN!:»’\...
Curriculum Manag... cm Ve e com : cm Uc-eea-c cm Ye-Bea-c
oM UG -BsSC-C oM UG - BSC - p. " oM UG - BA - CO
oM PG - Msczo. em PG -Moom |

e We can provide the curriculum name in the text box. If the course is single-major,
we can choose the type as single-major, or if the course is multi-major, we can
update it as multi-major.

We can give the curriculum starting and ending year period.
There is also provision for setting the passing criteria for a curriculum e.g.: Grade,
Percentage, and Maximum failed subjects.

e (Grade scheme values can be assigned in this section, and this data is fetched to the
exam controller side. If the college uses the controller side, values will be shown
in the exam module grade schemes.

e C(lick on Save after you have entered all the necessary information.



TECLA 7
Neme Description
Curriculum For B.Tech {CSE) - Spacialization in laT B. Tech. Computer Science and Enginesring with Specialization in loT
Type 5,
Single Major Computer Sclence and Engineering with Speclalization in laT
Yea
End Year
Curriculum Manag... ~ 20272 2026
Pass Criterias
Select Grade Scheme
Value
Percentage 0 — Remave
+ Add
Save QLR
Pass Criterias
Select Grade Scheme
Pass Criteria Value
Percentage 70 — Remove

Select Pass Criteria

Percentage

Grade % Reset
Maximum Falled Subjects

Passing Criteria & Grading Schemes

Backlog:
Need to add credits to the passing criteria

Syllabus

=> What is a syllabus and why is it important?



> It sets the tone for the course by streamlining the content of the course.

> A syllabus is a document that outlines all the essential information about a
college course. It lists the topics you will study as a part of program.

> The syllabus lets students know what the program is about, why the course
is taught, where it is going, and what will be required for them to be
successful in the course.

=> How do we create a Syllabus?
* Curriculum management -> syllabus -> create

Click on the “Curriculum Management “tab on the left panel > Syllabus.

Input the syllabus name and description and also choose the type, whether it's
major/minor/honours.

Similar to curriculum we can set the passing criteria to the syllabus also.

Click on Save after you have entered all the necessary information.

SYLLABUS => EDIT  Back

CSE with Specialization in 10T Major

Description Department

ter Science and Engineering

Curriculum Manag,.. -

his field Is reguired
Pass Criteria

Select Grade Scheme

Fass Criteria Valua

Select Pass Criteria — Remaove




Description Cepartment

Pass Criteria

Select Grade Scheme
Pass Criteria Value
Select Pass Criteria = Remove

+ Add

Backlog:
We will enable a section to add Topic-wise subject descriptions in the syllabus. It will be

easy for a staff when she/he comes to add a lesson plan for that subject. Automatically
these module-wise topics will be available in the lesson planner.

Academic Term & Paper

Why we brought the paper concept to the syllabus?

Why we add subjects inside a paper is that, if there is a selection between subjects we can use
paper concepts,

for a program there are some subjects offered for electives but the students not going to study
all the subijects listed. there should be a selection between the subjects so that we can use this
paper and add the subjects to this paper.

e By selecting the Syllabus, we will be redirected to the page where we can create
the academic terms.

e Academic terms here mean a portion of an academic year, the time during which
an educational institution holds classes. Most of the colleges’ modes of classes are
Semester-wise or Year wise.



=> ACADEMIC TEARM SETTINGS

Curriculum Manag.. ~

Add Mew Academic Term

CURRICULUM MANAGEMENT 3 SYLLADUS

SYLLABUS >> ACADEMIC TERM SETTINGS

Syllabis - CSE with Spacialization in 10T

510

Course Completed

Currieulum Manag, 58
se
57
s

o After adding the semesters (Academic Terms), the next step is to add academic
term papers in each academic term by clicking ‘Add New’ Button.



SYLLABUS => ACADEMIC TERM SETTINGS == ACADEMIC PAPER & Back

Term : 51 Syliabus : CSE with Specialization in |1OT

Curriculum Manag... « # ACADEMIC BAPER MAME

PROGRAMME ELECTIVE En Delete
2 UNIVERSITY CORE 3 Ea Delete
PROGRAMME CORE [ Edit | Delete
4 CPEN ELECTIVE ] m Delete

e Input the name for the paper and click on ‘Add Subjects’ to assign subjects to the
papers.

SYLLABUS => ACADEMIC TERM SETTINGS »> ACADEMIC PAPER => ACADEMIC PAPER SUBJECTS + Back
Mame of the paper + Add Subjects
- abel Name of the Paper
SyHabus :CSE with Specialization In 10T Academic Term:51

Curriculum Manag... ~

Assigned Subjects o

e First, we have to create a Paper, and then we can assign subjects to the paper.

e FEach program can have core, elective and open elective subjects, and subjects will
be added to papers.

e We can add more than one subject to a paper if there is a grouping or selection
between the subjects. For eg: the department offers 5 elective subjects and each
student picks one subject as an elective so that students can study as a part of the
program.



Add new subjects

Selected Subjects
SYLLABUS =»> ACADEMIC TERMSETTINGS >> ACADEMIC PAPER =>>

Mame of the paper
PROGRAMME ELECTIVE
Available Subjects

Syllabus :CSE with Specislization in 10T Department Search subjects

ter Scienca and Engineering

Assigned Subjects &

BLND SUBJECT

1 Pragramming far [oT Boards{BCTI007)

2 Cyber Security[CSE2003)

3 Blockehaln and Cryplocurrency Technologies{CSE100E]

For example,
BCA program curriculum is attached below,

We have the semester-wise subjects that the students study as a part of the program.
certain subjects are mandatory for the students and some are electives in wich students
pick subject based on their interest, that are also given in the curriculum.

We should design this in our software exactly the same.

semester /year/Trimester wise, we can add subjects to papers;

Syllabus -> Academic Term -> Academic Paper -> Academic Paper Subject



Consolidated Scheme — I to VI Semesters of BCA

Sem | Title with Course Code Course Hours | Credit Marks
Category | per Intl | Exil | Total
week
English-I Common 5 4 20 a0 100
Mathematics Compleme 4 4 20 | 80 | 100
ntary
I Basic Statistics Compleme 4 4 20 a0 100
ntary
CALCRTO01 -Computer Fundamentals Core 4 4 20 a0 100
and Digital Principles
CA1CRT02-Methodology of Core 4 3 20 a0 100
Programming and C
Language
CAI1CRPO1-Software Lab 1(Core) Core 4 2 20 | 80 100
English-I1 Common 5 4 20 a0 100
Discrete Mathematics Compleme 4 4 20 a0 100
11 ntary
CA2CRTO03 -Data Base Management Core 4 3 20 a0 100
Systems
CA2CRT04-Computer Organization and | Core 4 4 20 | 80 100
Architecture
CA2CRT05-Object oriented Core 3 4 20 | 80 100
programming using C++
CA2CRP02-Software Lab- 11 Core 5 2 20 80 100
Advanced Statistical Compleme 4 4 20 | 80 100
Methods ntary
CA3ICRT0G6-Computer Graphics Core 4 4 20 a0 100
I CA3ICRTO7-Microprocessor and PC Core 3 4 20 a0 100
Hardware
CA3CRTO08-Operating Systems Core 4 4 20 a0 100
CA3ICRT09-Data Structure using C++ Core 4 3 20 a0 100
CA3CRP03-Software Lab I11 Core 6 2 20 a0 100
Operational Research Compleme 4 4 20 | 80 | 100
ntary
CAACRT10-Design and Analysis of Core 4 4 20 a0 100
Algorithms
IV CAACRT11- System Analysis & Core 4 4 20 80 100
Software Engineering
CAACRT12-Linux Administration Core 4 4 20 a0 100
CA4CRT13-Web Programming using Core 3 3 20 | 80 100
PHP
CA4CRPO4-Software Lab IV Core 6 2 20 | 80 100

o Syllabus -> Academic Term -> Academic Paper -> Academic Paper Subjects




This is the proper workflow for creating a course syllabus,
® we can assign properties to a paper.

SYLLABUS == ACADEMIC TERM SETTINGS == ACADEMIC PAPER >= ACADEMIC PAPER SUBJECTS & Back
Name of the paper + Add Subjects

PROGRAMME ELECTIVE

Syllabus :CSE with Spacialization in 10T Academic Term:51

fissign Properties

Assigned Subjects s

Curriculum Manag... ~

.......

for loT Boards[BCT2007) W Delste
3 Blockehain and Cryptocurrency Technologles(CSE100E) W Delete

Backlog:

We need to add slot-wise subjects to the papers.
Workflow for Minors /Honours

Course registration — credits validation

Refer 1 MINOR_HONORS COURSES.docx

Academic Paper Properties

Admin can assign subject properties to respective papers. Given below are the properties
added to the corresponding Academic Term Papers
% Credits
% Subject Type
% Grade Scheme
% No of the subjects that a student can choose in a paper
% able to set the internal and external maximum marks
% Passing criteria
+ We can set a subject as active/inactive, which reflects on the student side.


https://docs.google.com/document/d/1_T1iqKZz-XVpCrg5bMlztQGAMk_LUvU6/edit?usp=sharing&ouid=105863123423835233037&rtpof=true&sd=true

Assign details to selected subjects

Credit Disable

Subject Type Disable

Grade Scheme Disable

No.of subject that a student can choose Disable

Internal Maximum Mark

Disable

Exclude Subject From Total

Interna

Disable

External

External Maximum Mark

0 0
Internal Pass Criterias
Pass Criteria Value

Select Pass Criteria — Remove
| +Add |
External Pass Criterias
Pass Criteria Value

Select Pass Criteria = Remove
| +Add |
Aggregate Pass Criterias
Pass Criteria Value

Select Pass Criteria — Remove

+ Add

Clicking submit button will not permanently sa

make sure to click save below




After we create the entire syllabus for a program, we need to assign the syllabus to the
curriculum.



A quick guide to adding a new batch

e Log into the module and switch to the Administrator role.

e Click on the Batches tab on the left panel.

Note: If the user role doesn't have permission to access the Batches menu, it won't be

seen. (Settings -> User permission Management)

Refer settings

e We can use filter options to get the list of the created batches.

e Select the desired filters,and click show filters.

e And last Click search button.

Refer Filter

Linways Technologies Put.Ltd
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https://docs.google.com/document/d/12jy-BWng2oJnDh42_Vpxwpxi0EOWai3Eo8AVxTN7xOM/edit?usp=sharing
https://drive.google.com/file/d/1g_yroge4aIlkXYLUrD_E5ynjt7ZkzgPE/view?usp=sharing

You can add new batches by clicking on the create batch button.

Enter Batch Name and description.

Select a department for the batch you are creating by clicking on the department
dropdown (required field)

Select the Course Type, Program Name, & Campus Type, which are created in the
Program section.

Select the [l for the batch we created

Select course type, Batch year (Start and End Year) (required), and current Term.
However, when a batch advances to a new semester, it should be updated in the
Current Semester field.

We also has B BATCH PROMOTION option to upgrade the Term/Semester.
Select the Final Semester of the batch. If the batch is a pass-out batch, select Is
PassOut.

Set the TC Issue Date for each batch so that while generating TC, student status
will be considered as Failed/Course Completed based on this.

Select the University from the drop-down.

Select Student Sort Order Criteria so that students will be listed based on it while
marking attendance.

Select the field to be displayed in Show Field In Attendance Marking while
marking attendance along with the student name.

Click on Submit after you've entered all the necessary information.


https://docs.google.com/document/d/1btiJXbcD4evAUtrrmdxsLqaxLOYvuiEWuMIb2_AR_C8/edit
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=> How do we asssign syllabus to curriculum?
=> Why do we assign separate syllabuses in curriculum?

> In the case of multi major courses, we can easily analyse the core courses
academic data separately,

> For Eg: if we assign physics , chemistry, and maths core course syllabus
separately in the curriculum for the course Bsc Physics Maths Chemistry ,
we can simply analyse the assessment, and academic like details for single
core courses. If we want to find the top scorer in physics we can easily get
that data.

Click on the curriculum management on the left side panel and select curriculum menu.
The curriculums which we created will be listed.

e Add Syllabus, Edit/Delete and Preview buttons are added on each Curriculum.

CURRICULUM FoR :l CURRICULUM FOR .. cu COMMUNICATION, ..

UG - BBA - COMPU...

Curriculum Manag... ~

UG - BSC - PHYSICS... UG - BA - COMPUTE...
& cM

PG - MSC (2020 - 20

e By clicking on the “+” button, Syllabus which we have created for the program
will be automatically shown and we can add the syllabus to the curriculum.
e By clicking on the “...” button, we can edit the curriculum's basic details, which

we have provided at the time of creation.



CURRICULUM FOR ... =
M

SINOLE MAIOH

Syfabus

Pass Criteria

Criteria: Vabue: 70
Percantacs

UG -8.COM-COM...

oM

v - com R S
oM (8] 1 B.sc COMPUT

Assign Syllabus

Cancel




ATTENDANCE MARKING

e Login to your profile, and you will redirect to the home page where your
subjects will be listed there.

Linways Technologies Pvt.Lid

SUBJECT COMMUNITIES

MEADT - ACCOUNTING

MCMICO6 - ADVANCED CORPORATE ACCOUNTING

PEFR - PERSOMALITY TESTING

CP57B032 - POLICE, PRISON AND JUDICIAL ADMINISTR

FSCZC02 - FORENSIC SCIEMCE - 1)

ECOMOMICS - ECONOMICS

C557C06 - DESIGN AND ANALYSIS OF ALGORITHMS

EMGZADS - WRITING FOR ACADEMIC AND PROFESSION...

MTHZCOD - ODE & CALCULUS OF VARIATIONS

CS51C07 - OPERATING SVSTEM CONCEPTS

MTHICOT - REAL ANALYSIS 1|

MANAGEMENT -

EMGICOS - TWENTIETH CENTURY BRITISH LITERATURE

BCMICOZ - MARKETING MANAGEMENT

MALZADE(2) - MALAYALA SAHITHYA PADANAM 2

MEM2ET0 - MANAGEMENT SCIENCE

MCM2C03 - INTERNATIONAL BUSINESS

MECM2C06 - ADVANCED CORPORATE ACCOUNTING

Click on the “My Timetable” menu on the left side menu.

The timetable set for particular faculty for the selected date will be shown
here.

Here is the week in which selected date timetable will be displayed.
From the time table hour tile you can click on the icon and mark
attendance



Exam Controller MVP

£ 23rd October, 2022 to 29th Octoher, 2022 > -

My Time Table

THERMAL PHYSICS

. N AND STATISTICAL
23 October, 2022 MECHANICS LAE
Sunday A Ly b S

THERMAL PHYSICS

. N REAL ANALYSIS AND STATISTICAL
24 October, 2022 A MECHANICS LAB
Woade ' 0:15 &M - T1:15 AM

& &

THERMAL PHYSICS THERMAL PHYSICS

e In my timetable menu, attendance confirmed hour will be in ,
attendance drafted hour in and unmarked hour in Red.
Click the person icon to mark attendance.
Click the lock icon to unlock the hour to other faculties teaching in the

same batch.
e You can unlock the hour by open to all faculties or by unlock the hour to

specific faculty options —---> Submit.

Linways AMS V4 - Demo
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- HOW TO MARK AN UNLOCKED HOUR

e The unlocked hour will be visible in the allocated faculty’s hour tile as the
hour tile of exchanged faculty.
For example, If staff A unlocked an hour to staff B. Then in staff B’s Login

under My timetable, hour tile we will be visible with staff A’'s subject
community and staff A's name.

Linways AMS V4 - Demo

¢ 26th February, 2023 to 4th March, 2023 > &
My Time Table
Aptitude end
26 February, 2023
Sunday
OPERATION PH2E1 - Mechanics
e ) RESEARCH ECE 2020 and properties of
27 February, 2023 A Bamp; B 2
Monday AN A S AN 0445 A k30 AM
& &
OPERATION
28 February, 2023 RESEARCH

e Click on the person icon to mark the attendance.

e If the faculty handles multiple subject communities in the batch, select the
subject community to mark the attendance.

Linways AMS V4 - Demo i
Y TIME TABLE Select Subject Community

TIME TAGLE

]
Attendance Confimmed L
DAY HOUN MO & Houm s
Aptitude and _
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&
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e After drafting or confirming the attendance, hour tile will be changed to the
faculty’s selected subject community.

Linways AMS V4 - Demo
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QUANTITATIVE
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The lock icon will be only available in unmarked hours.
We will automatically redirect into the attendance marking screen which is
inside the subject cluster.

e In the Timetable Method, select the date for marking attendance.When you
go inside the mark attendance menu rather than from the time table.
Unmarked hours will be shown in Blue, marked in Green, unlocked hours
that are given to staff shown in purple.

Exam Controller MVP

°
N M " A
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Tt DAY
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e Students will be listed down when we click on each hour tile and the

assigned hour row will be hidden.
e Click on the upside arrow button to show the subject and hour details with

date picker.

Linways AMS V4 - Demo
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e By default students will be listed in student name order. You can sort the
student by roll number and register number using the sorting order option.
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Click on the student to mark absent, by default all the students will be
present.

There is a Mark All Absent and Mark All Present option if you want to mark
all absent/present, no need to go to each student.
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Roll no marking method - You can enter absentees roll number in
Absentees roll no: field >Submit. That roll numbers will be marked absent.
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e Once you marked attendance, click on the Confirm button to complete the
attendance marking.
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NOTE: Confirmed attendance can’t be edited.
e The daily work log of attendance confirmed hours automatically updated.

e After confirming attendance, you will see a pop-up for updating actual
plans. You can update it from here or through the Lesson Planner menu.
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e Click on create an actual plan option to add a new actual plan while
attendance marking.


https://docs.google.com/document/d/10pqICgcagn523o3soFPhrHudL8m9a3rb113m_ECjfB4/edit#heading=h.alj5esicji1r
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Choose the module, Topic
Select the plan >> update the status >> submit.
The status of the proposed plan will be updated.
e Click on * icon to update the status of topics that were partially covered or
in not covered status.
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e Updated the status of extended plan.
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e Click on submit to update the status.
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NOTE:
New students were added to a batch that started taking attendance. Then the
new student is shown in blue color in the attendance marking page.
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e Mark attendance for new students >> confirm attendance.

COPY ATTENDANCE

e Click on the copy icon in the confirmed hours.
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e Copying attendance will be visible and select the date ===> Click on

Search option.

noance
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e Select the hour to which to copy the attendance and click on copy
attendance option.
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The attendance will get copied and the hour status will be in confirmed
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e Faculty can view the hour wise report in manage attendance menu, the
hourwise attendance details and consolidated attendance percentage
against each student will be listed in the report.

e In the hour wise report option, we will get the report by selecting the date
range and search.

Exam Controller MVP

French [ M21FR1.1)

Attendance

4 g 7 a
1 I":’::-; 1 13 1 1
- :
1 18 13 20
5 26

Select the options to table for the attendance report and view the hourwise
attendance report.



You can sort the student by student name, roll number or register number wise.
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e Click the export option to export the hour wise attendance report.
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STUDENT LOGIN
e |n the attendance menu, students can access the student wise attendance
report including attended hours, total hours and attendance percentage

against each subject.
e Login to the student profile >> click Attendance in the left pane.

Linways AMS V4 - Demo

e Click on the consolidated Report menu
e Select the attendance till date and term >> search to get the subject wise

attendance report of that semester.
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Attendance - 2 Aezmt
e Subject Wise consolidated attendance report will be displayed. Click on
Export option to export the report.
Linways AMS V4 - Demo L

CONSOLIDATED REFORT

Attendance

Total ] 28 786 %

e Click on the Week wise report menu.
e Select the term and attendance week >> search to get the week wise
attendance report of that term against each subject.
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e Click on Export option to export the attendance report.
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BATCH PROMOTION

Promotion of batches is an essential activity when it comes to academic
management software. After the Current Term/Semester ends we need to
update the batches to their upcoming term.

An academic term (or simply term) is a portion of an academic year, the
time during which an educational institution holds classes. Mostly the
programs/courses offered by the colleges will be split into
Terms/Semesters. Assessments and Subjects will be assigned for each
semester.

After the current semester ends, need to update to next semester for that
we need batch promotion. So the batch and students will be promoted to
next term.

Steps for promoting the batches

e Click on the Batches from the left pane

Create Batch [1]
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Yiear

Term

4
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e Use the filters to get the desired batch
e Select the upside arrow button to collapse the batch card and click on
the promote batch button.
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e Submit the confirmation message for promoting the batch to next
term.



Are you sure?
Do you want to promote batch '"WIPH2020' from 5S4 7

cancel LT ]

if they are promoted the batch then why do they edit the batch and changed the semester




ADMIN SIDE

Step 1: Creating an Application Form

e Select CBE Management— Application Management

Exam Controller MVP

APPLICATION MANAGEMENT

e Click on the “ Create Application“ menu.
Enter the Application Name and Description in the text box provided.

e Click on the subject type from the dropdown menu. The subject Type
refers to the type/category of the subject.

e \We can select the method by which the subject allocation takes
place.



Faculty Development Programme

Update Application

First Come First Serve

Selection will be purely based on the order in which the student
applies for an elective. Once the seat of a particular subject is filled,
the subject will not be available for succeeding applicants.

In the case of first come first serve, disable the subject priority setting
option since students applied for available seats

® Set the Application Start and End Date Time.

® Click Create Application & proceed to the next section.
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CREATE APPLICATION
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NOTE:
One CBE application deals with one subject type. The subject type of
the papers and the CBE application should be the same.

We are conducting an open elective event in college. We have already
added subjects to the papers that are chosen by the students.

In the paper properties, the subject type should be Open Elective, and also,
the subject type asks for the creation of the CBE application should be
open elective.

Similar cases:

Department elective selection

Add on course

Minor / Honor subject selection process



Step 2: Batches Assigning

e Choose the desired filter and select the Program, Batch start year,
Department, or Term.

e Click on the batches that are participating in the Subject selection
process.

e Selected batches will be shown in green.

e There is an option to select which semester want to participate in this
application, student profiles will display selected semester subjects
for each batches.
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Faculty Development Programme

SELECT BATCHES

BSC CHER BEC CHEr
v L

SELECTED BATCHES

8 B5C CHEM B 2023 x B BSC CHEM A 2023 x

Choose semester © 51 2 Choose semester

“ Assign Students Assign Batches and Next

e By default, all the students in the batches are selected. student
information will be available if we select that batch. If we want to
select a specific set of students, click on the menu “assign students”.
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e |n the box that appears, select the students and click save.



til

e Proceed to the next section by clicking on “Assign batches and Next”.
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Note: once the application is published and students applied then we edit
the application to remove batches, we can't remove batches since the
students applied.

The only way to remove the batches is to cancel the students who applied
in that batch and then remove the batch.

Similar case for removing students in the application.

Step 3: Academic Subjects Assigning

e In this section, we will list the subjects in the syllabus for the paper.
e Papers whose subject types are the same as that of the CBE
applications will be shown in this section.



Faculty Development Programme
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e Click on the arrow button to select the subjects, we can remove the
subjects by unselecting the subject.

e If the papers have the same subject and are selected, they will be
considered as one for the seat count and fee.

e Click on “Assign Subjects and next” to save the details.

Note:

% In the event that a college decides to remove one or more subjects
from the CBE application because of the low number of students
applying for that particular subject.

% Removing a subject from an application will result in that student's
entire application being lost and their status being changed to
REAPPLY.

% Students who applied for the removed subjects can reapply for the
rest.

Also, we can give reapply feature (Application management ->
Manage/View Students) to specific students if the students take special
approval from the higher authorities to change their subjects.
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Step 4: Academic Paper Subjects

Currently, the fee module setup is not completed. If integrated this should
be the process

e We can enter the number of seats for each subject in this section.

e Also, You can enable the payment section for this application. So that
you can assign an amount to each subject.

e Payment modes integrated with your academic system will be listed
and you can select one. When students opting the subjects, the
system will calculate the amount to be paid.

e So that the student can pay the calculated amount through the
selected payment mode.

e Click on the finish button after we provide the necessary details.



Linways Technologies Pvt.Ltd HH

COMFIGURE SUBJECTS

M MULTIRATE SIGNAL PROCESSING BAMP] COGN... & SRAMMAR AND TRANSLATION
Application Seat Count 10 Appbication Seat Count B
Application Fee 000 Application Fee 0.00

y VLS! PROCESS TECHNOLOGY

Application Seat Count

Application Fee 0.00

Step 5: Publishing Application

Click on the Publish Button Shown for Publishing the application.
Only then can students view the applications and be able to apply.
Edit Application is enabled only when the application is in the
“‘Unpublished” state.
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e Click on the “edit application ” button to make changes to the

application.
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Edit the Application Date and Time

e Application start time and end time can be changed by clicking the
“‘update time” button.
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e Click on the “Update” button after providing the details.
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Reports of Application

1. The subject-wise student applied report
2. All students list

e Click on the “manage/view students” button of the required

application to get subject-wise applied students and all student's list




Linways Technologies Pyt.Ltd

ELECTIVE - 2023

[ July 2HEh 7022, 12:00 P4

&% Man

T 5t

BT & B.TECH 2020 ADMISSION MINDE RECISTRATION

O0PM - Juy 28t 2023, 1200 PM

anage | View students 3

Edit apalication %

Edit applicatice 3

Edit apgfication

Click on the “More Details” of the subjects to view or export the

student's list.
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e \We can view the student's list and be able to delete a student

application against that particular subject by clicking on “Cancel

Application”.

For batch removal and student removal situations, we need to cancel the

student application and then proceed to batch or student removal steps.

Faculty Development Programme

SUBJECT 2

& Back

Applied students list:

e Click on the “manage/view students” button of the required

application to get all student's list
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e We can export the all-student list by clicking on the ‘Export’ option.
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Reapply:

The purpose of re-apply feature for specific students is to take special
approval from the higher authorities to change their applied subjects.

So that they can change their subjects and save their subjects.

Basically, we are giving one more chance to the students who wish to apply
again.

e Click on the Manage/View Students button in each application.

0 AM - August 27th 2022, 7L39PM 3
Marage | View students 3 Edit application »

e All student details will be listed there and also reapply feature to each
student.

e Make desired changes in the confirmation message that shows after
clicking reapply button.

e The selected student has the option to enter the application once
more and update the changes.
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Subject Community formation

e Once the application process has been completed and the form is in an

unpublished state, admin can move the applied students to the subject

community.

Assign Roles
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CENTRALIZED ASSIGN ROLES

In centralized assign roles, subject centric assign roles are introduced. We are
assigning faculty and students for a particular subject and creating a corresponding
subject community.

Prerequisites
Before assigning faculties and students for a subject, we have to set up curriculum for
each program and assign the created curriculum to respective batches.

e Login to admin profile.
e Click the Assign roles menu = Centralised.

Linways AMS V4 - Demo £ .

+ Create Subjict Community
ITER FUNDAME

e Click Create subject community option to create a new subject community by
assigning faculties and students against the subject.
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Assign Roles

Step 1 : Assign Subject

Subjects added in the current semester of batches in the curriculum will list out. Select the
subject to be assigned.

Linways AMS V4 - Demo
ASSHNROLES +  CENTRALIZED:
|:.|r Hisa Fitars | w!;r me T-IT-' Syipuem | Cumcan x
Seaff Subjer
Sirfwect S2all - Sainc
LANTE
Bateh
Sect Raich =
PSY 103 - INTRODUCTIONTO PSY..  » B BCH
B2 Batches 11 o
AFsmuily 1 W Stederie: 21 &fa
PH2E1 - MECHANICS AND PROPE.. » B (= 3]
B Batohus: 1 =E
& Facuity: 0 o Studeris- 3 &Fa
PHIT - CPTICS il | PHI

Step 2: Assign Faculty
Select the faculty to be assigned for the selected subject.
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NOTE:
e The faculties belonging to the subject's handling department will list out first in assign
faculty.
e Multiple faculties can be selected from the faculty list.

Linways AMS V4 - Demo
ASSGN POLES 7 GENTRALZED ° ( 3
{ r_u.uF-_vm'_. S v S (Tamw  Bins®  Cunun Assign Facully Asslagn Students
S1aff Subj
SUBIECT: CHT282 - SAFETY ENGINEERING OF PROCESS PLANTS
Sfnct Stall ., Sa
Eatch
Sainct Bater) -
(7} MOHAMMED RAFI NAZEER (& JONATHAN & arHia
1B} SHEFFY @ 3ins @ aLFmen
PSY 103 « INTRODUCTIONTO PSY., » B B
52 Balcnes |1
(E) ATHIRA RATENDRAN (@ CarATR
AFacuty 1 W Erudenta s 21 & WST
B rYNU THOMAS (B AARCHN W VARGHESE (@ SACHU K KURIAN
PH2B1 - MECHANICS AND PROPE... Fan | c
S Batches 1 & (5] £ ASHDK (&) JOSEPH KUNILU PAUL S VELLARAYIL
& Facuty: 0 W Srudentn 2 & " HELOR LPUTER
(& MEETHU JOHN {E) SATHEESH KUMAR
PHIM - OPTICS s 0 R

Enter faculty name in search faculty field to search a particular faculty.
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There will be a preview of selected faculties on the top in a collapsible box. Unwanted faculties
can be removed from selected faculties here. Count of faculties assigned will be shown.
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Step 3: Assign students

Select the students to be assigned to the subject from desired batches.

NOTE: Students listed out batch wise in assign role page. The listed batches will be assigned
with a curriculum consisting of selected subject.
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Students can be selected from the list available batchwise.

Select batch from filter batches to list students from selected batch.
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Enter student name in the search student field to search for a particular student.
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We can select all or deselect all students by clicking the corresponding option in a batch.
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There will be a preview of selected faculties on the top in a collapsible box. Unwanted faculties
can be removed from selected faculties here. Count of faculties assigned will be shown.
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NOTE:
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Step 4: Confirm

A preview of selected faculties and batch wise selected students will be shown. Also the count

For normal subjects, filter the students by filter batches and select all students from the
batch by select all option.
For pseudo subjects, select the students from required batches.

For creating sub batches, select the students to be in a sub batch.

of faculties and batchwise and total student count available in the confirmation page.
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Click confirm to create subject community.
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The created subject communities will be listed as subject community tiles.

Number of batches involved, number of faculties assigned and number of students assigned
details will be available in subject community tile.
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The subject community details like faculty count, total students count, batchwise students count,
name of faculties assigned and name of students assigned can be viewed by clicking on the
subject community tile.
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Common Hour

We can set the common time for the batches in Common Hour Menu

Admin — Time Table — Common Hour
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Here we can filter using Course Type ,Batch Start Year Program etc.

If we want set common hour for a particular batch we can search the batch according to filter
and we can set from and to time corresponding to the batch.

Linways AMS V4 - Demo

PG - 2022 v MASTERS DF COMPUTER APPLICATIONS

= VT
= @ @ @ @ @ © Q@ @ @
Y W w W W
Time Table -
om From From om oim m m From From
e Time Time Time ' Tim i ol Tir
T ToT To Ti TaT T TeT




If we want to set common time for multiple batches We can click on the Clock Icon
corresponding to the hour
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And we can set the timings accordingly and this should be reflected to all the batches listed .




Note : We can also set common time for all the batches by selecting the corresponding course
type in filter



COURSE MATERIALS

=> Relevance of Course Materials?

e Information materials faculties use in class or recommend to their students,
comprising scripts, course slides, readers, books, etc., are referred to as course
materials.

e Students can access the course materials uploaded by the faculty under course
materials and also in the subject planner

=> How to upload Course Materials?

e Login to staff profile -> click on the subject.
e C(lick on Course materials tab on the left pane > Manage Course Materials.

Exam Controlier MVP °

HOME 3 SUBJECTCOMMUNITY » MATEI. REAL ANALYSIS 3  COURSE MATERIALS MANAGE
MANAGE COURSE MATERIAL + Create Course Material

course matenials fou
TESTING SAMPLE METH REAL ANALYSIS
: B

Course Malerials

e C(lick on “ Create New ” and click on the type of materials (Document/Video).
e We can also upload the materials from our system or Google Drive.



Give course material Title, Topic, and Description.
If it's a video, we can enter Title, URL, Description, and Keywords.
Finally, click on Submit.

Lock\Unlock option represents Publish\Hide the course materials/coursewares
respectively.
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Course Malerials

Uploaded Course Materials will be listed on the same page.

if you want to make any changes, click on Edit option >submit

If you want to delete the course material, select the Files to be deleted and click >
Delete Selected.

NOTE: materials that is uploaded through planners will show in course materials.
=> Is it possible to share the course materials?
® Yes, we can share/copy the course materials that other faculty have uploaded.

e You can only copy a course material if it is shared (The checkbox, 'share with
others in the subject group' is checked).



e [f a course material is added to the subject community, the staff who are handling

the same subject will be able to copy them.
e Course Materials -> Create New -> Share with others in the subject group.

UPLOAD COURSE MATERIAL

Exam Controller MVP
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Copyv Materials

e We can copy course materials in 3 ways:
1. Copy from own course materials
2. Copy from same subject community

3. Copy other staff’s materials



e C(lick on the copy menu in the left pane.
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e (ollapse the filter button to copy the materials
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e (Choose your copying method and click on the search button.
e Shared materials will be displayed, and click on the Copy button to show the
materials in your profile.
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STUDENT SIDE

e Login to the student profile, and we will see the Home page listing the subjects the
student needs to study in their current semester.
Click on the subject to get the respective subject materials.
Search with the filters to get the materials.
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COURSE MATERIALS

. video tutorial a sample testing

e Click on the materials to see the details and also download the file.
e Student can like the reference material and give comments for this file,and the respected
faculty can see this likes and comments.
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=> How do we Assign Curriculum to Students?

e After assigning the syllabus to the curriculum, we need to assign the curriculum to
the batches.

So that the students in the batches can access the curriculum.

Refer Curriculum Designing and Assigning Syllabus to Curriculum

We also have the feature to assign the same curriculum to multiple batches.
Select the batches which have the same curriculum and click on the “Assign to
selected batches”

Selected Curriculum and syllabus

Jpdating batch§ CSE 10T 2021

CURRICULUM MANACEMENT  » ASRIGN CLURRICULUM

| T Snow #wr ) | Pogam v | Baon St Y v m

UG -85C - COMP
gy, |MEeE si=1]
B.5c CHMB 2021

Extarnal Syliabus

24, B (3]
8.5c BOAT 2021

e The assigned Curriculum and Syllabus will be shown and also we have the option
to add External Syllabuses for this batch.


https://docs.google.com/document/d/1XMRtLYAfXNfXkqx2JfA9qqnCVbEaiSVH5Brc-tWSYfM/edit?usp=sharing
https://docs.google.com/document/d/11XrpZn3fCI-nbHgWltl9LTW-57ABI_30jKmxjELHPUw/edit

LESSON PLANNER

What is a lesson planner and what is the benefit of designing a lesson planner?

Creating a lesson plan is an important aspect of instructional design. Lesson plans
allow professors to create learning objectives, organize and deliver course content,
and plan and prepare learning activities and materials. It also outlines the type of
informal or formal assessment methods, professors will use in their classrooms.
Through Linways Academic Management Module, we can easily create subject
plans.

Benefits:-

Enhancing Professional Practice
Teaching Strategies

Assessing Students

Creating Learning Materials
Curriculum Designing

Engaging Learning Environment and Applying Technology

Faculties are required to organize their activities for each subject, and these plans
are recorded in the Subject Plan.

We made your work simple through a few steps.

Faculties can create Proposed plans and Actual plans, now let's look at how to
create these plans.



Before the class

* |dentify the learning
objectives

* Plan the specific learning
activities, assessments,

During the class

« Share the lesson plan
with your students helps
keep them more engaged
and on track

After the class

* Reflect on what worked
well and why, and what
you could have done
differently

and the sequence of the
lesson
* Create a realistic timeline
» Plan for a lesson closure

=> Proposed Plans & Actual Plans
Proposed plans are the study plans prepared by the faculties for their subjects in the
upcoming classes. Also, faculties can plan subjects according to the hours they get. Also
can upload reference materials so that students can refer before the class and get an idea
about the portion, teacher will teach in the class.

The actual Plan is what you have taught in the classroom after preparing the plan .Mostly,
all the proposed plans will become actual plans. Take a few minutes after each class to
reflect on what worked well and why, and what you could have done differently. We can
Update the actual plan status like covered, not covered or fully covered based on the class
you have taken.



We have two methods to schedule teaching plan for the faculties.
=> Date wise planner
=> Session wise planner

Through Date wise planner, faculties can plan their lessons based on the timetable, if
colleges follow proper timetable. They create or update the plans in date and hour.

And in the Session method, some colleges don't have a timetable or they prepare plans

before assigning timetables. In such cases faculties need a session wise planning method.
In this method they can prepare their plans as sessions.(date and hour is not necessary).

=> How do we create proposed plans in a date wise method?

On the home page list of subject communities that are handled by particular staff will be
listed. Select the required subject.
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Click on the Lesson Planner -> Proposed Plans on the left pane.
It has two methods: Table view & Calendar method
In the Table view, the plans we have created will be displayed. If not created, we
can create the plan by providing the basic details.

e Date wise hours will be displayed. You can select the module and enter the topic
you covered. Click the Tick button to save.
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In the calendar method we can upload documents and video materials.
After saving the plan which we created through the table method, we can edit it by
clicking on the edit button, it will then redirect to the detailed plan preparing
page.There will be a check box for upload documents and video by enabling it.

e You can sort the displayed list by Date and Hour.
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Selact Salect

01-06-2022  Hour 1 Module 1

Edit Proposed Plan

Date
M-06-2022

fous
Hour 1

Moduse
Module 1

Topic Name
infreduction to wireless technoloogy

Jescription

Learning Objectives What learning goale do you want to achieve in the clags?

Enable Detailed Description

tdode of Instruction
Lecture

Teaching Pedagogy
onling

Upload document materinis

Add video materials

BI014-2020 A Fights Renerved Linwaiys Technaiogies PyiLi

Cancel

e In the Calendar Method, we can create and edit the proposed plan by selecting the

date tile.
e The current day will be highlighted

with a light yellow color.

Linways Technologias Pvt.Ltd

June 2022

Lesson Plannaer

e Set the Date and Hour of your class

e you can select the Module, Mode of Instruction, and give the Topic, Description,
and Teaching Pedagogy of plans. There is an option to add course material, select




the course material upload and upload the required files (supported formats of files
are listed there). Click on the Submit button.
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SEERRS S Edit Proposed Plan

LESEON PLANGER § PROPOSED DLARE

25-05-200

Haur . Machils .
PROPOSED SUBJECT PLAN Select Hou Select Module
Topk Name +
Hii=nedhies “ 0
Descriplion
June 2022 -
Enabla Detaited Dascription I
Sun Man Tus Modie o INEruction "

Salect the mode of instruction

Teaching Padagogy

Upload documen materials

Add video materiasls

e The Added proposed plan will be displayed in blue outlined tile in the calendar on
the specific date.

e [f you want to make any changes to created plans, click on the blue tile, update the
details, and Click on the Submit button.

PROPOSED SUBIJECT PLAN

June 2022 [ ff < >

Sun Mon Tue Wed Thu Fri Sat

1 2 3 4

| data | introduction to wirsloss |

Lesson Planner




A quick guide to adding an actual plan

Click on the Lesson Planner -> Actual Plans

Actual plans can be created by the Table method or Calendar Method.

We can view the created proposed plans in the actual plans. Also, we can update
the portion status of the plan by selecting each proposed plan.

Once the plan is saved, it turns to green color if you set the status as fully covered.
You can also add the current day’s plan by selecting the current date.

Linways Technologies Put.Ltd = °

LESSON PLANNER ) ACTUAL PLANMS

ACTUAL PLAN

June 2022

Sun Men Tue Wed Thu Fri Sat

Lesson Planner
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LESSOM PLANNER 3  ACTUAL PLARS Date

01-06-2022
Haur * Module
ACTUAL PLAY Haour 1 Module 1
Topic Name
m introduction 1o wiraless technalogy
Description
June 2022 Learning Objectives What learning goals do you want to achieve in the class?
Enable Detailed Description
Sun Maon
' 3 Mode of Instruction \
Lecture
[
Teaching Pedagogy
anling
¢
3 [:}

Salect Status

12 13

SESSION WISE PLANNER

e In the Table view, the plans we have created will be displayed. We can create the
plan by providing the basic details if not created.

e If you follow the session method, you can select Sessions and You can select the
module and enter the topic you plan to cover.
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Input Mode of Instruction, Description, and Teaching Pedagogy of plans.

Click the Tick button to save the proposed plans.

Click on the Edit button to upload the materials and to give a detailed description.
You can sort the displayed list by Sessions.
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PROPOSED SUBJECT PLAN Description

Enable Detsiled Description

TALEHDAR METHOD Mnde of Instruction
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PROPOSED PLAN « TABLE METHOD.

4 SESSION
E

MODULE®  TOPIC®

Select Select

Upload document materials
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2 session1  Modulgq ~ Mireduction m

e In the Calendar Method, the proposed plan details will not be available since we
create the proposed plan by sessions. If we create the plan with the date then
details will be available in the calendar but in this method, sessions are used to
prepare plans.

e You can create plans in the calendar method by clicking on any date tile.

A quick guide to adding an actual plan

Click on the Lesson Planner -> Actual Plans
Actual plans can be created by the Table method or Calendar Method.
We can view the created proposed plans in the actual plans. Also, we can update
the portion status of the plan by selecting each proposed plan.

e You can update each plan against a date on which they are covered or take the
sessions.
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e Click on the Edit button to upload the materials and to give a detailed description
in the actual plan - table method
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e In the calendar method, Only plans that are created against a date will be
shown in the calendar.
Once the plan is updated to a date in the actual plan, it will show in the calendar
it turns to green color if you set the status as fully covered. And blue for partially
covered and last for not covered.

e You can also add the actual day’s plan by selecting the date in the calendar.

ACTUAL PLAN

September 2022 [ < > ]

Tue g

Assessment mapping in lesson planner

We can map the assessments in the lesson planner by clicking on the map option
available in proposed plans.
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Select the assessment to be mapped and click the submit button to map the assessment to

the proposed plan.
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We can share the proposed plan to faculties in the same subject community by clicking

the share plans option.
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€ Back to view plans (eI TIPS

MODE OF
HSTAUCT

Date i HOUR [h MODULE® ToRICT DESCRIPTION TSRO

are all glans
14-10-2022 Hour 2 Moduez | Celibration Lecture <
£ £
14-10-2022 Hour 4 Mogulez  TheErmodynamics = | Lecture Pt
b F
16-10-2022 Hour & Module 1 i * | Tutarial na
& &
Hour 5 Modulez  Chapter Anal = | Tutarial <
#
Howur 1 Modulgz | SHorimetry Lecture
P i

We can also copy the plans shared by other faculties in the same subject community by
clicking the copy plans option.

L ]

o

D Copy Pam
-

+ » K
- -
<+ I
i - =

NOTE: Staff 1 and staff 2 are teaching the subject ‘CALCULUS’. Staff 1 prepared the
subject plan and staft 1 shared the subject plan by share option. Then staff 2 can copy the
shared plan by using the copy plan option. There is no need to prepare the proposed plan
separately.

Click details to select the plans to copy.



Click the copy option to copy the selected plans.
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STUDENT SIDE

The subject Planner feature helps students to see the topics which are updated by
staff.

Log in to the student profile and click on the subject

Click on the lesson planner on the left pane.

Select the date range of proposed plans to be viewed and it will list out the
proposed plan added by faculty.
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CURRICULUM

=> What is Curriculum?

e A curriculum refers to an interactive system of instruction and learning with
specific goals, contents, strategies, measurements, and resources.

e The desired outcome of the curriculum is the successful transfer and/or
development of knowledge, skills, and attitudes.

e A curriculum is a program of study, the subjects comprising a course of study in a
school or college.
Used to plan teaching
It spells out the details of what topics will be taught and in which order they plan
to teach.

We mainly see three types of curriculums. Through linways, we can handle all three
curriculums.

1. SUBJECT CENTERED DESIGN

=> Our old module focuses on this method.

=> Focus on the subject rather than the students

=> Currently, this type of curriculum is used in the K-12 schools (Core
Curriculum)

2. LEARNER-CENTERED DESIGN

=> Each individual’s needs, interests, and goals are taken into consideration

=> This type of design is meant to empower learners and allow them to shape
their education through choices

=> It depends on the student's wants and interests

=> We handle this through our SUBJECT SELECTION MODULE

3. PROBLEM CENTERED DESIGN

=> How to look at a problem and come up with a solution to the problem



=> Students are exposed to real-life issues, which help them develop skills that
are applicable in the real world.

We design a curriculum for a program offered in the colleges/universities.
We can create programs in the admin module. We support both multi and single-major

programs.

You can refer to the file for create program



https://docs.google.com/document/d/1pRutDCBfZZTWcSHuw7u3uxrfDanFWjbecvjyxFqB7-0/edit#
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Grant Duty Leave



Grant Duty Leave

In our Linways AMS V4, We have a provisions to grant duty leave to students, In the staff login

there is a menu named Attendance under that menu there is sub menu named Grant Leave

Faculty Home — Attendance — Grant Leave.

Linways Technologies Pvt.Ltd

ATTENDANCE 3 GRANT LEAVE

¥ Hids Fiers | | Program »* ) | Baich o | | From Dare. o

Attendance

Batch From Date

Student

No record to show

We can search students using the filters, We can search with Program , Batch, From date & To

date. We can grant duty leave for absentees. On applying desired filters the absent students will

be listed.
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« Select All

02-02-2023
Reg No. Stugent Nama
210021060018 AWKSHEY SURESH
0021080 ASJAF
AMAL P BLIL

03-02-2023

For granting leave to students first we have to choose the corresponding remarks
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Req Mo.
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Student Name




For granting duty leave to all the students for corresponding from and to date , We can use the

select all button and click on the Grant Leave Button.

To Date

09-03-2023

Choose Remarks

Linways Technologies Pvt.Ltd

Masters of Arts in Human Resource Management - MAHRM 2022

Student

(ol i -~ Search

01-02-2023

# Reg No.

ALCNIYA BENNY

CHRISS JOHNY

HARITHA RA_IAN F

01-02-2023

v Select Al |

Student Name

[ % unsetect an | | HEGERRE N

For granting

leave to the particular date we can use the tick button corresponding to the dates

[~

||

01-02-2023
# Rag Mo.
ALONIYA BENMY
2 CHRISS JOHNY
HARITHA RAJAN R
4 JARIN P DAVID

MAHIMA THOMAS

02-02-2023

| bz

Student Name




For granting leave to particular student, we can use the checkbox corresponding to the student

name
MEDICAL LEAVE 2
| v select sl | | x Unsalectan | [ETASEINE
01-02-2023
| - | - | # Reg No. Student Name
ALONIYA BENNY

2 HRISS JOHNY
3 HARITHA RAJAN H
4 JARIN P DAVID
5 MAHIMA THOMAS

Note : Only Absentees students are listed in the Grant Leave Option
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Lesson Planner - Import from timetable

In the Proposed Plan, We have an option to import date and hours directly from the time table.
While clicking on the Import Timetable button , New plans will be added as per the timetable.

PROPOSED SUBJECT PLAM

TABLE METHOD
CALENDAR METHOD

IO show other plans

[ impart Timetable | [B Export | [« Share Plars |
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Selact Salact | Selact [ v ] =]
P 4 #
1 | 15-0z-7033 Hour 1 Module 2 TORO2 TOEK:2: | Tutaril . B3 Map
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Import TimeTable To Lesson Planner
New subject plans will be added as Der your timetable. Do you
Want 1 procesd 7




Plans that are imported from timetable will be listed like this ,Faculties can select the
corresponding module ,mode of instruction and add also can add the description accordingly .

L e e R

6 | 23-02-2023 Hour 1 Select Select AEEE
l 5 [ ZTE]] BMes ]
20-02-2023 Hour 3 Seiect Capied from fimetehle Select |#|® 2 Map
P -' #
8 | 20-D2-2023 Hour 2 Select Gopisd from fimatsble Selact | 2| & B Map
o & ¥
9 | 20-02-2023 Hour 1 Seiect COpIeg:{OR Wnigtsie selact [# @[ Ewap
P i #
10 15-02-2023 Hour 2 Solect Gopird fom: Gmatnbie Selact | S| & B Map
M | 15-02-2023 Hour 2 Select opled {forT IBtabis Select |#|&|| Bmep
P # #
12 15-02-2023 Haur 1 Seleet Copiad from tnsttle Seloct [# ]| Bmap
i 7 g
13 14-02-2023 Hour 3 Select Copied from umetabie Selact | # | & B Mep
@ % %

Copiad from timetable

14 | 14-02-2023 Hour 7 Seiect * Selact |-‘ || = Map
P 4 #

15 14-02-2023 Hour 4 Select Gapiad o fmatahie Selact |#| & E Map
o e -

15 ©08-02-2023 Hour 3 Select Gupiad from fmatatis Select | # | E Map
4 # 4
17 | 09-02-2023 Mour 2 Seieer G piad HiGa7 Gn et e Selact [#T=][ 2™ap

18 08-02-2023 Hour 1 Smimct Copled from Umetanle




PROGRAM

Colleges offer flexible programs that allow students to tailor their education to fit
their needs. Let’s look at how to create a program in linways;

Different types of programs

In Kerala, We mainly see single core programs known as Single Major courses. In
other states, most colleges/universities offer multi-major programs known as
Double Majors, Triple Majors, etc.

A single major concentrates on one area of specialization, whilst a Double major
focuses on two areas of specialization. A double major will allow a student to
complete study in those two separate areas under the same award.

For example,
- BSC Physics is a single major course where students will study subjects
related to physics.
- BSC Physics, Mathematics, and Chemistry is a triple major course where
students will study subjects related to physics, mathematics, and chemistry.

We've probably heard of a double major, but have you heard of a dual degree? In a dual
degree program, you'll study two academic fields at once, and earn two separate degrees.

A dual degree, or double degree, is when you study two, usually very different, fields at
the same time and receive two separate degrees (one per discipline). For example, if you
studied psychology and business in a dual degree program, you'd graduate with two
degrees (that is, two diplomas): a Bachelor of Arts (BA) in Psychology and a Bachelor of
Business Administration (BBA).

In a dual degree program, you're studying two (likely different) fields in order to earn two
separate degrees. These are usually different types of degrees, too, such as a BA and a
BS. However, with a double major, you're studying two related fields to earn a single
degree. This also means that you're receiving just one type of degree, such as a BA, BS,
BFA, etc.



DOUBLE DEGREE
Diversified skills and interests

by obtaining working
- knowledge in twa related or un-

related fields

DOUBLE MAJOR Diversified knowledge and
interests by

obtaining working knowledge in
— l_ one primary field and insights
(albeit not as in-depth) in

another

Department
A department constitutes a group of faculty members with expertise in a specific

academic field (or discipline) who offer courses (and usually degrees) in that field.

e To create a new Department, select on the Department menu -> Create
Department. Provide the name and description for the department and click
on save.



Li Technologies Pvt.Ltd
e LAl Create Department

BEFARTHENTS Marme*
Deseription
Depaitmeants
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3 CHE CHEMISTRY
4 575 STATISTICS
5 cse COMPUTER ECIENCE

=> How do we create programs?

Log in to the Admin Module, and we will be able to see the Left pane.
Click on Manage Programs to create the program.
Note: If the user role doesn't have permission to access the program menu,
it won't be seen. (Settings -> User permission Management)

e Before creating a program, we must set the course type, degree, and stream.
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Course Type: 'type of course' means what your degree or course taken is,
that is, UG/PG/Diploma, etc.

Stream: A specific course or a certain academic field chosen by a student.
Furthermore, a student takes a particular stream to pursue a specialization
in that field.

Example: Mechanical Engineering, Computer Engineering, Electronics
Engineering, Civil Engineering, and Electrical Engineering are the famous
engineering streams

Degree: it will be understandable to start with an example,

A Bachelor of Engineering (BE or BEng) or a Bachelor of Science in
Engineering (BSE or BSc(Eng)) is an academic undergraduate degree
awarded to a student after three to five years of studying engineering at an
accredited college or university.
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PROGEAMS > DECREE

Degrees
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3 BCA
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Create Degree
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DESCRIPTION
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Bachelor of Muit Media Commur
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Streams
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2 B.A History

3 B A Criminotogy and Police Science
4 B A Economics

5 B A English

DESCHIPTION

Criminalogy
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Create Stream
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ATTENDANCE

1. Attendance through Sessions
-=> How can we mark attendance for the sessions?

Session-wise Attendance Marking

e Some colleges don't have a proper timetable to follow. Their mode of
teaching will depend on the availability of teachers/staff.

e In this method, staff has the access to create sessions or classes for their
subjects.

e Faculty will have to create Sessions and be able to mark the attendance.
This method is for the colleges that are not taking classes through the
timetable.

e Faculty can create sessions at their own convenience. They can also see
the session details of

We can create Sessions under the My Timetable and Mark Attendance menu
which is inside each subject cluster.

Login as Staff. Click on the My Timetable from the left side menu.

e An overview of the total sessions that are created by the staff under their
own subject communities will be displayed here.
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We can create a session by clicking on “Add Session”.

Click on the Add Session for creating a session.

Assigned subjects will be displayed there, choose the subject for which we
want to create the session and Date also input the start time & End time for
the session.

Linways Technalogies Pyt Ltd E

o Create Session
MY TIMETARLE
~ SESSION WISE DETAILS VLS SY5YTEM TESTING! ECB52))
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e Unmarked sessions are in red and changed to green after confirming
attendance.

e Students will be listed down when we click on each session tile, and the
session details will be hidden.

e Click on the upside arrow button to show the session, subject details will
be shown at the center along with the date picker.

e Click on the session, student list will be displayed. There is Mark All Absent
and Mark All Present option if you want to mark all absent/present, no
need to go to each student.

e Roll no marking method - You can enter the absentee's roll number in
Absentees roll no: field >Submit That roll number will be marked absent.

e Once you marked attendance, click on Confirm button to complete the
attendance marking.

By default, all students are in the present state.
Once confirmed attendance can't be changed or edited.

EDIT Attendance privilege will be given to Admins
Mark Attendance -< Subject Cluster

e In this, We can create sessions inside a subject cluster, by clicking
“Add Session”.

e The subject will be automatically selected because we created a
session inside a subject community.

e The rest of the cases are similar, follow the above-mentioned steps
to create sessions and mark attendance.
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Draft Attendance: Multiple Sessions (same subjects or different subjects) having

same students created at the same time.

When One faculty let's say staff 1 and staff 2 have the session from 10 am to 11
am. staff 1 created the session firstly so automatically the attendance status is

drafted when staff 2 clicks on the session, it will be shown as Attendance is
drafted by staff 1

Attendance Cases—

https://docs.google.com/document/d/1FtuFDBnVjwAdJ |uTi2ftviNRKvOR4{ZTTICt

RJoS5I1A/edit?usp=sharing



https://docs.google.com/document/d/1FtuFDBnVjwAJ_luTi2ftviNRKvOR4jZTTlCtRJoS5IA/edit?usp=sharing
https://docs.google.com/document/d/1FtuFDBnVjwAJ_luTi2ftviNRKvOR4jZTTlCtRJoS5IA/edit?usp=sharing

STUDENTS LIST

e Let's try to view added students:
e From the left panel, expand the Students and click on Assign/Unassign
students.

[asr]
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cm = cam
fice) = [icare)
[ie) = [icove)
= am
= L)
<) = i)

e You can search students by filtering their Program, Department, Term, and
Batch.

e We can move the students to FAILED list, the DISCONTINUED list, and to
another batch.

e Multi-Select the students and click on the “Actions” button on the right side
for performing the functions.
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Transferring the students:

Note:
we can move students to another batch if their course type and semester
match.

e Click on the students we wish to transfer and select “ move students to a
batch “ from the actions menu.

e From the slider that opens, we can search with the filters and select the
batch.

e Proceed to the next step if you select your desired batch.

The batches that will be shown have the same course type or semester with
respect to the student's current batch.



Exam Contrallar MR
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e Confirm the students that we are already selected and click on the submit

button.

Exam Contrallar MR

NTUDENTE §  ASSICHINASIEN FTUDENTS
(% vrae e | | Stteet b s & | e o B T
Stijchars Filtes Types

Active Studenls

Tem

£3

MAMAGE STUDENTS

STUDENT HAME 800
i e olhesiih g
B STUDENT NAME =10

£a  STUDENT HAME 912

STUDENT MAME 914
o el

Move Student(s)

{ =}
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Program
BACHELDR of STIENCE PHYSICS T
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B

e Students will be moved to the selected batch successfully.




Suspend Hours

In the Admin Panel — Time Table , There is an option to Suspend Hours

Linways AMS V4 - Demo i ®
TIME TAHLE » SUSPEND HOUR
SUSPERD HOUF
Course Type Batch Start Year Frogram
i atie PG 2022 MASTERS OF COMPUTER APPLICATIONS
Daxpartmarn Batch Dale
MCA MCAZDZZ Fabeuary 15,2023

MCAZ022

MCAI0NT - Discrete Mathamarics and Statistics
MCAFACLATYY)

MCANT - Discrete Mathematics and Statistics

(MCAFACULT Y1)
MCAINT - Discrate Mathamatics and Statistics
MERRACULTYT)

‘Here we can search hours using the filters,
And Corresponding to filter Hours will be listed and we can suspend hours using the Suspend

Button.

TIME TABLE 3

SUSPEND HOUR

Course Type
ug
Degartmant
Hour

Houwr 2

Linways AMS V4 - Demo i ®

SUSEEND HEUD

Batch Star Year Progran

Bateh Data
February 14,2023
* Reset 0, Search

MECHATROMICS-A-2023 MECHATRONICS-B8-2023 ECE A 2022

CS5234F - COMPUTER PROGRAMMING

UMADOA - MATHEMATICS-H

(Krehnafiih B} fraxzhimlh

UGBOOE - APPLIED CHEMISTRY
{nnnehan)

IFTAAAR  mALIEIITER AEAAD LIS 1

LEPAARR | MALISITER BEAADALILISIA ||

CH23zZP - GHEMISTRY
Ueennmih




While Clicking on Suspend Button We can Suspend Hours for All the listed batches

Linways AMS V4 - Demo

TIMETABLE 3 SUSDEND HOUR

Batch Start Year Program
uG ¥ Selec b4 Salect
Degartment Batct Date

Febivary 14,2023

Hour MECHATRONICS-A-2023 MECHATRONICS-B-2023 ECE A 2022

e UMADDS - MATHEMATICS-A C5234F - COMPUTER PROGRAMMING
UCBOGE - APPLIED CHEMISTRY CH232P - CHEMISTRY
{onathan) ~d [rweshaml)

LITAAR.  AARIDHTID DOASOALS IR —— 1ITAARG _ SALINLITED DOASOA LK E 1 —

Hout 2

For suspending the hours for the Specified Batch we can use the button corresponding to the
subject details

Hour MECHATRONICS-A-2023 MECHATRONICS-B-2023 ECEA 2022

UMAQO4 - MATHEMATICS-II E C5234P - COMPUTER PROGRAMMING

IKrleanafitn 7) Jiekenm)

Hour |JCBOOB - APPLIED CHEMISTRY CH232P - CHEMISTRY
[lanathan) {lekshmi)

LITAAAL - AALUIDHTED DOMACDALILAILE 1 IITAARL - AOAMMDIITED DOASDALGKS 1|

[ 39°C Snw A B D




Suspend Hours are denoted in Gray Color

DAY/HOUR

12 February, 2023

Sunciay

20 February, 2023

Nonoay

HOUR 1

Discrele Mathematics
and Statistics

00 A - D3:00 Al

o8

HOUR 2

Discreta Mathematics
and Statistics
09.00 AM - 10:00 &M
a &

19th February, 2023 1o 25th February, 2023

HOUR &

Discrete Mathematics
and Statislics
Al - 71:00 AM

& &

HOLE 5
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INTRODUCTION

For any educational institution Admission Module acts as a face for the AMS used by the institution as it comes in
contact with a large number of applicants each year who are trying to get admitted to the institution. So keeping
that in mind Linways Technologies has come up with an Admission Module which provides all the basic needs that
should be included in any admission module as well as many more advanced features. The Admission Module
provided by Linways includes features such as Customisable Dash Board, Customisable application form creation
options with no limitation in number, Master Data Creation options from Ul, Custom Report options, Moderately
Customisable applicant side user interface, Customisable stage creation/management options for handling
admission procedures etc. This document is intended to give an overview of all the features available in Linways
Admission Module.



Login to Admission Module
» Login to Linways AMS using staff account.

Linways AMS - Convenience and the ability to learn at any place and any time.

Sign In
Teacher Benefits
" Use course materials previously created
+" Give assignments and assess them online.
& Conduct tests and exams online. Passwor

& Put up various notifications and results of tests online.

Sign in
" Remark on performance of various students. _

~ g
+" Online attendance marking and report generation. & Saninwiih Google

Forgol Password?

This web application is best viewed using FireFox 3, Safari 3, Chrome 3 or its higher versions.

Powered by Linways Technologies Pvt. Ltd.

> Click on redirect to admission on staff home page.

Absentees Per Day
Rules and Regulations QUICK REPORTS

Commitiees
A | | b

Exam Attendance Exam Marks Assignment Marks Student Info
Question Paper Upload

Question Bank
X A A A

Hostel Report Transportation Report Centralised Normalised Marks
Attendance

Unmarked EOD Report
Dally Work Log

File Storage
Preferences h | A | | |

Unmarked Faculties Daily Work Log Subject Info Custom Reporls
Staff Activity Report Reports

Online Class Report

A \ “ w

PO Attainment Assessment CO PO Dynamic Report Student Placements
Users Roles Management Rule Creatlon Generator

4 April 2022 b

Su Mo Tu We Th Fr Sa

1 2

> Then Click on proceed button in the confirmation pop up box.



Dashboard

The Dashboard of Linways Admission module will help to analyse and get clear picture on admission related data just
by looking at the screen as the data is represented in graphical and tabular formats. Also some additional features
are also included here as shown below.

» Applicant Count Tiles

DASHBOARD

20

Farm Group Farm &

PG Form All

B [ 9 B a8 @ 2 4
Total Applications 101 0 :::a;:iz?lcaliuns [Application ? 51 Total Admitted Students 160 ::t:;:;:]niued Students (Tution 154

> Currently five tiles are available.
o Total Applications
o Total Applications (Application Fee Paid)
o Total Applications (Application Fee Not Paid)
o Total Admitted Students
o Total Admitted Students (Tuition Fee Paid)

> Stage Details — Optional feature which can be used to access stages directly, also shows count of applicants
currently in the stage.

STAGE DETAILS

Course Group Type i

UG-Courses

ELIGIBILITY RULE STAGE

Total Studants : 113

ADMISSION CELL (PENDING
VERIFICATIONS)

MANAGEMENT ADMISSION

Total Studants - 3098

uG

INDEX RULE STAGE

Total Students : 18445

ALLOTMENT BLOCKED LIST

Total Students : 6086

ADMISSION CELL VERIFICATION

Total Students : 222

WEIGHTAGE QUOTA ADMISSION

ADMITTING PHASE

Total Students : 954

PG - INDEX RULE

Total Students : D




» Application count graphical representation, course wise and form wise (Available as pie chart and bar chart)

TOTAL NUMBER OF COURSEWISE APPLICATIONS

Form Cha
Bar Chart

3000
2500
2000
1500
10

500

0

rt Gﬁtml‘ﬁark.

Selact Applied Forms Only

i Course Group Type Course Group 1
UG Courses Al

=]

o s

Last 12 month

B. VOC. NUTRITION SCIENCE AND RIETETICS
Total 425 Applicatior

B VOO TOLURISM AND HOSPITALITY MANAGEMENT

Total 665 Application

B. VOC. VISUAL COMMUNICATION
Total 357 Application

B Sc CHEMISTRY

Total 2148 Application

B.Sc FOOD TECHMOLOGY

Total 1445 Application

different fields.

APPLICATION DETAILS

Preference i

Course Group Type i

Course Group i
All

Preference 1 UG Courses
COURSES
GENDER
INDEX,TIE
ELIGIBILITY AND CERTIFICATE
# NAME THPE MALE FEMALE OTHER  TOTAL et SRy A EERTaR
CALCULATION
COUASE WISE TOTAL 2518 4380 1 BB39 5 B35 186
1 B. VOC, BVac 0 54 0 G4 o N 14
MUTRITION
SCIEMCE AND
DIETETICS
2 B. VOC, TOURISM Evoc 69 7 a 76 o 38 4
AMD
HOSPITALITY

MANAGEMENT

Application Details — Application count in tabular format with settings option to add counts based on

Show Formwise Details

Application Fee Status i

All
STAGES
INDEX
WEIGHTACE AND ENTE
1 z ATE
QUOTA SAMF, ELIGHILITY RANK VEEEF:EFC‘:TIE:I X
MANAGEMENT FOR PG LIST FOR PO AD
QUOTA FOR CAS
=

3 a o Bas

1] o ¥} 13
L] o o 27 |




» Admit Count Details — In Tabular Format with settings option to add counts based on different fields.

ADMIT COUNT DETAILS
Y Show Filters
urse Group Type & Cou pi
PG PG
—p e TN
GENDER SEAT RESERVATION
LATIN
OTHER EZHAVA, CATHOLICS
GENERAL OTHER
TOTAL SCHEDULED BACKWARD THIYYA SCHEDULED OTHER
CRBIRAS NS SEATS Q(zzET:) CASTE CHRISTIANS SAUSLIM AND TRIBE BAHC':;V::D THAN NENE OBE
(0BC) BILLAVA ANGLO TOTAL
INDIANS
M 2 o TOTAL
COURSE WISE
) 1 14 Al 1 1
TOTAL 70 8 2 o 60 4 3 2 133 7 0 0 o 160 139
MA ARABIC 22 2 19 0 21 0 0 0 21 0 0 0 0 0 21 20

» Clicking on settings button and then enabling available fields will include counts based on newly enabled
fields in the table. Also option to divide each field count based on gender is also available here.

Settings

ADD COUNT BY FIELDS
Religion

Second Language

) Nationality

@O student Reservation

@O Seat Reservation

Tenth Board

ORDER FIELDS

= Seat Reservation v
[J Enable Boys & Girls Seperate Count

= Student Reservation v
O Enable Boys & Girls Seperate Count




Settings (User Privilege)
This option is used to create and assign user privileges for each staff who have access to admission module. Mainly
three sub menus are available under Settings option. They are as follows

Manage Roles

> This option is used to create different staff roles.

MANAREROLES, | 4 Create New Role
u can edlt/detete roles from the below st Please do It carefully
# MAME DESCRIFTION EDIT DELETE
1 Admission Applicant o description , I.u_?l
2 Supar Admin No description ra (@]
3 Staff Mo description 7 (@]
4 Allotmant Admin Allotment Admin + IEl
_ —
) Enguiry Student Wo description + ||

> Here click on Create New Role button to create roles, click on edit option edit role name and click on delete
option to delete roles.

Assign Roles

» This option is used to assign roles to particular staffs. Roles can be assigned to staff accounts created in
Linways AMS.

SEARCH USERS
User Type* Department® Liser Mame

Staff - x BLG Enter gzer nam

e

ASSIGN ROLES TO USER

s assign diflerant folas 1a dilferent user tharetly that particular usar can accass that encbisd faaturas: Plasse da It canefuliy
" MAME STAFF CODE DEPARTMENT ASSIGNED ROLES ABSIGN ROLE

1 AIM BLG No roles assigned + Assign Roles
2 SKT BLG Mo roles assignad + Assign Roles

> Here use available filters (User Type, Department, User Name) to find the user.
» Then click on Assign Roles button.



Assign Roles to user

USER DETAILS

User Name
Staff Code © AIM
Department . BLG

ASSIGNED ROLES

No roles assigned to this user
You can assign roles to this particular user from the below roles list.

AVAILABLE ROLES

4 NAME ASSIGN
1 Admission Applicant c
2 Super Admin (+]
3 Staff [+]
4 Allotment Admin (+]
5 Enguiry Student o

X Cancel B save

> Then click on the plus button against the role and save to assign that role to the staff.

User Permission Management

» This option is used to assigh menu permission to each role.

ASSIGN PERMISSIONS

You can assign different menu to different roles thareby that particular rele can access that enabled features. Please do it carelully
Select User Role

Super Admin =

AVAILABLE PERMISSIONS

v E [E General Settings
¢ B E Qualification Settings
= B 5 pdmission Form Settings
B = Admission Form
B 5 pdmission Form Fiald
B = admission Remarks Form
B [ admission form order
B 5 customize DFing Register Form Fields
= B 5 admission Stage Settings
B 1 Add Students To [nitial Stage
B 11 Admission Form Stages
B & admission Stage
B & Admission Stage Action

> Here filter out the role for which menu is being assigned and then assign the menus by selecting check boxes
against the menu and save.



General Settings

This option is mainly used for master data update. Also some configuration settings related to admission module
management is available under this option.

Dashboard Settings

This option contains some configuration settings that can be used to customize the dashboard.

» Add Sections option lets the user to enable/disable the features currently available on dashboard.

ADD SECTIONS SECTION ORDER
Enable Sections To Show In Dashboard You Can Change Order Of Sections By Simply Drap N Drop
) Total Application Count Tiles = Total Application Count Tiles x
O Stage Detalis B Enable Fiter
@O Formivise Appiication Count Chart = Stage Detalls &
© Aoplicstion Details Table
o Admit Caunt Report = FormWise Application Count Chart n
it Count Repol
= Admit Count Repart ﬂ
= Application Details Table n

» Section Order option lets the user to rearrange the enabled sections in dashboard by drag and drop

mechanism.
ADD SECTIONS SECTION ORDER
Enable Sections To Show In Dashboard You Can Change Order Of Sections By Simply Drap N Drop
c Total Application Count Tiles = Total Application Count Tlles n
L s
© Stsge Detaits 8 Enabie Filter
@O Formiwise Application Count Chart = Stage Details a
D application Details Table
. = FormWise Application Count Chart Q
@D Admit Count Repart
= Admit Count Report a
= Application Details Table ¢

» Also by clicking on the gear icon against each feature individual feature wise configuration can be done.
» Settings for Total Application Count Tiles



Extra Settings
ENABLE TILES
D Total Applications
@ Total Appiications (Application Fee Paid)
. Total Applications (Application Fee Not Paid)
@ Total Admitted

@D Total Admitted (Tution Fee Paid)

Total Applications

Tatal Applications (Application Fee Paid)

= Total Admitted

= Total Admitted (Tution Fee Paid)

» Settings for Stage Details

Extra Settings

EXTRA FILTERS
Form Filter Form Flter Inside Stage Expansion

» Settings for Application Count Details Table

Extra Settings

CUSTOMIZE SECTIONS AND SUBSECTIONS
_J ! Religion
DU Nationality

. Second_language

CUSTOMIZE DEFALLT FILTER FOR APPLICATION FEE STATUS

Application Fee Status i

CUSTOMIZE SUM OF STAGES TO BE SHOWN

Eligibllity For UG Index,Tie And Rankiist
Calculation
Certificate Verification Weightage Quota &Amp;
Management Quota
Entrance Exam Admit Card Eligibility For PG
Index And Rank List For PG Certificate Verification For PG
+




» Course Table Settings lets user to enable stage wise columns in application count table.

COURSE TABLE SETTINGS

Enable Stages To Be Shown In Course Wise Table
@ Eigiiity For UG

D) index Tie and Ranklist Calculation

D certificate Verification

@ Welgntage Quota &amp; Management Quota
D) Entrance Exam Admit Card

@ Eigiiity for PG

D) Index and Rank list for PG

@ Certificats verification for PG

STAGE ORDER
You Can Change Order Of Stages By Simply Drap N Drop
= Eligibliity For UG

= Index,Tie and Ranklist Calculation

= Certificate Verification

= Weightage Quota Eamp; Management Quota

= Eligibility for PG

= Index and Rank list for PG

= Certificate verification for PG

= Entrance Exam Admit Card

> Stage Order lets the user to arrange the order of said stage wise columns in application count table.

COURSE TABLE SETTINGS
Enable Stages Ta Be Shown In Course Wise Table

@ Eiigivility For UG

D Index,Tie and Rankiist Calculation

@0 Certificate Verification

c} Weightage Qucta &amp, Management Quota
@D Entrance Exam Admit Card

D Eligibvility for PG

D Index and Rank fist for PG

D) Certificate verification for PG

STAGE ORDER
You Can Change Order Of Stagas By Simply Drap N Drop

= Eligibility For UG

= Index,Tie and Ranklist Calculation

= Certificate Verification

= Weightage Quota Zamp; Management Quota

= HEligibility for PG

= Index and Rank list for PG

= Certificate verification for PG

= Entrance Exam Admit Card

» Applicant Side Settings lets the user to enable options like admit details, stage details in applicant side home
page. Also it lets the user to switch between tile view and default view for forms in Apply Online menu.



> Permission Management menu lets the user to add assign permissions for staffs for options throughout the
admission module such as

@)

O O 0O OO0 OO O o O O O

O O 0O OO0 OO0 0O O O o O o

Permission for Edit option in student list

Permission for Enable/Disable edit option for applicants from student list.
Permission for Readmit button in Admit student by application number.
Permission for Cancel button in Admit student by application number.
Permission for Update button in Update Admission number.

Permission for Intimation option in Update Admission number.

Permission for Settings button in Update Admission number.

Permission for Search button in Admit student by application number.
Permission for Search button in Verify student by application number.
Permission for Actions in Verify student by application number.

Permission for Block/Unlock by course in Verify student by application number.
Permission for Cancel option (Block by course) in Update admission number.
Permission for update reservation for students who were admitted through allotment in admit
student by application number.

Permission for option to enable edit of application forms once the forms are unpublished.
Permission for Enable additional fee in admit student by application number.
Permission for Set as last section submitted button in student list.

Permission for Offline payment option from student list.

Permission for Check Status option from student list.

Permission for Offline payment option from student list.

Permission for Preview option from student list.

Permission for Print option from student list.

Permission for Admission form column in student list.

Permission for Applied Course column in student list.

Permission for Verified status column in student list.

Permission for Application bulk download option in student list.

Permission for Admit Slider option from student list.



APPLICANT SIDE SETTINGS PERMISSICN MANAGEMENT

Enakh

16 To Be Shown In Applicant Homepags

0 Eait In Student List ® Manage Permission
o Stage Details
2, Enabla/dizable edit for form # Manage Permission
Admutted Details
3. Readmit Bution In Admit By Applicatior & Manage Permission

m In Admit By Applicatio ® Manage Permission

CUSTOMIZE APPLY FORM LANDING PAGE VIEW

& Manage Permission

© DEFALLT | TILE VIEW Numbe
&. Intirsation In Update Admission Mumbe # Manage Permission
Sattings in Update Admission Number & Manage Parmission
h Button s Admit By Application w» Manage Permission
ferify By Applicatio & Manage Permission

& Manage Permission

Religion
> This option allows the user to create, edit and delete religion master data.
> Hide from admission option is there to hide the specific master data from applicant side drop down.
» Also is student specify option can be enabled for option other so that applicants can type in their own value.

RELIGION
#1 OTHER ;W #2 ISLAM ;F #3 CHRISTIAN
fer Iy schent et [
Hide from agmissicn Hida from admission Hide frarm admission
#4 HINDU Pl |

This option allows the user to create, edit and delete caste master data.

Hide from admission option is there to hide the specific master data from applicant side drop down.

Also is student specify option can be enabled for option other so that applicants can type in their own value.
Caste is mapped to Religion when created.

Also add sub caste option is there to create and map sub caste to corresponding caste values.

YV VVYVYYVY



CASTE

Choose Religion:

HINDU
#1 KADAIYAN a #2 KHATIK 7w #3 BOYAN ’u
student can't specify studant can't spacify studant can't spacify

Hide from admission  Add Sub Caste + Hide from admission  Add Sub Caste + Hide from admission  Add Sub Caste +

Nationality

> This option allows the user to create, edit and delete nationality master data.
> Hide from admission option is there to hide the specific master data from applicant side drop down.
>

Also “is student specify” option can be enabled for option other so that applicants can type in their own
value.

NATIONALITY

1. OTHERS ;W 2. INDIAN s

student can specify student can't specify

Hide from admission Hide from admission

Country

» This option allows the user to create, edit and delete country master data.
» Hide from admission option is there to hide the specific master data from applicant side drop down.
» Also is student specify option can be enabled for option other so that applicants can type in their own value.

COUNTRY

+ Create New Grid View List View

1. OTHERS 7§ 2. INDIA s

student can specify student can't specify

Hide from admission Hide from admiasion




State

» This option allows the user to create, edit and delete state master data.
> Hide from admission option is there to hide the specific master data from applicant side drop down.
> Also is student specify option can be enabled for option other so that applicants can type in their own value.
» State is mapped to Country when created.
> Also add district option is there to create and map district to corresponding state values.
STATE
Choose Country:
India
#1 OTHER #2 CHANDIGARH #3 NEW DELHI
student can specify student can't specify student can't specify
Add District Add District <+ Add District -
Hide from admessior Hide from admissic Hede from admession
Mother Tongue
> This option allows the user to create, edit and delete mother tongue master data.
» Hide from admission option is there to hide the specific master data from applicant side drop down.
» Also is student specify option can be enabled for option other so that applicants can type in their own value.

MOTHER TONGUE

4+ Create New Grid View [EEZRvEY

1. OTHER GED o 2. MALAYALAM CED

student can specify student can't specify




Weightage Quota

> This option allows the user to create, edit and delete mother tongue master data.

ADMISSION WEIGHTAGE QUOTAS

CALICUT UNIVERSITY GRADUATE

v+ S E
Assign to specific form
css + /70
Assign to specific form
NSS +70

Assign to specific form

» The plus button can be used to add sub levels for the weightage quota.
> Assign to specific form button can be used to limit displaying the weightage quota to specific forms.

> Also while creating weightage quota an option to set is unique is there to limit the applicant from choosing
same weightage quota multiple times.

Create Weightage Quota

Name

Description®

15 umicue

Certificates

> This option allows the user to create, edit and delete certificate master data.
> Hide from admission option is there to hide the specific master data from applicant side drop down.

ADD CERTIFICATES

1. RAJYA PURASKAR/NANMA MUDRA 2. CONDUCT CERTIFICATE | 3. SC/ST CERTIFICATE '
CERTIFICATE

;B Hide from admission Hide from admission




Student Reservation

» This option allows the user to create, edit and delete student reservation master data.
» Hide from admission option is there to hide the specific master data from applicant side drop down.

STUDENT RESERVATION

+ Create Naw List View
1. OEC ;u 2.8T7 s i 3. GENERAL /N
CODE: 4 CODE: & CODE: 2
Description : Description Description : FORWARD CASTE

Hide from admission Hide from admission

Hidle from admissior

Seat Reservation

This option allows the user to create, edit and delete seat reservation master data.
Hide from admission option is there to hide the specific master data from applicant side drop down.
Also is student specify option can be enabled for option other so that applicants can type in their own value.

Y V V

SEAT RESERVATION

=1. GENERAL (OPEN QUOTA)

(Opan Quota)
Parent Reservation Categary
Vacant Seat Credit To:

Hicle from admisslon

» When creating a seat reservation option to set parent seat reservation and to which seat reservation vacant
seats needs to be credited to is also there.

Seat Reservation

Enter Name

Enter Description

Parent Resarvation Select Parant reservation
Category
Wacant Seat Credit Select Vazant Seat Credit To

Ta
Is Student Spacify

Courses and Seats



» This option lists out all courses available in the college.
» Drag and drop option is there to order the course listing in payment section course selection mechanism

when enabled for a form.
» Also only when open admission button is enabled the applicants will be able to apply for that course.
> Similarly, only when open for late admission option is enabled applicants who needs to apply after the
application has been unpublished will be able to apply.

COURSES AND SEATS

SLND  COURSE NAME COURSE PATTERM DEPARTMENT SET GEAT ADS‘T:ETO« DP;:UL?:I;;‘TE
= 1 COLLEGE EVENTS [ COLLEGE EVENTS COLLEGE ADM O
EVENTS
— 2 B VOC. NUTRITION SCIENCE AND DIETETICS [ NSD | BYoc FTL O [ @)
= E B. VOC. TOURISM AMD HOSPITALITY MANAGEMENT | THM | Byoc THM O o
= a B. VOC, VISUAL COMMUNICATION [ BVC | 8Voc MAS O O

> The allocate seat button lets the user to allocate number of seats for each available seat reservation as well
as management and weightage seats.

Course and seats

COLLEGE EVENTS
SlMo  Resarvation name Marit seat no Waiting seat no
GENERAL (Open o -
Quotal
2 Scheduled Casie

Other Backwara
Chiris OBC)

8 Ezhava, Thivya and a o
Hillava

o o
. o .
1 Oihes Backuward g 0
Hindus
Ganeral Admission seats
Management Admizsion sests o
Weightage Admission seats 0

Total seals

o

Application Fee Category



This option allows the user to create, edit and delete application fee category master data.
Hide from admission option is there to hide the specific master data from applicant side drop down.
Also options to map the category to student reservation and seat reservation is also available here.

Y V V

APPLICATION FEE CATEGORY

1, LAKSHADWEEP < 2. STUDENTS(WITH PRESENTATION WITH 3. RESEARCH SCHOLARS & GUEST FACULTY(
PUBLICATION) WITH PRESENTATION & PUBLICATION)
Fee amount 1.00 . = .
Student Reservation ! o il
Seat reservation : Fee amount 400.00 Fee amount 500.00
Student Reservation : Student Reservation :
Seat reservation Seat reservation

Application Fee

> This option allows the user to create, edit and delete application fee type master data.
> Hide from admission option is there to hide the specific master data from applicant side drop down.

APPLICATION FEES

1. LAKSHADWEEP 8 2. APPLICATION FEE. ' 3. APPLICATION FEE |
Fees Amount : 1.00 Fees Amount - 125.00 Fees Amount : 250.00

» Also while creating the application fee type we can set it in such a way that it only applies to students with
given matching conditions.

Application Fees

Entar Name APPLICATION FEE

All Students o Students matching conditions
Remave
Nationaity = OTHERS ©

Entar Amount - 500

| * Add New

o[G0 ]




Reservation and Fee

> This option allows the user to enable application fee form wise, course wise also it allows the user to map
the application fee type to a particular application fee category.

RESERVATION AND FEE

Content Templates

> This option allows the user to set content for different sections and intimation options.
> All the options available here are
o Content for apply online screen in student portal.
Content for home page in student portal.
Content for my application screen in student portal.
Content for allotment screen header in student portal.
Content for student reset password email intimation.
Content for student reset password sms intimation.
Content for email intimation sent during registration.
Content for sms intimation sent during registration.
Content for email intimation sent during offline payment.
Content for sms intimation sent during offline payment.
Content for certificate upload section instructions in applicant side.
Content for payment page header in student portal.
Content for payment proceed instructions in student portal.
Content for application fee payment success message in student portal.
Content for email intimation sent after successfully completing application fee online.
Content for sms intimation sent after successfully completing application fee online.
Content for email intimation sent when last section in application form has been submitted.
Content for sms intimation sent when last section in application form has been submitted.
Content for header in student portal login page.
Content for footer in student portal login page.
Content for email intimation sent when an applicant is admitted.
Content for sms intimation sent when an applicant is admitted.
Content for email intimation sent when fee is assigned to an applicant.
Content for sms intimation sent when fee is assigned for an applicant.
Content for email intimation sent when an applicant is admitted through allotment.
Content for sms intimation sent when an applicant is admitted through allotment.
Content for sms intimation sent to admins when new applications are submitted.
Content for email intimation sent when applicants are blocked from manual admit.

O O 00 0o O o o o o o o o o o o o o o o o o o o o o



Content for sms intimation sent when applicants are blocked from manual admit.

Content for email intimation sent when an applicant gets into merit seat during an allotment.
Content for sms intimation sent when an applicant gets into merit seat during an allotment.
Content for student portal home page for specific forms.

O O O O

CONTENT TEMPLATES

Choose & template
Student Payment Success SMS contant -

| Dear fistudentiName), Your payment far admission is successful.

You have B characters feft

Template ld

Supporting tags {{studentName}l, {{applicationMNell, {iformMNamall, [{[TermCodell, {studentEmaili}

Reset Submit

Blood Group

> This option allows the user to create, edit and delete blood group master data.
» Hide from admission option is there to hide the specific master data from applicant side drop down.

BLOOD GROUP




Other Filed Dropdowns

» This option allows the user to create, edit and delete new master data drop down fields with options.
> Also the user can specify whether a given option should be collected as value from applicant as well.

OTHER MASTER TABLES

+ Add New
MName | want Enable Sorting by display name,
T d is representing the
X x 'Y
key Participation in Confere by Participation and Prese ey Participation Presentati

Diapiay: name Participation in Confers Digiay. noiis Participation and Prese Diopiay name Participation Presentati

15 other I Is other 15 other

Add option

Update

Taluk

This option allows the user to create, edit and delete taluk master data.

Hide from admission option is there to hide the specific master data from applicant side drop down.

Also is student specify option can be enabled for option other so that applicants can type in their own value.
Taluk is mapped to district when created.

YV V VYV

TALUK FOR ERNAKULAM

Choose Country: Choose State: Choose Distnct:
India v Karala v Emakulam v
+ Create New List View

1. KUNNATHUNADU [ NEW ] s

student can't spcily

Hide from admission




Admission General Settings

> This option lets the user configure multiple settings throughout the admission module.

GENERAL SETTINGS

The options include in this menu are as follows

Option to set current active year. Can add multiple active year in case admission is currently open for
multiple academic years’ parallelly.

Option to include new fields in registration page to collect from applicants.

Option to set intimations options during registration (sms, email).

Option to include multiple application fee payment options (online, voucher, challan).
Options to set intimation options after application fee payment (sms, email).

Option to change password resetting method for applicants.

Option to customise login page header.

Option to switch between to user interface for login page.

Option to switch between different print taking conditions in applicant side.

Option to customize applicant fee payment proceed function.

Option to set intimation options for admit student process.

Option to customize update admission number screen.

Option to configure some custom settings.

Option to add multiple offline payment methods.

Option to customize the choice name displayed in applicant side.

Option to enable assign fee and confirm and admit options in admit procedure.
Option to choose the times at which intimation is sent while an applicant is admitted.
Option to set intimation options during last section submission (sms, email).

Option to add redirect to admission, redirect to verification buttons in student list.
Option to set intimation options during allotment admission (sms, email).

Option to set intimation options for forgot password function from applicant side (sms, email).
Option to show/hide courses offered pdf in landing page.

Option to enable application fee receipt in student list.

Option to set prefix for application fee receipt.

Option to set application fee receipt number format.

Option to customize certificate formats accepted from application form.

Option to show password directly in applicant side while registering.

Option to customize course name shown in admit side filters.

Option to enable intimation to be sent to specified number on receiving new applications.

Y VvV
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Option to customize allotment rank list preview in admin side.

Option to open/close new applicant registration.

Option to customize admit student from list feature.

Option to set intimation options for assign fee function (sms, email).

Option to set intimation options during manual admit (sms, email).

Option to set different admit register templates.

Option to enable the function to show static values entered by applicants in print.
Option to switch between showing all applied courses or showing all courses in admit student screen while
admitting.

Option to switch between admit status shown in student side.

Option to enable direct login to applicant home page on registration.

Option to set intimation options during offline application fee payment (sms, email).
Option to enable pay later button in payment section.

Option to set label for showing stage general status in applicant status.

Option to configure the page to which applicant is redirected to on login.

YVVVYVYVYVVYY
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Applicant side student side 1ext for General status from stage summary. STAGE STATUS

Custom Tags

> This option allows the user to create custom tags for fields available in application form which then can be
used as a variable to replace with applicant entered values in print and intimations.

ADMISSION CUSTOM TAGS
+ Add New Tag

1 VILLAGE

> Also this option allows the user to create image custom tags from uploaded image.



Create Tags

Tag Name ¥

Type

Domicile

> This option allows the user to create, edit and delete domicile master data.
> Hide from admission option is there to hide the specific master data from applicant side drop down.

DOMICILE
1. DOMICILE1 @ ’ N

Hide from admission

Admission Challan Verification

> This option allows the user to verify application fee payment done through challan mechanism.
» The option includes with a feature to upload challan related file received from the bank.

CHALLAN VERIFICATION

| % uploaaFile | | £ Editsettings

FORM FILTER

Year i Application Number Prafix Application Number i Student Name i
2022 Select Application Number prefix Enter Apphcation numbs Entar Student Name
Admission Form i

e

> Also edit settings button allows the user to set values to be shown in challan print taken from applicant side.



Challan Settings

Acc No:

Branch Mame :
Institution Code :
Paid To :

Prefix :

Last Genereted Number

Applicant Verification Settings

> This option allows the user to configure field in admit student by application number screen and verify
student by application number screen.

» Also the option allows the user to configure fields for applicant side extra details screen (screen enabled so
that applicants can enter additional data after they have completed application fee payment).

APPLICANT VERIFICATION SETTINGS

Certificate verification by application number

Other Options Set order here

) * You can change order by simply drag and drop fieid
14 Enable Advanced Student Edit

_ ) 1. Mame of Candidate
2 Enable Provision to View Certificates

Z . Photo of Candidate
Student Entered Fields.

3 . Date of Birth
1 g0) Name of Candidate [ studentFirstName )

4 Nationality
Enabie Edit Set Required

2. Expansion of initials, if any [ expansionCfinitials )

Admission Quota

» This option allows the user to create, edit and delete admission quota master data.
» Hide from admission option is there to hide the specific master data from applicant side drop down.

ADMISSION QUOTA

1. MANAGEMENT s i 2. GENERAL '8 3. NIL 'S
CODE CO0E - GENERAL CODE

Hide from admission Hide fram admission Hide from admission




Manage Course Group

» This option allows the user to create, edit and delete course group types and course groups.

MANAGE COURSE GROUP TYPE

+ Create New Course Group Type

You can create Course Group Type and assign course groups 10 them
PG 2% |.
UG Caurses P + 1]

» Also it allows the user to map courses under course groups.

CENERAL SETTINGS 3 MAMAGE COURSE GROUP

Back
MANAGE COURSE GROUP - PG

Yol can create and assign coursas o the coursa groun

+ Create New Course Group

1. COLLEGE EVENTS [ COLLEGE EVENTS | PG s @

2.8.VOC. NUTRITION SCIENGE AMD DIETETICS | © | M5e MATHEMATICS [ MMS |
NSO |

@ MASTER OF COMMERCE [ MCM |
3. B. VOC. TOURISM AND HOSPITALITY

MANAGEMENT [ THM
L ! @ Ma ARABIC [ MAR |

> Course groups are used for filtering purposes throughout the admission module.



Qualification Settings

Similar to general settings this option is also used to update master data, with the only difference being the data
updated here are related to previous educational details of applicants.

Board/Stream Type

Y V V

This option allows the user to create, edit and delete board/stream type master data.
Hide from admission option is there to hide the specific master data from applicant side drop down.
Also is student specify option can be enabled for option other so that applicants can type in their own value.

BOARD / STREAM TYPE

Grid View List View
#1 HSE #2 VHSE
Desc: Higher Secondary Examination [ TWELFTH ) C Vocational Higher Secondary Examination ( TWELFTH )

+ B + 8 aam
#3 CBSE #4 ICSE
D Central Board of Secondary Examinations { TWELFTH ) Desc: ( TWELFTH)

While creating a board/stream type the user can set the mark entry type as subject wise or term wise also
the user can set the board stream type to values from 10*" to UG.

Create Board / Stream Type

Name
HSE
Description*
Higher Secondary Examination
Mark entry Type*
Subject-wise
Board Stream Type*
TWELFTH

Is Student Specify @) Is Mark Entry Required

Cancel Submit

Once the board/stream type is created, there are options available in this feature to map subject groups to
the board/stream type also to configure mark entry for each board/stream type.



BOARD / STREAM TYPE

Grid View List View

H#1HSE ;R #2 VHSE 4

Desc: Higher Secondary Examination [ TWELFTH | Dese: i Higher ¥ Ination | TWELFTH |

Hide from admission + | Hide from admission

» The subject group mapping screen is shown below.

Subject Group - HSE

ELECTIVE COURSE (Which is not included in core)
Enable

Overall CGPA
Enable

COMMON COURSE OTHER THAN LANGUAGES(If applicable)
Enable

OPEN COURSE
Enable

COMPLEMENTARY COURSE H(If applicable)

. Enable

COMPLEMENTARY COURSE |
Enable

» The feature to configure mark entry component in application form is shown below.

Mark entry configuration

Mark Entry Type™

Mark
Show Subject By* CiBpooNn
Display Subject® Hame
Number of Subjects* 10
Number of reguined subjects® q
Required error mesage 10
display®
Edit Max marks* O
Enabla Grade” (d
Ensbile Grade Peint® 3
Enabie Subject Percemage* 3
Show Total Percentaget [ @]

Hide Crverall Percentage*
Show Highest CGPAT

Show Obtained TGRA*




Subjects

» This option allows the user to create, edit and delete subject master data.
> Also is student specify option can be enabled for option other so that applicants can type in their own value.

SUBJECTS
#1 ENGLISH 70 #2 SECOND LANGUAGE s @ #3 PHYSICS s W
Desc: ENG Desc: SLA Desc: PHY
#4 CHEMISTRY s . #5 BIOLOGY s W #6 ACCOUNTANCY s n
Desc: BIO Desc: ACC

Desc: CHE

Subject Group

» This option allows the user to create, edit and delete subject master data.
> Also is student specify option can be enabled for option other so that applicants can type in their own value.

Subject Group

1. SKILL DEVELOPMENTS COMPONENTS « & 2, GENERAL EDUCATION COMPONENTS: OTHER

3. GENERAL EDUCATION COMPONENTS:

THAN LANGUGAE MALAYALAM

"

Stream

» This option allows the user to create, edit and delete stream master data.
» Hide from admission option is there to hide the specific master data from applicant side drop down.
> Also is student specify option can be enabled for option other so that applicants can type in their own value.
 STREAMS
Type Board Stream Type
Al A

#2 HSED1 (BUSINESS STUDIES, ACCOUNTANCY, ECONOMICS, MATHEMATICS)

BUSINESS STUDIES, ACCOUNTANCY, ECOMOMICS, MATHEMATICS

#1 HSEO2 (BUSINESS STUDIES, ACCOUNTANCY, ECONOMICS, STATISTICS)

BUSINESS STUDIES, ACCOUNTANGY, ECONOMICS, STATISTICS
' 5B

Board/Stream type: HSE{ TWELFTH ) Board/(Stream type: HSE[ TWELFTH )

B = + Hidhe from admission B = + @O Hide from admission




While creating stream the user must map the stream to a board/stream type, also the user has option to set
max marks and max credits corresponding to each stream

Create Streams

Name

Description*

Board [ Stream Type
Select

Maximum Mark

Maximum Credit

Is Student Specify

Also there are three more buttons available in this screen which allows the user to perform the following
actions.

STREAMS

ISR List View

yoe Board Stream Type
uG All

#1 HSEQZ [BUSINESS STUDIES, ACCOUNTANCY, ECONOMICS,STATISTICS) #2 HSEOQ1 (BUSINESS STUDIES, ACCOUNTANCY, ECONOMICS, MATHEMATICS)
BUSINESS STUDIES, ACCOUNTANCY, ECONOMICS STATISTICS BUSINESS STUDMES, ACCOUNTANCY, ECONOMICS. MATHEMATICS
' /B
Board/Stream type: HSE] TWELFTH } Board/Stream type: HSE| TWELFTH )
=] = + Hide from admission =] = + O Hide from admissian

o Option to hide pattern course from choice option based on stream selected.

Show/Hide Course in Choice

ot sihow in tr st of the student If this stream

AL . Hida Al

* Sorting will wark only when all courses are
sefected

1. 8. VOC. TOURISM AND HOSPITALITY MANAGEMENT
Hghlight _  Hide from Admission

i 2 B.VOC VISUAL COMMUNICATION

Hghight  Hige from Admission

3, BA ARABIT AND ISLAMIC HISTORY DUAL CORE
Hghight _ Hide from Agmission

i 4 BAECONOMICS

Hghight J Hde trom Admission




o Option to hide stream based on patter course selected from choice drop down.

Hide For Courses

* Hidden streams will not be shown in strasm drop down.
ALL » s Hide For Al
Courses

1B VOC. TOURISM AND HOSPITALITY ] Hida Stream
MAMAGEMENT
2B, VOO, VISUAL COMMUNICATION o HideStream
3 BA ARABIC AND ISLAMIC HISTORY DUAL _ Hide Stream
CORE
4 BA ECONOMICS Hicle Stream

5 BA ENGLISH LANGUAGE AND LITERATURE _. Hide Stream

o Option to map subject group to stream.

Subject Group - HSEO2 (Business
Studies, Accountancy,
Economics,Statistics)

ELECTIVE COURSE (Which is not included in core)
. Enable

Cverall CGPA
. Enable

COMMON COURSE OTHER THAN LANGUAGES(If applicable}
) Enable

OPEN COURSE
Enable

-

Stream Subject

» This option allows the user to map subjects to streams and subject groups.

SUBJECT GROUP SUBJECTS

Sarenm i Subject Group i
HSEDZ (Business Studies, Acco  Select Group

Add [ Update -+

#1 ENGLISH ] #2 SECOND LANGUAGE L] #3 ACCOUNTANCY ]
hax. mark: 200 Max, mark: 200 Max. mark: 200

Min, mark: 6O Min. mark: 80 Min, maric: 60

#4 BUSINESS STUDIES | ] #5 ECONOMICS § #6 STATISTICS |

Mz, mark: 200 Max. mark: 200 Mz mark: 200
Min, mark: BO Min. mark: 60 Mir. mark: 60




» Also while mapping the subjects the user has option to set max marks and min marks for each subjects.

Add / Update SubjectGroup

Subject
y Max. Mark : 200
English ) (]
Min. Mark : 60
Max. Mark : 200
Second Language ) (]
Min, Mark : 60
Physics ]
Chemistry (]

Previous University

» This option allows the user to create, edit and delete previous university master data.
» Also is student specify option can be enabled for option other so that applicants can type in their own value.

PREVIOUS UNIVERSITY

1. OTHERS ;W 2, BHARATHIAR UNIVERSITY 7§

3. SHREE SANKARACHARYA UNIVERSITY OF
SANSKRIT

student can specify student can't specify

P |

stident can't specify

Second Language

This option allows the user to create, edit and delete second language master data.
Show for admission option is there to show the specific master data in applicant side drop down.
Also is student specify option can be enabled for option other so that applicants can type in their own value.

Y V V

SECOND LANGUAGE

1. HINDI ;W 2. ARABIC ;W 3. MALAYALAM F W

Description : ARABIC
code : CARA

Hide for courses . S show for admission

Description : MALAYALANM
coda ; CMAA

Hide for courses S shiw for admissian

i ; om
Hide for courses B




» The hide for courses button allows the user to hide the second language for specific courses.

Hide HINDI For Courses

* Hidden second

=5 will nat be shown In second language drop down
while admitting st
ALL 5 Hide For All
Courses

COLLEGE EVENTS . Hide Language
B. VOC. NUTRITION SCIENCE AND DIETETICS Hide Language
B. VOC. TOURISM AND HOSPITALITY _ Hide Language
MANAGEMENT
B. VOC. VISUAL COMMUNICATION Hide Language

Institution

This option allows the user to create, edit and delete institution master data.
Hide from admission option is there to hide the specific master data from applicant side drop down.
Also is student specify option can be enabled for option other so that applicants can type in their own value.

Y V V

INSTITUTION
+ Create New Lt View
1. ST JOSEPHS COLLEGE ' |

student can't spacify

Type: UG




Admission Form Settings

This option allows the user to create, configure and mange admission forms and related settings.

Admission Form

» This feature allows the user to mainly create, edit and delete admission forms.

ADMISSION FORM

FORM FILTER

2021

e

Set Form Order

#1 APPLICATION FOR ADMISSION TO THE FIRST YEAR DEGREE PROGRAMME #2 APPLICATION FOR ADMISSION TO PG PROGRAMME 2021-22 ;W
APPLICATION FOR ADMISSION TO THE FIRST YEAR DEGREE PROGRAMME
o Year: 2021 Mo Phases: 1
ear; 2021 MNo-Phases: 1 0 Publleh form c Enabis Edit
) Publish form @ Ensble Edit D Pubisn For Late Admission @ Enatie primt
@D Publish For Late Admission D) Enatie print + B BB %
+ [ I =

» To create a new form, click on add form button.
» Then fill in all the details required to create a form as shown in figures below.

Admission Form
Farm Name *
Farm Code *

Form Description

Course Name *
select data
Application Year *  Phase
Select ¢ 1 &
Phase 1 Start Time *  Phase 1End Time *
Application No. Start *  Application No. End Application No. *  Application No. Prefix
Difference

Enable Leading Zero




Terms & Conditions

File Edit View Insert Format Tools Table Help

L] r’ Paragraph A B I L - E E E E :: -

P 0 WORDS POWERED BY TINY ¢
Instructions

File Edit View Insert Format Tools Table Help

o 2 Paragraph | B T £ - =EE == 4 i

Application Mumber Generates At »
After completing payment &
Application Print ¥
Select ]

Allotment Memo Format
Select %

Additional Allotment Memo Format

Single Print For Multiple Application

Apply Form as lateral if student registered from admin side.
* By enabling this setting, students will be considered as a lateral entry if the form is applied from the
student side.

Enable auto admit on final submission
* By enabling this setting, students will be automaticaily admitted to the course after the final submission of
form is done given that only a single course can be selected in the form.

Enquiry Form
* By enabling this setting, students can apply without creating account

Stage Action Type *
COURSE CENTRIC E

Apply After i

OPEN FOR

Save change

> Also once a form is created there is a form setting available which allows the form to have an advanced
payment section option which allows the applicants to pay for multiple courses from a single form.
» The above mentioned option is shown in the image below.



Admission Form

Edit Form  Payment with Group

@ Enable Payment with group
*You can create custom course groups within the form to enable multiple payments inside a form

Specify Payment Type Different payment for individual courses( recommended for PG )

Name *
Description *

You can create and assign courses (o the course group

“Courses listed in this side will have different ~ *Courses listed In this side will have same -
payment payment
1. MA ARABIC No Course Groups Created!!

2. MA ECONOMICS

3. MA ENGLISH

> In admission form listing screen some more buttons are available with the following functions.

o Set Form Order Button — To change the order in which form are listed here by drag and drop
mechanism.
Publish Form — To publish form so that applicants can apply to the said form from applicant side.
Publish for Late Admission — To publish forms for applicants who apply in late admission phase.
Enable Edit — To enable edit form option for applicants.
Enable Print — To enable print option in applicant side.

O O O O

#1 APPLICATION FOR ADMISSION TO THE FIRST YEAR DEGREE PROGRAMME #2 APPLICATION FOR ADMISSION TO PG PROGRAMME 2021-22 ;8
APPLICATION FOR ADMISSION TO THE FIRST YEAR DEGREE PROCHAMME
= Year: 2021 MNoPhases: 1
Yoo 2020 e ) D Fubiish form D enstie Edn
| Publish form O Ensbee B 0 Pubiish For Late Admission @ Enable print
Putsish For Lata Admistion O Enatée print + [ = I 3
+ BB %

> Similarly, some other buttons are there to configure forms as shown below.

+ Add Form Set Form Order

#1 APPLICATION FOR ADMISSION TO THE FIRST YEAR DEGREE PROGRAMME #2 APPLICATION FOR ADMISSION TO PG PROGRAMME 2021-22 L
APPLICATION FOR ADMISSION TO THE FIRST YEAR DEGREE PROGRAMME
7N Year: 2021 Mo Phases: 1
Veor: 201 Mo hases. © Publish form D Enabie Edit
Pubiish form @ Enable Edit D Publish For Late Admission D Enabie print
@D Pubiish For Late Admission D Enabie print

Ry

+ B EBRP S




» Add/Update Sections button — To create, update and configure sections in a form.

Admission Form Section

Sectlon i o
Personal Details

Section Type %

NORMAL
Do

Section(s)
= PERSONAL DETAILS -
@O Enable Edit After payment also
Intimation Type *
© NONE | BOTH SMS " EMAIL
= EDUCATIONAL AND OTHER DETAILS # : A

MARK ENTRY

> Add Certificate button — To map certificates to form and set rules.

Add certificates

1. AADHAR L]
Enabie form wite

© By anatitrig this, shiudenty chn see th Onetilist Vutond opian i thess portel wiepencart of chivke i petie

Sefect ¥ course

© MasrrBiC © MAECONOMICS
© vaencusH @ MASTER OF COMMERCE
O Vse CHEMISTRY @ Msc FOOD SCIENCE Bamp; TECHNOLDGY
@ Vst MATHEMATICS @ M5cZ00L05Y
Requrad Only Snow After Admit

Snhow for Student Matcning Conattionz @ Show for Al Stusents

Salect Staga For Enatiing Stage Wiss Cartifizate Uplcad

Choose Stags . x

* You heed 1o wrable student wise uplcad ey if & stage s secied t stow certifivatels stuceot side

> Intimation option for last section submission

Admission Form Last Section Submission
Intimation

* By enabling intimation students will get a notification on the last section
submission. You can sither set a common notification on custom templates. If you
want a form-specific intimation, you can set that here

Intimation Type*
© NONE BOTH SMS EMAIL

-




> Add Affidavit button - to set template for affidavit.

Manage Affidavit Content

File Edit View Insert Format Tools Table Help

€ ¢* Paragraph ~ ' B I &£+~ =

i
il
>
:
H

P OWORDS POWERED BY TINY ¢

o

» Course wise settings button — to assign course wise application number.

Course wise application number settings

1. Course : MA ARABIC Disable

Apphication No. Start Application No. End Application No. Agplication No. Prefix
Diffarence
Enable Leading Zero
2. Course : MA ECONOMICS . Disadle
Application Ne. Start Application No, End Application No Application No. Prefix
Difference
Enable Leading Zero
3. Course : MA ENGLISH . Disable
Application No. Start Application No. End Application Ne. Aoplication No. Prefix
Difference

Enable Leading Zero




Admission Form Field

» This option allows the user to configure/design each sections in a form by adding different types of fields to
the sections.

» There are multiple types of fields available to configure a form which includes basic fields, preset fields,
advanced fields etc.

ADMISSION FORM FIELD

FORM FILTER

- Admission Form i

20 Application for Admission to the First Yes Pl Dickle

e
COPY SECTION FIELD FILTER

Year of copying form Admission Form Copying Form Section

2022 Select Form Select Section T Reset

Expansion of initials, If any

Field Presets Photo of Candidate *
File Name Size
Advanced
& Orop files to attach, or
browse
Layout

Recent seanned Passport size photo with white backaround JPG Format less than 100kb (MO SELFIES ALLOWED)

Data Signature of Candidata *

File Name Size

» The copy section field filter and button allows the user to copy the exact copy of another section to the
current section.



Admission Form Order

» This option allows the user to group and order the forms to display in the applicant side.

GROUP ADMISSION FORMS
Non Assigned Forms
1. Appiication for Admission o the First Year Degree Programme - 2021

2. MESMAC 6 - 2021

m i

Left Forms Right Forms

1. Application for Adméssion to PG Programme 2021-22 - b b L i

2021

Admission Remarks Form

> This option allows the user to configure fields to an already existing form to which only the admission admin
side faculties can enter any data.

Admission Remarks Form

= Remarks

EETTES

Field Presets




Customize Offline Register Form Fields

» This option allows the user to set mandatory and non-mandatory fields during offline registration, form wise.

[ ADMISSION FORM FIELD (OFFLINE REGISTER)

FORM PILTER

" . Admission Form i o i
1 i
w02 Application for Admission 10 the First Yea FRESHEERSEIS
X Reset
Al

Name of Candidate & Required
Key : studentFirstName
Expansion of initials, if any Raquired

Kay : expansionOfinitials




Admission Stage Settings

This option allows the user to create, configure and delete admission stages which can be helpful to maintain
admission procedure according to user requirement.

Stage Process

> This option allows the user to customize a new screen in stages according to user requirement.

» These new screens will be able to display applicant details, also we can assign actions to these screens by
creating buttons.

» Create new stage process button allows the user to create a stage process.

MANAGE STAGE PROCESS + Create New Stage Process

Principal Verification
+ Add Actions  +AddFlelds & @

Department Verification
+ Add Actions |+ AddFlelds o @

Principal Verify

+ Add Actions  +AddFields # @

» Add Actions button allows the user to add/configure the action button.

Stage extra options

Button label i

Button size i
medium primary

Stage to move i
Mo stage maving action

> Add Fields button allows the user to add/configure fields that needs to be made available in stage process
screen.



Add Field

Student Entered Data

1. Name of The Applicant = 1, Momoof The Appiicant
2. Student Photo = 2. Date of Birtt
3 Fiste o Bt = 3. Religion
34 ate of Birth
- Enahla Edit Sel Required
4 Place of bérth -
= 4 Caste
Enable Edit Sat Required
5. EmaillD
= s Category
8. Nationality Erable Edit Set Required
L Religion = 6. Gender

Enable Edit Set Required
Caste

Admission Stage

> This option allows the user to create, edit, configure and delete admission stages.

ADMISSION STAGES Customize Mark Entry Subdivision [EeEETER R ES P

¥OU CAN CHANGE STAGE ORDER BY SIMPLY DRAC AND DROP.

#1 ENTRANCE FOR MPHIL /. #2 ELIGIBILITY RULE STAGE FE #3 INDEX MARK STAGE ;uS
Course & Course : Course :

#4 DEPARTMENT VERIFICATION ' #5 PRINCIPAL APFROVAL F W #6 ADMITTING STAGE s W
Course : Course : Course :

#7 MANAGEMENT QUOTA ADMISSION 7B #8 DEPARTMENT REJECTED STAGE 70 #9 PRINCIPAL REJECTED STAGE b
Course : Course: Course :

» The user can click on create admission stage button to create stages.
o Avail stages in Verify students enables option to set stage movement based on button actions in
verify student by application number screen.
o Avail stages in Admit Student enables option to set stage movement based on button actions in
verify student by application number screen.
o Show stage in dashboard as name implies displays stage in dashboard.
o Show stage for applicants as name implies displays stage details in applicant side.

Create Admission Stage

Stage Mame

fwall Stage in verfiy student
Aaail Stage in admit studen!
O show Stage in Dashboard

O show Staga for Appicants

e




» Customize mark entry subdivision button lets the user to add subdivisions for stage mark entry option.

Customize Subdivision of marks

+ Add

Subdivision Name

Enter Subdivision Name

Key This key should be unique Max Mark
Enter key Enter Max Marl

» The expand button in stage lets the user to enable multiple stage actions, which can be enables separately or
at the same time based on the stage requirements.

ADMISSION STAGES 18 Customize Mark Entry Subdivision e TERTETERH

YOU CAN CHANGE STAGE ORDER SY SIMPLY DEAG AND DROR.

#3 INDEX MARK STAGE ‘e s

#1 ENTRANCE FOR MPHIL s ﬂ_‘m #2 ELIGIBILITY RULE STAGE ’

Course ; Course 3

Courge :

» The following are the stage action currently available.
o Time Schedule — Can be used to schedule time for interviews for a set of students. Basic and

Advanced options are available here.

® Time Schedule & Eriathed Time Schedule ) i
heduse time for admission candidates
a Grouping Mechanism « Enstsed O Basic Advancad
To group candidates INTINATION OFTIDONS
Enable Intimation Sending
’ Mark Entry v Enabied
To enter marks for candidats

[B save For al courses [ R

o Grouping Mechanism — Can be used to group a number students and assign them to a particular
staff. This mechanism takes effect in stage mark entry (only the staff who has been assigned a group
of students can enter marks for that group of students).

 Enaited Grouping Mechanism [ @

for sdmission carndidele

G o)

o Grouping Mechanism ~ Enabied e
To group candidstes B Save For all courses [ JREER L TR R




o

Mark Entry — Can be enabled to provide the stage mark entry option.

0] Time Schedule

To scheaduls time for admisst

« Enabled

2, Grouping Mechanism « Ennbled
To grows candldates

P Mark Entry * Ennbled
To enter marky for candidates

& Print Out « Enatled

To @nsble print out of hall tcket and ather

(J Enabled

Mark Entry

Narrmal
Max Mark

Show Dther Stage Marks

15 EEVCE I EtE @) Save Action Properties

Print Out — Can be used to create custom prints for each stages for Hall Tickets, E — Admit Card and

similar templates.

o rl'nc‘.'»medule + Eratn)
T tedLie U ! Aoy ur andidistes
xS e
’ ?ﬂ:‘tfmry ) o v Enstiud
FY Puhlo‘ul“’ T, 7 Ennbhed
e DO o

Print Out @ Enavied
E-ADMIT CARD '

[~ REELIEGRY ©) Save Action Properties

Stage Summary — When enabled provides the currently available students in that stage. Stage
summary can be customized by adding new columns. Also multiple action buttons are available in

this screen.

© Time Schedule ¥ Enatled
T hedule tme tor adr

2 Grouping Mechanism v Enatied
To group cand)date

7 Mark Entry « Enatied
0 enter marks for candiaates

& FrlnlOul v Enatied

enable print out of hall ticket and ot
v Enabied

D Stage SummarY

To 3dd table flelds in stages summary

[ @

Stage Summary

INTIMATION GETIONS

Enatle Intimation Sending

OTHER OPTIONS
_ Enable Student Ednt
* Enable edit student data
_ Enable Student preview
* Ensble preview studant data
Enable Redirection To Verlfy Student

* Enadie redirect [k to cortificate verification in the student list

Enable Redirection To Admit Student

Eligibility rule — When enabled this option lets the user to add eligibility rules which can be used to
filter eligible students for rank list generation.



| #1 ELIGIBILITY RULE STAGE
| Cousse : BA Economics

@ Time Schedule Eligibility Rule

To schedule tme for sdmission candidates

a Grouping Mechanism Eligibiity Rule List
To group canglaates

Mark Ei 1. ELIGIBILITY ECONOMICS

To enter masks for candldates

& Print Dut
To enable print out of hall tcket and other

] Stage Summary + Enabled
To ada tabie fields In stage summary

B Eligibifity Rule « Enabled
To filkes students based on some niles

Eligibility Rule @ Ensbied
Creats Eligibilty Rule

Rule Nama Regueen  ELIGIBILITY ECONOMICS

Select Board Type Begimd  TWELFTH

Select Stream Reguirm:

* Clear Selection « Select All

12th Total Mark Percentage Required Rered 33

Salect If Any One Of Subjects
.|+ Engiish i Second Language () Physics
() Chemistry ) Biciogy () Accountancy

O amemce () cowbnied zoiuce 3 Eecnouc:

) cowwnucsnss Eulsey T elswance Y o

1 pawess ngiee 7 pooudwica 7 pouwbage, voucsHo
1 cpawzih =T " yeconupuch

Y pulyep ™7 zecouq reudineds ™ puhace

SE(eC yEugEoUl 2plecte

(LA ELE fe Lot 2nplecie hedmen 0

WNUPEL 04 26IeCIey ghpiect couninou (E&wuh 5 anplecy]  pedmes @

Select Subjects 10 be conskderad for mark parcantags
Choose Subjects

Total Mark Percentage For Selected Subjects Fequred O

select categary that are ineligible

Choose Weightage Guotas




o

Index Mark — When enabled this option lets the user to configure index mark rules that when
applied will automatically calculate the index mark for students in that stage.

#2 INDEX MARK STAGE
o Time Schedule Index Mark @ rabiea

Ta schedule time lor sdmission cardicales

2 Grouping Mechanism

> e Create New
Te groun candidates
> Mark Entry 1. INDEX MARK ECONOMICS 4+ Add Rules L4 v
To enter marks for candidates
2 INDEX ECONOMICS MANAGEMENT 4+ Add Rules s =]

& Print Out
Tz &natie prnt out of hall Bkt ana otnsr

] Stage Summary ~ Enabimd Other Options
To sdd tabke teids in stage summary o -
| Enabie Provision to Edit index Mark
* Ensble Provigion to edit index mark of 3 sludent
B Eligibility Rule

To fliter students based on some nwes

i Tie Rule < Enabled

= Here click on Create new to create new rule groups.

Index Mark @ Enabled

Enter Group Name *

Enter Group Name O

This field s mandatery.

Enable Extra Marks
* This feature enables you 1o enter extra marks in (ndex marks.,
Consider Group for Final Mark

*In case ol more than one group enabled groups index mark s considered

< caes

= (Click on add rules and then click on create new to create rules inside the rule groups.

Index Mark @ enabied

Back Rules For INDEX MARK ECONOMICS Create New

1. INDEX ALL ¥ Add Filter s Cl




Back

Enter Rule Name: *
INDEX ALL
Board Type *

TWELFTH
Board Stream Type

All

VARIABLES

Local Variables ] Public Variables:T + Add [Edit Variable

RULE MAKER

TWELFTH_TOTAL+ECONOMICS+ {ECONONICS>0?SOEOl'PENALTY*'{[l_jHCCfNSSlSCOUTSHEXSERWCE

HERE YOU CAN ADD VARIABLES, THAT DEPENDS UP ON THE TOTAL OF THE FORMULA, THIS WILL BE
ADDED TO THE TOTAL



= Click on add filter to filter out the applicable students for that rule.

Index Mark @ Erabied

Back Filter For INDEX ALL

You Can restrict eligibility for students by simply adding filters here, No filter means all students will
be considered

Include student columns

Name of University ( previouseUniversit * MG UNIVERSITY v

Add Column

Tie Rule — When enabled this option lets the user to crate tie rules based on which when we apply
tie rule students with same index mark will be ranked properly.

#2 INDEX MARK STAGE
Time Schedule Tie Rule @) crabiea

o]

r _Grouplng Ma:]hanism
P candidate:

All Subjects EXBAND TO CHANGE PRIGRITY GF DRTIONS -
7 Mark Entry

wrhs for candidates

= ECN
& f‘rlntoul i * Ciear Selection  ~ Select All
1. Economics
o Stage Summary « Enabied Board Type * TWELFTH
o add table felds in stage sammary s — :
Eligibility Rule
n 0 Tilter students Tased ON SOME Ui
All Subject Groups EXFAND YO CIAMGE FRE ¥ OF DRTIONS w

Tie Rule

Admitting List — This option when enabled provides the user with a new screen where students
applied to a particular course will be displayed based on their rank in merit list and waiting list with
option to filter students based on seat reservation.



#2 INDEX MARK STAGE
Course : BA Economics

® Time Schedule Admitting List 0 Enablect
To schedule tme for admission candidates
2 Grouping Mechanism Enabie Pre Allotment Memo Enable
Togrov Eamddstey Enable Admit Student Enable
Enable Radirect To Admit Student Enable

’ Mark Entry

. Enable Block Student Enable
To enter markn for candicates

Blocked student automatically move to

£ Out Enable Stage Mave Enable
To enabie print out of nall ticket and other
Enable Block Student In Waiting List Enable
Show Weightage Quota Enable
fu] Stage Summary v Enstied ghtag
To add table fields in stage summary Show Index Mark Calculaton button Enable
Show Certificates Enable
B Eligibility Rule Lirmit Count of Waiting List Student Enable
To filter students based on some rules Shiow St s Enable

Stage Process
W TieRue < Ewbled
Tie fute
* Chioose stage plocess here.
Index Mark v Enatied A0RBN08 +  CHANGE OHDER BY DRAG AND DHOS %
-~
Index Ma
N 1. Dateof Birth
2. Place of birth
- Admitting List v Enabled
- Aumitting List 3.“ Email ID
4. Nationality
5. Religion
6. Caste
7. Category
8.0 Diocese
8. ) Parish

» The update stage order button lets the user to reposition the stages displayed in dashboard.

ADMISSION STAGES 45 Customize Mark Entry Subdivision

YOU CAN CHANGE STAGE ORDER DY SIMPLY DRAG AND DROP.

#1 ELIGIBILITY FOR UG FW #2 INDEX, TIE AND RANKLIST CALCULATION #3 CERTIFICATE VERIFICATION ;RS
Course : CEE Course
Course !

#4 WEIGHTAGE QUOTA EAMP; MANAGEMENT #5 ENTRANCE EXAM ADMIT CARD Fd Ka #6 ELIGIBILITY FOR PG s
QUOTA S =

iR Course s Course :
Course :
#7 INDEX AND RANK LIST FOR PG A K #8 CERTIFICATE VERIFICATION FOR PG S W

Course: Course

Q Update Stu_gaOrdsl




Manage Form Fields for Index Mark

» This option allows the user to define which all fields from application form needs to be available for custom
variable creation in index mark rule creation screen.

MANAGE FORM FIELDS FOR INDEX MARK

Fields From Form Fields From Remarks Form

Name of Candidate { studentFirstName |
Enable For Index Mark

Mo Figlds To Add,

Expansion of Initials, if any | expansionDinitials |
Enabie For Index Mark

Place of birth | placeOfBirth |
Enabie For Index Mark

Email ID | studentEnail )
Enabile For Indax Mark

Admission Form Stages

> This option allows the user to map required stages to specific forms as well as specific courses in those

forms.
ADMISSION FORM STAGES
FOAM FELTER
Year B Admission Form i
2022 . o
Q, Search X Reset
#1. APPLICATION FOR ADMISSION TO THE FIRST YEAR DEGREE PROGRAMME #2. APPLICATION FOR ADMISSION TCO PG PROGRAMME 2021-22
APPLICATION FOR ADMISSION TO THE FIRST YEAR DEGREE PROGRAMME

Vasr - 2021 No. of Phases : 1 ® +

Year : 2021 No. of Phases: 1 @ +

> Click on the plus button to add stages to corresponding courses in the selected form.



Assign Admission Stage

Form :Application for Admission to the First Year
Degree Programme

i

1 B.Sc PHYSICS ( Mathematics and C¢

Admission Stages

Entrance Exam Admit Card +
Eligibility for PG +
Index and Rank list for PG +
Certificate verification for PG +

Assigned Admission Stages

Eligibility For UG -

Index, Tie and Ranklist Calculation -

Certificate Verification =

Weightage Quota &amp; Management Quota -

Click on the eye button to configure the stages separately for each courses.

ADMISSION FORM STAGES - Application for
Admission to the First Year Degree Programme

Back
Admission Form Phase Course
L B. VOC. NUTRITION SCIENCE ANC DIETETICS
#1 ELIGIBILITY FOR UG < #2 INDEX, TIE AND RANKLIST CALCULATION ¢ #3 CERTIFICATE VERIFICATION
Course : B, VOT, NUTRITION SCIENCE AND DIETETICS Course ; B, VOC. NUTRITION SCIENCE AND DIETETICS Course ; B. VOC, NUTRITION SCIENCE AND DIETETICS
Hide From Applicant O Hige From Appiicant Hide From Applicant
- = 4 o » a" = ok @ # a = b o 2

Along with stage actions that can be enabled course wise from the above screen, it also allows the user to
set privileges related to stage for
o Stage view.
Stage Intimation.
Stage movement.
Cancel and block admitted students.

o
o)
o
o Index mark edit.



Add Students to Initial Stage

» This option allows the user to move all application verified students to initial stage set for all the courses
corresponding to the forms.

ADD STUDENTS TO STAGE

FORM FILTER

1 i Admission Form i Admission Form Phase Course Group i
2021 Application for Admission 1o the First Ye t Select courseGroup
Branch Preferences
Choose Pattern Course
X Reset
B.Sc PHYSICS B.Sc CHEMISTRY B.Sc ZOOLOGY
% Total Verified Students : 1589 &% Total Verified Students : 2101 % Total Verified Students : 2028
B Total Stage Not Assigned Students - 5 B Total Stage Not Assigned Students : & B Total Stage Not Assigned Students : &
B 1otal Stage Assigned Students : 1593 B Total Stage Assigned Students : 2093 ®  Total Stage Assigned Students : 2021

Integrated MSc. Biology

2 Total Verified Students : 513
B Total Stage Not Assigned Students 1

B Total Stage Assigned Students : 512

[ Transfer Students |




Admission Stage Actions

» This option allows the user to make use of all stage actions enabled for a stage.

ADMISSION STAGE ACTIONS
voui Admission Farm irse THoup T i
a0 Application for Admission to the First Year Degree ! 407 Oorsas
Colsrse group i Course toge
Select Course Group B VDE. m SCENCE AND Bl:"l'EﬂﬂS Index, Tie and Ranklist Calculation
FOGM FILTER
Year i Application Number Prefix Application Numiber i Sort By
2022 Select Application Number prefix Enter Application rumier Application Number
Sort order Appiied date Adgmission Confirmed Type
ASC All

Add Custom Fifter

O, search EESLEEED

B Keep Filter Expanded Always

> The filters allow the user to filter out specific stage, form, course etc. Also an option add custom filters is
available here.
» The below screen shots will provide the view of different stage actions when enabled.
o Stage Summary

=
l Stage Summary
e Filter Sont Set Common Status
= Filver 8y s Sort By s t Conur 2 v
Ascending e
-
Setect Stage s Mave o Stage Mave A¥ Stugents Stage Sena intimation Export
Applicants: 100 of 346 Total Students In Stage: 346
ATADEMIC work
WEICHTAGTE ADMISHION RANK CHANGE
. APPLICATION NUMBES STUDENT NAME > o ree " e CERERAL STATUE e e
QuoTas STATUS STATUS CeNEmaTEy  CEMERATED STACE
1 Scouts and Admission Hot 992 500 k) -
Guides Not Puid
Confirmea
L

Update |

2 Admission Puid 546.500 646.500 s -
Confirmed { Rank-




o Time Schedule

Time Schedule
o * You can simply change Time schaduling mechanism by switching the templates.
Switch to Baslc Schedule |
2
Venua - Data =
eld-mm=yyyy i}
L Fram Time * To Time *
Number of Panels » Mo. of sludents present in & panel al a glven lime *
4] a
Time Limit fin Minutes) s Braak Time (in Minutes) *
Q 0

# | Venue Date From To Time HNumber of Mo. of students present in a panelat & Time: Limit {in Break Time {in Edit  Delete
Time Pangis given time Minutes| Minutes)
1 | Online 12-04- 12:00:00 14:00:00 1 1 B ] # -]
Interview 2022

List All Students

SCHEDULED LIST
* This List contafns Already Scheduled student data.

@ APPLIGATIGHN NUMBER STUDENT HAMES VEMUE DATE FROM TIME TG TIME FANEL
1 Qnline Imerview 12-04-3022 1200 12:05 1
PR Pkt

o Mark Entry

Mark Entry
© Import Marks
’ MARK
# APPLICATION NUMBER STUDENT NAME REMARKS

MAK MARK £0




o Print Out

Print Qut
G 5L. ND AFF'LIC»\TII?N NO STUDENT NAME SAT- ENG E-ADMIT CARD
s
1 Print
-]
2 Print
E Print

o Eligibility

=
Eliginiiity Rule
2] Eligibility B. VOC. TOURISM Apply Engibility fuse
Total Efgible Students :0  Total Mon-Eligible Students:1
" APPUICATHON MO STUOENT NAWE MG ELMUSEE
1 16637 ANEESU RAHMAN M Hot Elgitle

o Index Mark

g Index Mark
'l Choose rule group 1o get students Last Appled Status SUCCESS (L Show incex mark in student side
N INDEX NUTRITION STIENCE [ Apply Indox Mark Rule I
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Rank List

Rank List
e Choose rule group 1o get students
INDEK NUTRITION SCIENCE Generate Rank List |
= * Hyles Craated uniee the grigs wit ks soncitees
- Status: 244 of 0 Completed [ Expont |
BANK STUDENT MAME APPLICATION MO L

Admitting list

- Admitting List
Fd Choose rule group Choose Seal Reservation Choose Allaimaent
INDEX MUTRITION SCIENCE CGENERAL |Open Quota) Alotment
E * ke cratued et |he graips wil e conudesd * Lowmetad turarvalrons and s child rservelions wiil bs consiarad * Rarll wriel Walting s udmnts Prom (b sabetae alliimamt whl e ol
@ Qseweh |
ALREADY ADMITTED STUDENTS
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#* Student Name No Mabile No Reservation Reservation Mark Rank Status Admission Student
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Gwota) d
2 2093509500 GENERAL {Open OBC 924,500 ” PaID » Cancel @ Cancel & Block
Guata)
3 BO39FIHIE GENERAL (CGpen OBC B55.000 1 Ao ® Cance! | @ Cancel & Block

Quotal




Applicant Manager

This option allows the user to manipulate and retrieve applicant data in large scale formats through different reports
and such mechanisms.

Student List

» This option as the name implies allows the user to get the applicant list based on different filters.

STUDENT LIST

FORM FILTER
o ¥ Appiication Number Prefix i Student Name i
200 Select Application Number prefix Entar Slucent Name
Admission Form i Admission Form Phase Fllter By Apglication Status
Application for Admission to PG Frogramr M Choose filter Chogse filter
Sort By Sort onder Applied date Venfied date
Appiied Date ASC
Admit Paid Status et and Waitnig Allatmant Course Group i
Chonse filtar All Select courseGroup
Branch Preferences Admitted Course

Choosa Pattem Course

Cnoose Admitted Course

Export : Send Intimation | [ Send Intimaticn To All I
BATE LET AL LAST
APDUICATHON APPLICETION APPLIED MOBILE RECISTER WERIFIED APPLIED VERIFIED
R SRIEN RS Ha. FORM COURSES HSERREERE HUMEER S MUMBER  STalus DATE OATE i I
1 Apglication  MseFoO0 sdmissionl7AEtest com 9999999899 15- - Application  0r- oS- ‘st form submitted
SCIENCE &
far o4 . 08- Fee Paid TSGR, EASE
Aamission a0z A LY
to PG
Programme
2021-22
2 Application  MARNGLSM  agmission2S90Qiestcom 9999900909 (02- Application 905 SIS0 oy form cunmitted
o SCIEMCE & o8- Fou Pad ORABID M
AOMESIon FECHNOLOGY 202 P
10 PG
Frogramme
201-22

5 Applieation admissionB01B@test.com  S000990095 - Application W‘?“' et form submitted
far Fee Nat Pz
Admission Paid .
to PG
Programme
2021-22
i MASTES OF 2Nt - icati 08-08- 13-08-2031
B ;!:plmnnn D IRReE {@rest.com ;;' :::ﬂ::::on : b st fNMEUE!?_!_l!_l_Oﬂ
) orziz2  PM
Admisson 2000 ™
ta PG
Programme L.
e ____________________________________________________________________| L

FAreords per page



» Other than a basic report multiple action buttons are available in student list. The general buttons include
o Export —to take export of the report.
o Send Intimation — to send intimation to selected students.
o Send Intimation to all — to send intimation to all the students currently filtered in student list.
o Settings — Allows the user to add and remove columns from student list.

Extra Settings

Extra Fields Settings

ality (nationality) +

> Other that the general action buttons if you scroll to the right you can see some student specific action
buttons that are available. Some of them are as follows.

o Set form submitted — to manually set an applicant’s form completion status as submitted from
admin side.
Pay offline — to make offline application fee payment against a student.
Check status — to check online payment status of applicant and to retry sending payment status.
response query to payment gateway for pending cases.

o Edit —to edit application form of a student from admin side.

o Print —to take application print from admin side.

o To Verify —the button opens a new tab with verify student by application number screen for that
student.

o To Admit —the button opens a new tab with admit student by application number screen for that
student.

o Fee Receipt — the button generates the application fee receipt print for that student.



MOBILE
NUMBER

8088890908 15-

8999993899 02-
08~
2021

5699599989 (8-

RECISTER
NUMBER

VERIFIED:
STATUS

Application
Fee Paid

Application
Fee Paid

Application
Fee Not
Paid

APPLIED  VERIFIED

DATE

N-07-

nosaz
AM

02-08-
20
oaiaR0e
L

0708~
0N
1:54:50

DATE

09-09-
0
15424

15-08-2021
D2:23:45
™

SET AS LAST
SECTION
SUBMITTED.

OFFLINE CHECK.
PAYMENT STATUS

set form submitted  Pay Offline  Check Status

set form submitted  Pay Offline  Check Status

set form submitted  Pay Offline  Check Status

Edit

Edit

PREVIEW

preview

preview

REDIRECT TO
VERIFICATION

To Verify

To Verity

To Verify

REDIRECT
TO ADMIT

To Admit

To Admit

To Admit

APPLICATION I
FEE RECEIPT

Fee Receipt

Fee Receipt

Fee Receipt

Offline Register Student

> This option allows the user to register new applicants, apply them to required forms and fill up the
application all from admin side.

OFFLINE REGISTER STUDENT

tiame of

Gender

candidate*

tmail address*

tobile number®

Candidate Registration

Enter Mama
A per the qualifying examination

Select gender

Enter Email addrass

Use lower-case letters to enter E-Mall iD

Enter Maobile numbar

OFFLINE REGISTER STUDENT

finG  FTHOENT

HAME
T [eey |
2 Apply

Applying year*

Email address®

ARPLICATION  APLLICATION

NUMBER

FORM

Application

for

Admission

o PG

Programme
021-22

MESMAC &

20
admission20@test.com
MOBILE ASPLIED OFFLINE
STUBENEEMMI NumaEs: paTE PAYMENT
Pay Cffline
Pay Offline

v cat vorlfied

Edit

Edit

Register Student | Apply Form |

preview

preview

Print

Print




Reset Password

» This option allows the user to reset password of applicants manually from admin side.

RESET PASSWORD

FORM FILTER

i Application Number Prafic Application Number i Student Name i
202 Select Application Number prefiz Enter Application numbse Enter Studen! Nama

Admission Form i
Application for Admission to the First Yea

B set intimation content

» The set intimation content button lets the user to create/alter and save email and sms content to be sent to
the applicant once the password has been reset.

Set Intimation Content

Email Subject
Password resetted

Email Content

B IUS HWH E= xx Nmi : ax = L

Enter your detaied descnnhion here

Sms Content
Dear {{studentName}}, Your passwerd is changed to {{password}} user name is {{userName}}

70 lettars remaining

* 5MS contant with mare 1han 160 lettats may cause split coment

Dit 1d
Enter Dit 1d

* Close ~ Bave Temporarily

» In the reset password column shown in the image given below the new password can be set and clicking on
the lock button lets the user to reset the password.



SLNG STUDENT NAME STUDENT EMAIL USER NAME

MOBILE NUMBER RESET PASSWORD
1 admissionZDi@test.com admission20@tast com 8998999889 5099999999 @
2 admission21@test.com admission2)@nest.com 9599 &
3 admissionZ2{@test.com admissionZ2@test.com a

Create Custom Print

This option allows the user to manage specific printouts that needs to be made available in applicant side.
We can create custom print with and editor or we can upload an existing pdf file here which can be
downloaded from applicant side printouts option.

MANAGE CUSTOM PRINT

SL.NO. NAME DESCRIPTION

TYPE EDIT CONTENT ENABLE/DISABLE
1 Admit Card Admit Card Upload A File

g Dri

L+ ! _

| H

' i

1 H

H H
____________________________ h
Admit Card B

2 Management Print Management Quota Application Custom Create V. 0
Form

Applied List

» This option allows the user to take reports of all the applicants who have registered in the for admission.
» Option to export is also available here.

APPLIED LIST

Student Name Student Email Student Mobile
2021 Search with name Search with Emai zearch with Mobile
Gender Admission Form Apymant Staus
Select Gender Shotae Egim = Select Payment Status

Q Search Q) Reset




[ Export

SLNG. STUDENT NAME EMAIL MOBILE CENDER APPUIED DATE YEAR APPLIED FORMS
1 TEST admission1D@test.com 9961749375 MALE 15-03-2021 2021 No Forms Applied
09:03:19 AM
2 TEST admissionti@test.com 9961749375 MALE 15-03-2021 2021 . : : Pprosam
09:05:43 AM g FORM SAME: C NUMBER  STATUS.
1 PG sample Mphi38  SUCCESS
3 admission12@test.com 9447462158 FEMALE 16-03-2021 2021 = LEPLICATION B o
05:07:52 AM S4NO FORM NAME NUMBER ; -
1 PG sampie Mphilna SUCCESS
4 admission13@test.com 8544649327 FEMALE 16-03-2021 2021 - - SO
06:21:50 AM SL#wo SFonNmANE srarus
1 PG sample Mphil3  SUCCESS

Certificate Uploaded Report

» This option allows the user to view the report on uploaded certificate status of applicants and it allows the
user to bulk download required certificates of a maximum number of 200 applicants at a time.

I CERTIFICATE UPLOADED REPORT

FORM FILTER

Vwar i Application Number Prafix Application Number i Student Name i
o Select Application Number prefix Enter =1 E

Tion numper Enler Student MNams

Admission Form i Filter By Sart By Sort order
Application for Admission to PG Progran Clionse fite; Applied Date ASC
Verified date e p—" o Gion i
PAID AND ADMITTED STUDENTS Select courseGroup

Branch Preferences

Choose Pattam Course

Choose Form Choose Certificates To Show
Choose Form % Application Print’ Management Quota Application % & Create Zip File
® Clear Selection  « Select Al | % Dawnload Zip File

Certificate name combine with

Applicaton No




DEGREE MARK SIGNED COPY OF m

Application Management LIST ALLOTMENT
SLNo.  Student Name Email Maobile Number Application Print Quota Application  (CONSOLIDATED)  MEMO
1 admisslon3801@test.com 9999999939 up @ L ® Uploaded @ Uploaded @
Mot verified Not verified Not verified Not verified
2 admission3877@test.com 2999999999 Ugl a® Uph a® Uploaded @ Uploaded @
Not verified Mot verified Not verified Not verified
3 admission3205@test.com 9999999939 Uploaded @ - Uploaded @ Uploaded @
verified werified verified
a4 admission39D8@E@test com 9999999499 Up (0] L jed @ Uploaded @ Uploaded ©
verified Not verified verified verified

» To download certificates in bulk the user should first select the required applicants, then click on create zip
file and type in a name for the file.

» Then the user should click on download zip file button, where all the previously created zip file will be listed
with status. The user can download the latest file from here once its generated.

Created Zip Files

Q

=
o

1. PGMQ_7

sted on; 03-09-2021 02:20 PM 3TATUS; SUCCESS

Update Student Data

> This option allows the user to update data for multiple students at a single instance.

UPDATE STUDENT DATAS

+ Add New

1. Management and Weightage
Edit Student =




» The Add New button lets the user to create new student data update options with other fields.

UPDATE STUDENT DATAS

ADD FIELDS

Name of The Applicam (studentFirstName)

Fiace of birth (placeOfBirth)

Email 1D {studentEmail)

Natlonality (nationality)

Religion (reiigion)

OHDER FIELDS

= Admission Enabled Type

1]
1
n
)

g

g

= Management Score

Enter Name *

Management and Weightage

Admission Enabled Type

Admission Enabled Weightage Quota

Management Score

(6 oo (RN

» The edit student button redirects to a report like screen where the required students can be filtered out and

their data can be updated.

UPDATE STUDENT DATAS

FORM FILTER

Year i
2021
Admission Form i

Application for Admission to UG Programr

Sort order
ASC

Branch Preferences

Choose Pattern Course

Application Number Prefix
Select Application Number prefix

Filter By
Choose filter

Applied date

Application Number
Enter Application number

Application Status
Choose filter

Verified date

Admission Enabled Type

Admission Ena

Add Custom Filter

Manage Fields | Student List ‘

Student Name i
Enter Student Name

Sort By
Applied Date

Course Group i
Select courseGroup




Update Commonly For Selected Students | | Update Commenly For All Students |

Sime  sTUGENT NAME APPLICATION,  ABLLICATION 401 0 counses ADANSHION HARCED'  AOMISSRMOMSIES 3 Gisciar veome O e

1 Application BCom (Finance and N " Management Score Application 27-07-
for Taxation) Fea Paid pleid|
Admission N:27:34
to UG [5IY]
Programme
021

2 Application BCom (Finance and = s R TESETEnr Sere Application 27-07-
for Taxation),BCom Fee Paid 207
Admission (Computar 11:34:39
to UG Application), BA PM
Programme English Model |,BA
o Economics

Buttons to update data for selected students and for all students are available.
When data needs to be updated for all filtered students click on Click on Update Commonly for All Students
button, in the slider that appears edit the fields as per requirement then click on update button.

Common Update

Admission Enabled Type

o

o

Admission Enabled Weightage Quota

Management Score Management Score

* On Update, entered values will be updated for all students.
* Make sure all the values are entered properly
* If values kept left will update student data as blank




Admit Procedure

This options contains options for certificate verification, Admit procedure, Data migration etc. Also there are
multiple configuration settings related to admission available here.

Admission Settings

> This option contains configuration settings for admission related options under admit procedure menu.
> Following are the settings currently available here.

O

0O O 0O O o0 0O O O O o0 o0 o0 o o o

o

o O

O O O O

O O O O O

Option to enable edit admission number facility in admit student by application number screen.
Option to enable edit roll number facility in admit student by application number screen.
Option to enable edit admitted date facility in admit student by application number screen.
Option to enable cancel admission button.

Option to enable time limit feature for fee payment once the applicant is admitted.

Option to enable allotment memo.

Option to enable pre allotment memo (When no allotment).

Option to enable additional allotment memo (when two types of allotment memo required).
Option to enable allotment memo for not paid applicants in update admission number.

Option to enable the button for enabling additional memo.

Option to enable validation for unique admission number and roll number for applicants.
Option to enable admitting reservation setting in admit student by application number.

Option to enable fee recalculation function on re admit button.

Option to edit admitted reservation for already admitted student (through allotment).

Option to set applicant side allotment rank type.

Option to set text to show against applied courses which have been blocked during allotment in
applicant side.

Option to show rank in applicant side.

Options to set auto movement to stages after conditions like allotment payment, allotment block,
already admitted student when admitted to another course.

Option to enable assigned fee in verify student by application number.

Option to enable automatic enabling of allotment memo on admission from admit student by
application number screen.

Option to show fee head in applicant side.

Option to set condition that pending fee should be zero on re admit.

Option to enable feature to choose batch before admit.

Option to set condition that applicants who get allotment for a course where they have already been
allotted in different seat will automatically get confirmed.

Option to enable admit type field in admit student by application number screen.

Option to enable admission number edit for not payed applicants.

Option set mandatory condition for some special fields in admit student by application number.
Option to enable permanent and sequential admission number on admitting applicant.

Course wise privilege settings for Index mark report and manual admit screen.



ADMISSION ADMIT SETTINGS

Enable Admission Mumber Edit In Admit By Appication Number

Enable Roll Number Edit In Admit By Appication Numbar
Enable Admitted Date Edit in Admit By Applcation Number

Cancel Entire admission for student while cancel
screen

trom admit by application number

Provide Time Limit For Fee Payment After Confirming Seat

Enabls Allotment Mema

Enable Pre Allotment Memo
{Preferred when no allotment is used]

Enabile Additional Allotment Mamo
[Preferred when two type memas are to be used}

*Hy snabyin

P i

B Enable
*if this teatute 15 enabled, the Admession namibet will be genetated completely depend on the vale gven by the

stalf, Balow mentionsl Gemeation Methods will become uncansidered
B Enable
B Enable

Enabie

=By enaliting Lhis satiing the artire admission of Lhe student will be canceiled. You hirve to choose the course and
tha type to admit sgain

Enable

iz 3atting the user can proyide 4 specic Ume Fmit for feq payment, Uf the time G eeceeds, student

will be reutricied
Enable
Enable

Enable

Show Allotment Mema For Not Paid Students in Update Admission Number
Pravision 1o Enable / Disable Additional memao

Enable Validation For Unigque Admission Mo & Rell Mo For Students

Option 10 set admitting reservation in admit

Recalculate Fee On Re Admit in Admit By Appliation Number Screen,

Edit Allotment Reservation In Admit Screen for already admitted student

Student Side Allotment Rank Type

Blocked Text In student side

Show Rank In Student Side
Stage After Allotment Payment

wow o't went o edit e u

B Enebile

@ Enable

Enable

& Enable
& Enable
B Enable

*Fan Recalcaiation on rea

g wori't b parformacd when this satting is disabied. You can disubé this setting it

sty assigned lee whils admitting student

Course Rank

* Studant will De maved 1o salectad stage after succosshil alistmant paymant

Admission to this course is blocked by admin

8 Enable

Mo stage change

= Student will e moved (0 seiected stoge aiter successful aliotriend et

Stage For allotment block

Stage For Already Admitted Students Admitted For Other Course

Show Assigned Fee In Verlfication By Application Number
Enable sutomatic memo (or admit card) an admitting student by application number
Show Tee head In student side

Remaining Fee Should Be Zero To Readmit
Choese Batch On Admit By Applcation Number

Enable automatic confirmation of student an the aliotment for the same course

Enable Selection af sdmit type in admit by application number

Enable Admission Number Edit For Not Paid Students

Set required for admitting fields in admit student by application no

A ion Number

Mo stage change

* Student will be maved 10 salocted stage after blocking in allotmant clone

Mo stage change

= Student will pe inaved 1o selacizd stage for sready sdmitted Course when When an alresdy admoiss studenl s

agaln admitted for anothet course
Enable
Enable
B Enate
Enabia
Enabia
& Enabis

= By enabing Inis setting, the student will sutnmaticaly cantinm for the abiained (esarvation in aliotment if student
was slresdy confirmed i same course

& Enable
*By enabling this setting, you can choose admitting type in sdmit studant by application number

Enable
*By enatiing tris setting, you can edit adm)ission number tor not paid studants also

| Admitting Type Admitting Course Admitting Reservation Admitting Weightage Quata

Number as A ion Number

* Aamigsion numees will oe generated same a¢ student apgéication numper




ADMIT PERMISSION SETTINGS

Indlex Mark Report Course Previlages @ Manage Permission

Manual Admit Course Pravilages @ Manage Permission

Verification by Application Number

» This option allows the user to verify certificates uploaded by applicants one by one.
» The user can search using application number and details enabled for this screen will be available here.

CERTIFICATE VERIFICATION BY APPLICATION NUMBER

F00k FiTED
Yaar i ApgRCatan Number Frafis . ) Nt i
2022 Saloct Application Numbar prefic 220001

(oo [

Name of the Applisant

Phata of the Appiizant

TWELFTH Matk Entry

5L Mo.  Subject Hame Obtained Marks MaxMark

1 PHYSICS a2 120

2 CHEMISTRY a4 120

3 MATHEMATICS m 120
Total w7 80
Percantege 7E04

Rarmarks
Ho Remarks Addnd

Approve Student

2 verifties Cerificaies &

¢ Non varifind certificates 2

@ hion Uploaded Carificares 4

» When the user clicks on show certificates all the uploaded and not uploaded certificates will be listed and
he/she can preview and verify the uploaded certificates.



Verify Certificate

Uploaded certificates

1.CLASS X MARK LIST ® Preview
+ verified
2. CLASS XIl MARK LIST @ Proview

x Not verified

Upload Pending Certificates

1. KEAM SCORE CARD

2. KEAM ADMIT CARD

3. JEE Score Card

4 JEE Admit Card

% Closa

Register Number Prefix

> This option allows the user to pre define the prefix for register number based on course.

REGISTER NUMBER PREFIX

FORM FILTER

Year i 3 Branch Preferences

uze ke *MA ARABIC = MAECONOMICS  x MAENGLISH  x MASTER OF COMMERCE = MS
SLNOD COURSE NAME COURSE PATTEAN DEDARTMENT RECISTER NUMBER PREFIX
1 MA ARABIC MA ARABIC P4 BRABIC Enter Admission Numberf Fea | T
2 MA ECONOMICS MA ECONOMICS MA ECONOMICS et Ak S Update

Admit Student by Application Number

» This option allows the user to search students by application number and then admit them to the required
course and batch.

» The user can configure all the details that should be shown on this screen also while admitting or by clicking
on update details user can update the editable fields of applicants to required value.

» The main fields that are usually update from this screen include admitting course, admitting batch, admitting
seat reservation etc.



ADMIT STUDENT BY APPLICATION NUMBER

FORM FILTER

wt Profiv Appiicition Numtie L

2021 135

[ oo [

Name of Candidate

Expansion of initials, if any

Photo of Candidate
Seat Reservation + MUSLIM
Reservation 1 0BC

Cholce 1 : B.Sc CHEMISTRY

Cholce 2 : B.Sc ZOOLOGY

Choice 3 ¢ B.Sc PHYSICS

Cholce 4 ¢ B.5c MATHEMATICS

Choice 5 : BA ENGLISH LANGUAGE AND LITERATURE
Sports Quota { No

Remarks From Certificate Verification

o Remarks Added

Admiting Type Normal Admit .
Admitting Course. B.S¢ CHEMISTRY | Mathematics and Physics ) (pr =
Acitiny Resecrvation MUSLIM B
Remarks

|/ Edit Student

e Verified Certificates 0
’ Non verified certificates 0
L+ Uploaded Certificates 14

2 Heads

|UpdileDmils_] Admit Stuc




Once an applicant is admitted the Admit student button will change to cancel admission button.

When an applicant’s admission is cancelled the student will move from current batch to failed batch in
academics.

The Show Fee heads button lets the user to see fee details for the currents student.

Fee Details

Fee Heads

SCELLANEQUS FEE 350

Grand Total

X Close

Update Admission Number

>
>

>

This option primarily allows the user to update admission number, university register number etc.

Only admitted students will be shown here, which can be filtered based on different admit status like Paid
and Admitted, Not Paid and Admitted, Paid and Not Admitted, Paid and Cancelled etc.

Also different filters are available here and more can be added using Add custom filter option.

UPDATE ADMISSION NUMBER

i Admitted date
2021
Yer
Allatrment Admission Confirmed Type | Paidda
Al All BEA
x BACHELOR OF BUSINESS ADMINISTRATION (88a)
Add Custom Fiiter

The settings button allows the user to add more columns to the report, send intimation option allows the
user to send intimation to selected or all students, enable/disable pay fee button lets the user to
enable/disable pay fee button in applicant side for selected students in bulk and export button lets the user
to export the report in excel format.



Enate/Disable Pay Fee Option | Send Intimation | | Send intimation To Al |

Student Login Id Student Password

In the report option update admission number, register number etc individually for each student is there.
Also option to individually enable/disable pay fee button in applicant side and admit card print taking option
is there.

" AEFELAELE STUDENT NAME ADMITTED COURSE ADMISSION NUMBER UNIVEASITY BREC. NO ADMITTED TIME e LR ADMIT CARD
L DATE FAY FEE
1 BACHELOR OF 03- O Print
BUSINESS 10-
ADMINISTRATION 2021
(BBA} 07:58
]
2 BACHELOR OF . o4~ [ @] Print
BUSINESS 10-
ADMINISTRATION 2021
(BBA} 04:11

Another one of the feature available in Update admission number screen is the option to transfer data in
bulk from admission to academic side for Paid and Admitted Students and Not Paid and Admitted Students.

UPDATE ADMISSION NUMBER

FORM FILTES

Admission Form i Aamitted date

207 Application for Admission to the First Yea PAID ADIITTED STUBENTS

Allotment Admission Confirmed Type Paid date
All All BBA

Admitted Courss
* BACHELOR OF BUSINESS ADMINISTRATION (BBA)

Add Custom Fifter

R X Reset

Enable/Dizable Pay Fes Option Transter Data to Academics for All Students Transter Data to Academics Selected Students Update Selected Students Send Intimation
Send Intimation To All
Student Login Id Student Password Roll Number as Admission Nuinber Update Admission Number and Reg No together
. o CATIEN. sTuDENT NAME ADMITIED COUSSE ADMISTION NUMBES UNIVERSITY REG. NO ADMITIED TiME o A pee  ADMITCARD
1 10021 ARDIDEV H BACHELOR OF 03 [ @) Print
8]
MENON BUSINESS ozss MBAVBRARZS 10-
(BBA)} 07:58
M
2 10014 MOHAMMED BACHELOR OF P07 NOARBARAS 04- © Prict
MIRSHA, P BUSINESS 10-

(BBA) oan




Copy Student

» This option allows the user to copy the applicant data in the applied form of an applicant to another form.
> To do this procedure the user will have to search for the applicant, then select form to copy from then click
on check box against the form to copy to and then click on copy button.

OPY STUDENT

FORM FILTER

o

Choose form to copy| Choose form to copy v | Copy

Copy Payment Details

* Copy button will copy all the exlsting data by searched application number other than Choices and welghtage quota. You may need to edit them manually by edit option

Al oy ARDLICATION  APLLICATION MOBILE APDLIED OFFLINE
SLND  STUDENT MAME el beR STUDENT EMAIL WUMBER BATE PAYMENT

VERIFIED STATUS EQIT PREVIEW PRINT

1 Aoplication admission2 1@test.com 9999890090 3-07- Pay Offline VERIFIED Edit preview Print
for 2021
Admission 08:13:00
to the First AM
‘Yaar
Degres
Programme

2 Mot anplied Application Fay Offline vt varifled Edit preview Print
yet for
Admission
to PG
Programme
2021-22

3 Mot applied MESMAL & Pay Offiing ol fieel Edit praview Print
yet

Admitted Count Status

» This option allows the user to get admitted count course wise.
> Also the option to show count for each course based on different fields like Religion, second language, seat
reservation, student reservation, nationality and tenth board is currently available here.

Y Hide Filters

FILTER

Admitted date Count By Paid Status

: Pald and Admitted
Choose Count By Flelds

Add Custom Filter




Course Group Type i Coursa Group i
Choose Course Group Type Al
¢ Setting
GENDER
COURSE NAME
M r ° TOTAL

COURSE WISE TOTAL s 88 o 1013

COLLEGE EVENTS o o o 0

B, VOC, NUTRITION SCIENCE AND DIETETICS 3 33 0 36

B, VOC. TOURISM AND HOSPITALITY MANAGEMENT 40 1 o 4

» The settings button allows the user to include counts based on different fields.

Settings

ADD COUNT BY FIELDS

(_J  Religion

_ Second Language

| Nationality

@ student Reservation
@ Seat Reservation

() Tenth Board

ORDER FIELDS

= Seat Reservation ~
[ Enable Boys & Girls Seperate Count

= Student Reservation ~
[ Enable Boys & Girls Seperate Count




Rank List Final Arrangement

This option allows the user to perform Final arrangement course wise.
Final arrangement is the process carried out after individual course wise rank list is generated in our system.

Final arrangement allocates possible seats to each and every applicant one by one for each course based on
their preferences and rank obtained.

Y V V

FINAL ARRANGEMENT

02 UG Courses i
Final Arrangement Status : SUCCESS

#1. B.SC ZOOLOGY { CHEMISTRY AND BOTANY )

Rule Group

#2. B.5C PHYSICS { MATHEMATICS AND COMPUTER APPLICATION )

Rule Groug:

Inclex Zoalogy - 1 rule(s) © Wil be added In final Arrangenment INDEX PHYSICS - 1 rulels) © Wil be addad in final Arrangement

#3. B.SC CHEMISTRY | MATHEMATICS AND PHYSICS ) #4.B.5C MATHEMATICS ( STATISTICS AND PHYSICS )

Rule Group: Rule Gradp:

INDEX CHEMISTRY - 1 rule(s) @ Wil be aoded in final Arrangement

INDEX MATHS - 1 rulels) @ Wil be added in final Arrangement

#17. BA ARABIC AND ISLAMIC HISTORY DUAL CORE #18. INTEGRATED MSC. BIOLOGY ( CHEMISTRY BAMP; STATISTICS )

Lile Grovp: Rule Group:
Ruil le Group

Incliex Arabic - 2 rule(s) @ Wil be added in fina Amrangement Index MSC Biology - 1 rule(s) € Wil be added in final Arrangement

#19. B. VOC. NUTRITION SCIENCE AND DIETETICS
Rule Group:

INDEX NUTRITIDN SCIENCE - 2 rulels) @ Wil be added in final Amrangemant

Initiate Allotment

> This option allows the user to create allotment, add student to allotment, publish allotment and close
allotment.

> Allotment process is usually carried out on autonomous colleges through our admission module where we

once the allotment is published, applicants who have merit will be able to confirm their seats from applicant
side.

INITIATE ALLOTMENT

| @info |

1. TRIAL ALLOTMENT

Year : 2021 From Time : 20-08-2021 To Time : 21-08-2021 8:00 + Add Students @ Disable Confirm & Pay
10:00 am pm -
* Close Aliotment

Enable Manual Allotment




» To create an allotment, click on create new button and enter details like allotment name, year, start and end
time and also enable publish option and disable confirm and pay button from applicant side if necessary.

Allotment

Enter Name Enter Allotment Name

Year Select Year
Start Time
End Time

Publish

Disable Confirm And Pay Button
* By enabling this Student can't confirm or pay fee, Usually used for trail
aliotments

» Add students button lets the user to add students to the allotment based on the final arrangement result or
rank list.

ADD STUDENTS TO ALLOTMENT

s

o COURSE HAME PATTERN HAME SUBSIDERY COURSE NAME ::;m"" RULE Gaoup S
1 B.Sc Z00LOGY ( Chemistry and Botany | BSc Chemistry and Botany Index Zoology - 1 rule(s) i
2 B.5c PHYSICS ( Mathematics and Computer Appiication | BSC Matnematics and Computer INDEX PHYSICS - 1 rule{s) 4
Application
5 RY | i tiysic t i hysic
3 B8.5c CHEMISTRY | Mathematics and Physics | BSc Mathematics and Physics INDEX CHEMISTRY - 1 rule{s] v

5 M& ENGLISH MA index All - 10 rule(s) 4
6 MA ARABIC MA M arabic - & rule(s) <
5 . £ i

7 MSc FODD SCIENCE &amp; TECHNOLOGY Msec MSC FOOD TECH - 4 rulafs) o

+ Add Students

Enable publish allotment to publish allotment in applicant side and enable disable confirm and pay button to
disable the confirm and pay button in applicant side.



Allotment Merit Students

» This is a report that can be generated allotment and course wise to get details of merit students.

SHOW ALLOTMENT MERIT STUDENTS

Yo i Mlotmmnt
2021 Frovisional Allotment t BCOM

Branch Preferances
* BACHELOR OF COMMERCE (B.Com.Co-operation) % BACHELOR OF COMMERCE (8.Con

S STUDENT NAME APPLICATION MOBILE

NO. NUMBER MUMBER INDEX MARK ALOTMENT SEAT RESERVATION COURSE

1 8992999999 1258000 Provisional Allotment GENERAL (Open BACHELOR OF COMMERCE (8.Com.Co-
1 Duots) operation)

2 9999999999 1256.000 (Open BACHELOR OF COMMERCE (B.Com.Co~
1 Quota) operation)

3 0992909009 1255.000 Provisional Al ERAL (Open BACHELOR OF COMMERCE (8.Com.Co-
t Quota) operation)

4 8998959939 1255.000 i (Open BACHELOR OF COMMERCE (B.Com.Co=
1 Quota) operation)

Allotment Rank List

» This is a rank list report generated based on the allotment and course.
» Option to export report into excel and print the report in pdf is available here.

SHOW ALLOTMENT RANK LIST

FORM FILTER

Branch Preferences
B. VOC. NUTRITION SCIENCE AND DIETETICS b

o Al
202 Provisional Allotment t

print | | Export |




» The report gives the applicants who are in merit list as well as waiting list for each seat reservation.

Rank Application
Number

Student Name

® NG B B W N

Rank Application Student Name

Number

Rank Application Student Name
Number
1
2
Rank Application Student Name
Number
1
2
3
4

Student
Reservation

OBC
0BC
0BC
oBC
0BC
0BC
GENERAL
oBC

OBC
GENERAL

Reservation
OBC
OBC

0BC
0BC

oBC
0OBC

Seat Reservation

GENERAL {Open Quota)
GENERAL {Open Quota)
GENERAL (Open Quota)
GENERAL (Open Quota)
GENERAL (Open Quota)
GENERAL {Open Quota)
GENERAL {Cpen Quota)
GENERAL {Open Quota)

GENERAL (Open Quota)

GENERAL {Open Quota)

Seat Reservation

GENERAL (Open Quota)
GENERAL (Open Quota)
GENERAL {Open Quota)

BENERAL (Open Quota)
GENERAL (Open Quota)

GENERAL (Open Quota)
GENERAL (Open Quota)

GENERAL (Open Quota) - (Confirmed List)

Caste

Mappila
Mappila
Mappila
Mappila
Mappila
Mapgpila
RC

Musiim - ail section for
Istam

Mappila
MNair

GENERAL (Open Quota) - (Waiting List)

Caste

Mappila

Mappila

Muslim - all section for
Islam

Thiyya

Muslim - all section for
Islam

Mapplia

Muslim - all section for
Islam

MUSLIM - (Confirmed List)
Caste

Seat Reservation

MUSLIM
MUSLIM

Mappiiz

Muslim - all section for
Istam

MUSLIM - (Waiting List)

Seat Reservation

MUSLIM

MUSLIM
MUSLIM

MUSLIM

Caste

Musiim - ali section for
Istam
Mappila

Muslim - ali section for
Isiam

Muslim - all section for
Islam

Mobile

9999909999

)Etest.com

admission5787@test.com

i com

9999909999
9989999999

admission8357@test.com

admission7104@test.com

204a@test.com

9999909999
9999909999

9999999939

admission2822@test.com
admisslon929@test.com

admission4140@test.com

com

Mobile

2990099909
9999990999
5899999998

9990999993
9999999999

9999999998

Emall

admission727@est.com
admission8167 @test.com
admission6514@test.com

admission5817@test.com
admission6705@test.com

admission?742@test.com

com

9999999999
9999999399

9999999999

9999999999
9999999990

9909999999

g

Email

admission8167@test.com
admissionb514@test.com

Email

admission6705@test.com

admission7742@test.com

Pref

@» N

N

No.
2

5

admission3895@test.com 1

admission7039@test.com

3

Index
Mark

1038.000
1025.000
1010,000
1008.000
1003,000

Index
Mark

291.000
890,000
889.000

980.000
887,000

287,000
985.000



Index Mark Report

> This option lets the user generate a report with index mark of each applicable applicant.
» Option to filter applicants based on different filters is available here.
» Also the option to export report in excel format and take print in pdf format is available here.

INDEX MARK REPORT
FORM FILTER
2021
Admission Form i
Application for Admission to the First Yea

BCOM

Application Mumber Prefix

Appiication Mumber

Select Application Number prefix Enter Application number
Admisslon Form Phase Filter By
Choose filter

Branch Preferences
x BACHELDR OF COMMERCE (B.Com,Co-operation)  * BACHELOR OF COMMERCE (B.Con

Add Custom Filter

Q, Search JEFEEEN

Appiication Status
Choose filter

T Manage Rule Groups

Total students 2361

5L NO. STUDENT NAME

Total students 2361

ARPLICATION NUMBER MOBILE NUMBER STUDENT RESERVATION PHASE
5989988998 GENERAL 1
9099809969 OBC 1
9999969998 fe}: o4 1
90000099390 OBC 1
9859089959 OBC 1

9999959998

ACHELQR OF COMMERCE |B.COM.CA) SACHELDR OF COMMERCE (B.COM CO-OPERATION]

INDEX BCOM CA

196,000

1180.000

185,000

1208.000

106,600

ADMISSION STATUS

INDEX BCOM CODPERATION

B855.000

T8s.000

1185.000

1208.000

ADMITTING QUOTA

PAID STATUS

Payment not completed.

Payment not compiated,

Payment not complated.

Fayment not completed.

Payment not completed.

Payment not completed.

BACHELOD OF COMb

INDEX BT

1864

1808

11954

12084

(Es] [

PRINT

8 Print

& Print

& Print

& Print

& Print

& Print




Seat Reservation — Admit Count

» This is a course wise report which provides seat reservation wise allotted seat count, admitted seat count
and the least index mark of the student admitted to that course for that seat reservation.

ADMIT BROCEDURE 3 SEAT RESERVATION - ADMIT COUNT

FORM FILTER
YVear i ourse Grout i Branch Preferences
2022 PG * MA ARABIC

m > Reset

Admission Mode i
Narmal Admission Made

*MAECONOMICS % MA ENGLISH

* MASTER OF COMMERCE  x MS

EZHAVA, THIYVA AND BILLAVA

£ COURSE NAME
LAST
SANCTIONED  ADMITTED INDEX s EANCTIONED
PERCENTAGE
MARK
1 MSc CHEMISTRY o o 5
2 MS5c ZOOLOGY o 0 5
3 MSc MATHEMATICS o o 10

B28.733 o 5

4 MSc FOOD SCIENCE & TECHNOLOGY 1 1

GENERAL [OPEN QUOTAL LATIN CATHOLICE OTHER THAN ANGI
ADMITTED l.s:‘”:“m PERCLzﬂ»QGE SANCTIONED ADMITTED Im
MARK
5 1052.430 a o
5 10R.990 a o
10 1013.888 a o

5 B31.953 a

SPORTS - PO SCOUTS AND GUIDES MANAGEMENT
b wsrii.;oi AUMITTED i{EE—.E& s w;TEE;:uE ADMITTED ﬁ?:EE Enceaage | SANCTIONED  apmitrep  CATTINREX
D 1 ) 0 1 0 0 2 2 803,487
0 1 1 781.255 0 1 0 0 3 3 929731
o 2 1 715.503 a 2 o a 5 5 B54.528
0 2 0 0 2 0 0 8 a 674,565

TOFAL
BERcENTAGE  SANCTIONED.  ACWITTED
a 13 12
a 13 12
a 27 24
a8 o] 16



Data Migration Settings

» This option allows the user to map fields of each forms to corresponding academic side fields which in turn
will help to migrate data during admission or from update admission number screen.

DATA MIGRATION SETTINGS

FORM FILTER

Year :

2022
APPLICATION FOR ADMISSION TO B.COM(2021- BA APPLICATION FORM 2021 < APPLICATION FOR ADMISSION TO BBA(2021-24)
24) ‘

APPLICATION FOR ADMISSION TO BCA(2021-24) APPLICATION FOR ADMISSION TO BSC BOTANY APPLICATION FOR ADMISSION TO IMCA(2021-26)

AND BIOTECHNOLOGY(2021-24)

APPLICATION FOR ADMISSION TO B.COM(2021-24)

Map fieids 1o academic fields only if corresponding field is availabie. wrong field mapping will result in wrong data in academics
You can map form specific fields hers

Choose Form to Copy Mapping From

Chaose Form
" ACADEMIC FIELD NAME ACADEMIC FIELD KEY ADMISSION FIELD
! SENSHEFOnaI studentPhone Student Mobile (studentMobile) ®
2 Fathar Nams sudentfather Father's Name (fatherName) B
3 Father Education fatherEducation Select Field -
4 Father Annual Income annualincome Select Field =
S Father Cccupation parentOccupation Occupation {fatherOccupation) é

» The copy option allows the user to copy mapped data of one form to another.



Reports

Reports or more accurately custom reports allows the user to create multiple custom reports and view and export

those reports at ease.

Create Reports

> This option allows the user to create custom reports by adding required fields as columns, adding fields

required for sorting and adding fields required as filters.
> Option to edit existing reports is also available here.
» There and no restrictions in the number of reports that can be created.

CREATE REPORT

Name*
Entrance Report

FIELDS

= Application No {applicationNa} Application No
= MName of Candidate [studentFirstName) Name of Candidate
= Date of Birth {dateCfBirth) Date of Birth

Maobile No {studgentMobile) Mobile No

> The add fields button lets the user to add fields as columns to the report.

+ Add Flelds |

FILTEDS

= Choices Choices

= Select Form Select Form

= Choice 1 Stage Choice 1 Stage
= Cholee 2 Stage Choice 2 Stage

» The add filters button allows the user to add fields as filters for the report.
» The assign privileges button lets the user to assign view privileges to report.

choices

seiect

select

selact

+ Add Filters

‘o Assign Privilages



View Reports

» This option allows the user to view and export custom reports that are available for that user with options to
filter the report with available filters.

WEIGJTAGE ADMITTED LIST STUDENT DETAILS

DATA1 WEIGHTAGE REPORT ENTRANCE REPORT

ENTRANCE REPORT
~ Sedect Form Choice 1 Stage
8. VOC. NUTRITION SCIENCE AND DIETETICS Choose ltem Choose liem
Choice 2 Stage
Choose ltem

QSearch TS




Admit Register

This option allows the user to take admission register report for submitting to university.

ADMIT REGISTER » ADMIT RECISTER

Course Pattem Pattern Courses Year Batch Campus type

® BSC ‘% B.Se{lDD) 201 * B.Sc DD 2021 All

s

Register of Admission and Withdrawals of

-
Course : B.Sc(IDD) Batches : B.Sc IDD 2021 TOTAL NO OF INTAKE : ..ocoianiinninnnr
5L. No. BCU Name of the Candidate Gender £ Fathar Nama/ Occupation Annual Income Contact no Studeant Email ID
Register 2 = E Mather Name of Father/ Father/ Student / 2
Number k-] Mother Mother Father / §
E g E Mother |
5 @ <
e )
; i % %l 5 o Clvil Servant g
Suopo Housewife
g e
TER
s §
887

Administration
B+ Manager 200000
Housewife

- two zero zero three

ZBM0 Seven - Zero two




Email and SMS

Intimation Log Report

» This option allows the user to take log report of all intimation that has been sent from admission module.

INTIMATION LOG REPORT

LOG FILTER
ant from Cite e 10 Dte Send Type Context
1-06-24 ) All Al
Application Number i Student Name i

Application number Student Hama

Tota! Intimations sent : 6982
Expor

= "”":“:-"W STUDENT NAME FoRM ol CoNTEXT SEND DATE SENDBY  PREVIEW

1 Application tor Admission to the First Year BOTH ONLINE_PAYMENT_SUCCESS ~ 31-07-2021 Student praview
Degree Programme 09:43:50

2 Application for Admission to the First Year BOTH ONLINE_PAYMENT_SUCCESS 31-07-2021 Student preview
Degrae Programme 10:15:20 B35 |

3 Application for Admission to the Fifst Year BOTH ONLINE_PAYMENT_SUCCESS 31-07-2021 Stugent preview
Degree Programme 10:49:28

4 Application for Admission to the First Year BOTH ONLINE_PAYMENT_SUCCESS 31-07-2021 Student preview

Degree Programme 10:54:50




Applicant Side

One of the main sections when considering admission module is definitely its applicant side where a large number of
applicants will be using different options provided for them. The main features available in our applicant side include
application forms, application fee payment, academic fee payment, allotments, file uploads etc.

Registration and Login

> A registered applicant should input username and password and then click on login button to login to the
applicant side.

NEW APPLICANT? REGISTERED APPLICANT?
APPLY ONLINE LOGIN HERE

W Register with your email ID & phone number
w Login with the credentials which is sent to your email
o Complete the application form

w Confirm and submit the form

Forgot password?

> New applicant should click on Register button and then enter required details to register.

Candidate Registration

MName of Candidate*

As per the qualifying examination

Gender® Select gender

Email address® : " s E

Mobile number®

I'm not a robat oo

oy sen

» Once registered the applicants will get and intimation with username and password which they can use to
login to the applicant side.



Apply Online

» When new applicant logins for the first time he will be directed to the Apply online menu where an applicant
form list will be available from where the applicant can choose required application and then apply.

OPEN APPLICATION FORMS

APPLICATION FOR ADMISSION TO THE FIRST YEAR DEGREE COURSE 2022

» On clicking on the required application the applicant will be asked to confirm terms and conditions.
» Then the applicant can fill up the application.

APPLY ONLINE

Back To My Application

APPLICATION FOR ADMISSION TO PG PROGRAMME 2021-22

RHIMARYDETAILS o PARENT/GUARDIAN DETAILS o EDUCATION DETAILS o UPLOAD CERTIFICATES o MARK ENTRY & PAYMET &

Name of Candidate*
Expansion of initials, if any

Photo of Candidate *

Upload a file

USERR.jpg 53k [BEEE

» While filling up the application form if certificates are required for the form then they can be uploaded
through upload certificates section.

APPLICATION FOR ADMISSION TO PG PROGRAMME 2021-22

UPLOAD CERTIFICATES
PRIMARY DETAILS & PARENT/GUARDIAN DETAILS o& EDUCATION DETAILS & MARK ENTRY & PAYMET &

UPLOAD CERTIFICATES

*Supported furmats are jpg, PG, jpeg, JPEG, pra, PNG, docx, pptx, xisx, xis, doc, pdl, odt, tat, rif, ppl
*Cartificate names indicated in red colour are mandatory.

INCOME CERTIEICATE

NCC CERTIFICATES{PLEASE COMBINE CERTIFICATE AND UPLOAD

i




UPLOADED CERTIFICATES

MAME PREVIEW DELETE

1 AADHAR - -]

TC CERTIFICATE ORIGINAL & ]
3 CONSOUIDATED UG MARKLIET ® -]
' S5LC CERTIFICATE - ORIGINAL * 1]
5 PLUS TWD CERTIFICATE * a

» For application form that have application fee payment the applicants can complete the payment from
payment section.

ONLINE PAYMENT

Amount 1o e Paid

Check Previous Payment Status

b Previous Paymigrt Fstory Avstabie

» Once the application fee payment is completed or final section of application form has been submitted an
intimation will be sent to applicants confirming the same.

My Applications
» An applicant who has already started applying for a form or has completed applying for a form when loges in

again will be directed to my application menu.
> This screen will list out all the applications that the applicant has applied to.

MY APPLICATIONS

» The applicant can edit, preview and print the application form from this screen.
» The Pay Fee button will be available for applicants who have been admitted.
> By clicking on the pay fee button the applicant will be redirected to fee module to pay the academic fee.



Hack To Home Page
L Samasiar Tetni tes Remted f4e Panding tine Fing ramited Balance fes Pay

81 BO000.00 000 ool 000 50000 _

Aecepts
Check Statis

» The stage details button allows the applicant to view current stage details of the applicant if stages have
been assigned in admin side.

MY ABBLICATIONS

Go Back
£oc
W .
Stage Detals
O
CouRLE MAME CLARENT STAGE e care #80u tirat 16 Time renrs
CERTHICATE
P A 1 M Sc. Food Sciencs and Technoiogy 1o Stagh Data Avaiabie
8.Con CLASS TEACHER APPROVAL Board room 08-04-2022 12:00 Pyt 12:05 PM
B.Com. Inauatry Imegrated [BPS) o Slage Data Avatisbio

Print and Downloads

» This option allows the applicant to download available prints that has been activated from admin side.

PRINT & DOWNLOADS

Allptment Memo




Allotment

» This option allows the applicant to view allotment, confirm and pay for allotted course and view the current
admitted course.

5L
NO.

ALREADY ADMITTED DETAILS

ADMITTED COURSE ADMISEION HUMBER TVPE ADMITTED RESERVATION PAY BALANCE FEE ALLOTMENT MEMD
MA ECONOMICS 210738 ALLOTMENT GEMERAL {Open Quota) E
[ Third Allotment PG )
Third Allotment PG
Start Time: 18-10-2021 4:00 pm End Time: 27-04-2022 11:00 pm
ARPLICATION : .
FORM MAME NUMBER ALLOTMENT STATUS
5L _ FHEF R INDIEN .
ey COURSE NAME oo STATUS POSITION Vi RESEAVATION CONFIRM MAKE PAYMENT
Application for
Admission 1o PG 20081
Pragramme You Arz GENERAL Alraad
021-22 1 MA ECONDMICS 1 Inciued In 1 BB3N17 [Open anid Pay Fee / Get reciepts
confirmed
Merit List Qunta)

> Also the option to print allotment memo is available in this screen.
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LINWAYS STUDENT PORTAL

A Login

> Enter the URL : collegename.linways.com/student.
> Enter the credentials » Sign In.

(1 Fee Payment

Fee Payment can be done by the following steps:

> Click on My Fees =» Fee details will be displayed.
> Click on Pay » Fee Head details and Total Fee details will be displayed.
> Select the Mode for the payment = Will be redirected to the payment gateway.

Linways Technologies Pvt.Ltd f Home il My performance B Documents “" (o]

PAY FEES

#  Semester Total Fee Remitted Fee Fending Fine Fine Remitted Ealance Fee Fay
1 S 6741.00 5677.00 0.00 0.00 564 Pay

Raceipis

Profile Settings

wsliet
NeftRigs/Chegue

Attendance Payments
Assignment Mark

Nommalised Marks

My Performance

University Resuits

Hostel & Transport

Applicalion Requests

IMessage box (D)

Glievance

Rules and Reguiations

Committee



1 Receipts
Receipts can be viewed by the following steps:
> Click on My Fees = Receipts.
> Select the Semester and the Date Range » Search » Receipt details will be

displayed.

Linways Technologies Pvt.Ltd & Home

al My periormance W Documents ‘”

PAY FEES

= PAYFEE Semester ALL = From Date : 2020-10-01
. . To Date : 2020-10-23

Profile Settings

Wallet

My Fees
Nefi/Rigs/Chegue

Altendance Payments Payment Receipts Wallet Receipts
Assignment Mark
# Receipt No Receipt Date Payment Method Amount Print
Mormalised Marks
2020/26175 14-10-2020 CHEQUE 20.00 =
My Performance
2 2020126177 14-10-2020 NEFT 2.00 =
University Results
o 3 2020/26185 20-10-2020 CHEQUE 20.00 =
Hostel & Transport
/2186 20-10-202¢ CHEQUE 30.00 o
Applicalion Requests 4 2020/26186 20-10-2020 ~“HEQUE 0.0 =
Message box (5) 5 2020/26187 21-10-2020 CHEQUE 20.00 =

Grievance
Rules and Regulzations

Committee



Examination
Module




Examination Module

How to create Exams?

Quick access

Go to Quick Access. For quick access click on ‘My Subjects’

Click Assessment from the side panel

The assessment will lead to Assignments, Internal, Online Tests, Project, Seminar
Under the Internal, the Internal Exam can be created with the OBE mapping

Under the Online Test, Online exams can be created with OBE mapping

Ten online and Ten offline assignments, Internal, and Seminar can be created under
each heading.

The question pools can be created and can be accessed by the faculty of the same
community.

The questions for the exams can be selected from the question pools for the exams

o o N ok
B ke B2 Yo B
a D @ v ength Repo @ Vise R B t



Entry of Marks:

e Marks can be provided under each exam and the same can be verified by the students.
e The faculty can confirm the marks and the HOD can confirm the same

e Under the Internal Marks, marks can be can be consolidated

e The consolidated marks can combine the OBE elements

e The PO/CO can be calculated under the OBE header

ASSIGNMENT INTERNAL ONLINE TEST

PROJECT SEMINAR

SSESSMENT TYPES GENERIC ENGLIS



Generation of Hall Tickets and mark cards:

e The Hall Tickets will be generated with the approval of the ICT admin

e The mark cards of the assessments can be generated after the approval of the HODs
under the HOD panel.

INTERNAL ASSESSMEMT RiF + Create Internal Report

ONLINE TEST

[ 5o ssessments + Create ONUNE TEST

No ONLINE TEST Found!

+ ONLINE TEST | ONLINF




Finance and
Accounts
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FEE MANAGEMENT SYSTEM

Linways Fee Module is a comprehensive platform that streamlines your institution’s fee
management. You can solve all your fee collection and accounting challenges with this single
module. It ensures limitless possibilities for the institution by uniting all your fee collection &
management requirements into one centralized platform.

Fee Module Login:

e Fee Module login is done through Staff Account by the URL:collegename.linways.com/fm

Create account

e The first step is to create an account to identify where the transactions have been done. This
account name will be linked to the payment gateway of the corresponding college bank

account for enabling online payment in the Student Portal.
e To create an account, click on Settings >Manage Accounts >Provide the details.

MANAGE ACCOUNTS

CREATE ACCOUNT

o] €

0

I =

Q

ACCOUNT LIST Export & Print RSEIEG]

=4

SLNo MName Description Actions

N ACCOUN ' | Actions ~ |

Create Fee Heads

To create Fee Heads, click on Settings >Manage Heads > Fee Heads.
Provide the details like Name, Account Type and Fee Type > Submit.



Q Fees

W MansosHesds
FEE HEADS
Head:

F H ame Descriptios

B o & Fee Type
s iect

~ =
(52

Rafundable Fee Head

Eb

=]
FEE HEADS
[ il Fea
& =wide = . N )
A Deletad Heads

&

@ I SLNo Name Fee Type Description
ASSIGN

Under ASSIGN section, we can view:

1.

O NNk WD

Fee Templates

Assigned Fees

Assigned Fine

Assigned Concession
Assigned Concession to
Assigned Recurring Fee
Fee Unassigned Students
Import Assigned Fees

1.Fee Templates

Account

s S
Export & Pnint
Refundable Actions

In the fee module, we create fee templates and assign them to specified batches.
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In the fee templates, there are options to edit the fee template, export the template, delete the
template and to copy the template.

We provide two types of templates.

1. Simple Template:- This template can be used if the fees are the same for all students in
a batch. Can add Fee Head and Fine Head by entering the amount.

2. Advanced Templates:- Advanced template can be used If the fees are not same for all
students in a batch. Here conditions and rules can be given. Adding fee, fine,
concession and assigning can be done in a single step.

To create the templates

e Click on the Assign tab on the left.
e C(Click on Fee Templates
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To create a new fee structure, click on New Template.
Select Simple or Advanced Template.
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After creating the templates, click on Save.
Assign template by selecting Department, Batch and Semester.
Click on Assign.

on left.

2.Assigned Fees

Add another tab is provided to add another department or batch having the same fee structure.
After assigning the fees, it is possible to View the fees by clicking Assigned Fee, Assigned Fine tabs



e C(Click Assign > Assigned Fees
e Seclect the Department, Batch and Semester
e An Actions tab is provided on right side to perform various actions like:

1. Assign New Fee Heads - After assigning the fee template, if any other fee heads need to
be added to the batch, we can use this option.

2. Assign New Fee Heads to Selected Students - If we need to add fee heads to particular
students, this option can be used. Here, we can select the students having the fee and
assign the fee for those students only.

3. Copy Assigned Fees to Another Semester - This option can be used to copy the
assigned fees in a particular semester to another semester having the same fee
amounts.

4. Export - The assigned fees details can be exported to excel.
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3.Assigned Fine

e Click Assign > Assigned Fine
e Select the Department, Batch and Semester. Fine details can be viewed and edited.
e New fine heads can be assigned by clicking on Assign New Fine Heads
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4.Assigned Concession

e We can view concession assigned students by providing details like department, batch and

semester.
Concession under each fee head and total amount can be viewed.

[ ]
o Concession under each fee head and total amount can be viewed.
e There are tabs to assign new concessions and exports.
e In the Assign New Concession option, we can assign new concessions by providing the amount
and specify the fee head.
STUDENT COMNCESSIONS —m | + Assign MNew Concession | ooe
| nFees £ Admission Fees £ Hostel Fees i Transportation Fees
Admission No Student Name Reg No il Nil Nil Nil Tc

5.Assign Concession To

Here we can give concessions to individual students as well as for the entire batch.
e Search by using department, batch and semester.
e Assign concession by selecting the concession head, student and enter the amount.

e C(Click on Save
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6.Assigned Recurring Fee

Here we can view the recurring fee assigned.

e Search by using department, batch, semester and name of the fee head assigned.
e To add a new sub fee head separately, Click on Assign New Sub Fee Head.

e C(lick on Save
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7.Fee Unassigned Students

e By providing start date, end date, admission number, register number and student name, we can
search for students not assigned with fees.
Select student not assigned with fees
Assign fees
Click on save

8.Import Assigned Fees



e This option is used to assign fee heads to students using an excel file. Here we can import and
assign different fee amounts to different students without having to set any rules or conditions.
Click on Assign > Import Assigned Fee

Click on Download sample here to get a sample excel format to import assigned fees

Enter the required details given in the sample file

Staff can import the file by clicking on the

icon.

Click on Submit

The imported fee head details get assigned to the students.
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INSTALLMENTS
It is possible to provide installments for students in two ways.
STUDENT INSTALLMENT

Click on Settings > Student Installment.

Provide department and batch.

Click on Actions tab, provide installment details for selected students

Admin can restrict the student’s installment by date on clicking on restrict by date.

It is possible to allow the students to pay the amount greater than the installment amount by
selecting the option Is minimum amount

Multiple installments can be provided to student by clicking on Add Installments

Click on Save.
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INSTALLMENT TEMPLATE

We can create installment templates and can assign to batches. There are simple and advanced installment
templates.

Click on Settings > Installment Template.

Click on Create New Template.

Select Simple or Advanced template

Provide the Installment details > Save.

Assign it to the respective Department and Batch.

In a simple installment template, installments can be set on the basis of amount or count.
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In an advanced installment template, rules and conditions can be given.
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IMPORT COLLECTED FEE

Import Collected Fee option can be used to import the already collected fee details of students
into the Fee Module.

By importing the already collected fee details, receipts get generated for the students.

Click on Setting > Import collected fee

Click on Download sample here to download the sample excel file

Details can be filled in the excel file according to the sample format

Click on Browse to upload the excel file

Click on Submit

Details in the excel file will be displayed on the screen.

Click on the Submit button at the bottom.

After the details are imported, towards each entry the status will be displayed either as success or
failed. If failed, the reason will also be displayed.
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CUSTOM FEE GROUP

e Custom Fee Group is used to customize the fee heads which will be available for the students in
their portal.

e Custom fee group can be used to collect the fee like exam fee, supplementary fee, revaluation fee

effectively by students selecting the number of papers/subjects.

Click on Settings > Custom Fee Group

Click on New Fee Group

Give a name for the custom fee group. This name will be available in the student portal.

Select the Fee Head, select the type either as :
1. Non Editable - Staff can fix the amount and students will have to pay this fixed amount
2. Student will enter amount - Student can enter amount for the particular fee head and

then pay this amount.
3. Student will select Count - Student can select the count and according to the count the
amount gets increased/decreased.
Click on the check box for Publish, so that this will be published in the student portal
Click on the check box for Assign to current semester, if the custom fee group details needs to
be assigned to the current semester of the student.
e C(Click on Submit
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e Here admin can search by 2 options :
1 -Admission No /Student Name/ Register No/ Application No/Roll No.
2 - Batch



e Providing the required details, we can view student details along with total fee, total fine,
remitted fee, remitted fine and balance.
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e Under Actions tab, there are various options as:
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e In the

Pay

Payment Details

Generate Challans

Create NEFT/CHEQUE/DD/IMPS/POS/UPI Request

Edit Fee

Assign Fee.
Pay option, we can view details of fee and fine. Payment can be done by entering the

amount and by selecting any of the modes

Various modes available - Cash, DD, Cheque,RTGS,POS,NEFT,UPI,Online, Wallet
In the Payment Details option, receipt details of all payments can be viewed.

In the Edit Fee option, fee can be edited and priority can be set.

In the Generate Challan option, challan can be generated by entering the amount.



WALLET

Wallet is a type of account in which money can be deposited and used for payment and also money can be
refunded to students.

e Search either by Admission No / Student Name or by Batch.
e Provide details required.
e Advanced search option available for searching by admission number, register number, student
name.
We can view wallet balance.
Under the Actions tab, different actions can be done like:
Deposit, Refund, Deposit/Refund Receipts.
e In the deposit option, money can be deposited by entering the amount and selecting mode of
payment.
In the refund option, we can request a refund of a particular amount.
In the deposit/refund receipt option, transaction history can be viewed and can print.
Export and print options available at right side.
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APPROVALS

This section approves refund requests.

In the Refund tab, there are two options: Wallet and Fee Head.

In the wallet option, search by providing required date and details.
We can view status as open or approved.

Under the options tab, there are two options: view, generate receipt.



e Under view option, details like wallet balance, requested by, approved by, date, payment mode
and amount can be viewed.

e In the generate receipt tab, receipt can be generated.
e Under the Verify tab, Neft/Rtgs requests can be viewed.
e Search by date.
e We can view the amount, reference ID, remitted date and status.
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This section includes all the fee related reports.
Different types of reports available are:

1. COLLECTION REPORT

It includes details about the collected amount.
It has different sections as:

CONSOLIDATED REPORT:

e We can search using a date range, payment method can be selected, admission number, reg no,
student name can also be selected.

e Advanced search option is available, by which department, batch and semester can also be
included for searching.
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e We can view student details like student name, semester, admission number, reg number and
remitted date, payment method and amount.
e Export and Print options available at right side, in which there are four options:
o Summary: summary of the details can be obtained.
o Payment method wise: details under each payment method can be obtained.
o Summary with wallet: including wallet details can be obtained.
o Detailed: detailed information including fines can be viewed.

FEES REPORT

e We can search using a date range, payment method, fee head can be selected, admission number,
reg no, student name can also be selected.

e Advanced search option is available, by which department, batch and semester can also be
included for searching.

e An option to include installment students is also available.

SEARCH STUDENTS

Studert Name

Installment Students Only

Q. search

e We can view student details, payment date, receipt number, mode and amount.
e Amount refunded is displayed on the top right side.
e Export and print options are available, which has four options as:

o Summary: summary of the details can be obtained.

o Head Wise: fee details under different fee heads can be viewed



0 Detailed: detailed information of all fee heads can be viewed.
0o Fee Head Column wise: fee heads can be viewed as columns and corresponding student
details will be given.

FINE REPORT

We can search using a date range, payment method can be selected, admission number, reg no,
student name can also be selected.
Advanced search option is available, by which department, batch and semester can also be
included for searching.
An option to include installment students is also available.
We can view student details, payment date, receipt number, mode and amount.
Amount refunded is displayed on the top right side.
Export and print options are available, which has four options as:
o Summary: summary of the details can be obtained.
o Head Wise: fine details under different fine heads can be viewed
0 Detailed: detailed information of all fine heads can be viewed.
o Fee Head Column wise: fine heads can be viewed as columns and corresponding student
details will be given.

COLLECT/REFUND REPORT

We can search using a date range.

Advanced option available for searching using batch, department and semester.
We can view student details, collected amount and refund amount.

Export and print options available.

PENDING REPORT

This includes all the pending fee and fine details of students.

FEE REPORT

We can search by department, batch, semester and filter by option by which current semester or
current year can be selected.

Advanced search option is available, by which department, batch and semester, fee head,
admission quota, gender can also be included for searching.

An option to include installment students and discontinued students are also available.

We can view student details, total amount, remitted amount, balance.

More options are available through which different fee head details can be viewed.

SMS option is available by which we can send a message reminder about pending fee to either
student or parent number.

Export and print options available as:



Summary: summary of details will be given.
Detailed Excel: detailed information of pending fee in excel can be viewed.

o Detailed Excel with Sub Fee Heads: detailed information of pending fee with fee heads in
excel can be viewed.

o Semester wise: semester wise pending fees can be viewed.
o Fee Head Summary: fee head wise details can be viewed.

e Discontinued student details will be shown in specific color.

PENDING FEES
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e We can search by department, batch, semester and filter by option by which current semester or
current year can be selected.
e Advanced search option is available, by which department, batch and semester, fine head,
admission quota, gender can also be included for searching.

e Export and print options available as:
o Summary: summary of details will be given.

An option to include installment students and discontinued students are also available.

We can view student details, total amount, remitted amount, balance.

More options are available through which different fine head details can be viewed.

SMS option is available by which we can send a message reminder about pending fee to either
student or parent number.

0o Detailed Excel: detailed information of pending fine in excel can be viewed.

o Semester wise: semester wise pending fine can be viewed.

CONSOLIDATED REPORT



We can search by batch or batch type, department, batch and semester.

Advanced option available for searching by admission number, register number, student name,
gender and admission quota.

Option to include discontinued students also available.

We can view student details, total amount, remitted amount and balance.

In more tabs, different fee and fine heads can be viewed.

SMS option available

Export and print option available as:
0 Summary
o Detailed excel

el

FEE HEAD WISE REPORT

This includes fee details under different fee heads.

e Search by batch or course type.
Under course type, campus type, course year and type can be selected.
Search by providing date range, payment method and fee head.
Filter by option available for searching by current semester or current year.
Advanced option available for searching by department, batch and semester.
We can view fees collected under different fee heads for each student.
Export and print option available as:

Student wise: fee head wise details for particular students can be viewed.

0o Summary: summary details can be viewed.
o Detailed: each fee head wise details for students can be viewed.
o Fee Head Column wise: column wise fee head details for students can be viewed.

4. ACCOUNT WISE REPORT

This includes details under each account.
We can search by date range and account.
Advanced search available for batch, department and semester.
We can view account wise details for student details, payment date and fee head.
Refund amount details are also shown.
Export and print options available as:
o Summary: summary of details shown.

o Fee Head Column wise: fee heads will be shown as column wise for each account.
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CONSOLIDATED FEE REPORT
This includes all the fee and fine details.

Search by Batch, Course Type & Batch Start Year or Admission Number/Student Name.
Search by department, batch and semester.

Advanced search available for fee head, batch, department and semester.

We can view total fee, concession, remitted fee and balance for each fee head.

Wallet balance can also be viewed.

Export option available.

CONCESSION REPORT
This includes details of concessions provided.

Select date range, fee head, concession head, and concession type.
Advanced option available for batch, department and semester.
We can view the type of concession, fee head and amount.
Export and print option available as:
o Summary: summary of details shown.
o Fee Head Column wise: concession fee heads will be shown as column wise for each

account.

WALLET
WALLET TRANSACTIONS

e Search by date range, transaction type, admission number, reg number and student name.
e Advanced option available for department, batch and semester.



We can view transaction date, receipt number, fee head, amount and type ie, if amount is debit or
credit to fee transactions.
Export and print option available.

DEPOSIT/REFUND REPORTS

e Sclect date range, payment method, deposit or refund, admission number, reg number and student
name.
Advanced option available for department, batch and semester.
We can view the transaction date, receipt number, payment mode, amount and if it is debit or
credit to the student.

e Export and print option available.
PAYMENT REPORTS
RECEIPTS

e Search by a date range, payment method, receipt number, department, batch and semester.

e Option to include auto generated receipts also available.

e We can view student details, payment mode, receipt date and amount.

e Option to print and delete also available.

CHALLAN

e Search by challan number, admission number, register number and student name.

e Search by challan date option is also available.

e We can view challan number, generated date, amount, remitted date, transaction id and status.

e Actions tab available which has two options as:

0o View challan: challan details can be viewed.
0 More details: can verify challan by transaction id.



allan Number Generated Date
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10000.00
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5110000

1540000

ONLINE PAYMENT

Search by a date range, department, batch and semester.
We can view online payment transaction date, gateway id, linways transaction
status of payment.

Remitted Date

02-07-2020

17-08-2020

Export and print options available.
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WORKFLOW

1. Create Account
Settings — Manage Accounts

2. Create Fee Heads, Fine Heads, Concession
Settings — Fee Heads, Fine Heads, Concessions

3. Create and Assigning Fee Template
Simple and Advanced template available
Assign — Fee Template — Give Template Name — Create — Add fee heads — Assign
to batches

4. After fee assigning, changes can be done in Assigned fees
Assign — Assigned Fees — Search with department, batch and semester — Can edit
fee/ Assign new fee head, Assign new fee head to selected students.

5. After Fine assigning, changes can be done in Assigned Fines
Assign — Assigned Fines — Search with department, batch and semester — Can edit
Fine/ Assign new Fine head

6. Concession can be provided in two ways - Assigned concession and Assign
Concession to Pending Fee
Assign — Assign Concession/ Assign Concession To Pending Fee

7. For Editing the Recurring Fee (Monthly Collected Fee)
Assign — Assigned Recurring Fee — Search with Department, Batch, Semester and
Fee Head. Make changes and save.

8. Installments can be provided to students in 2 ways
Settings — Student Installment/ Installment Template
Provide Installment to individual students using Student Installment / Create installment
template and assign it to specific batches using Installment Template

9. Offline Fee Collection can be done using the Collect
Collect — Search with Student data/ batch — Actions — Pay — Select the payment
mode, enter amount and other details — Pay
Payment Details Viewing, Generating Challan, Creating Payment Request, Editing Fee,
assigning New Fee Head can be done using the Actions tab in Collect

10.Different Reports can be viewed using the Reports option.



